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MISSION STATEMENT

Wiley College, founded in 1873 in Marshall, Texas, is a historically black, primarily liberal arts,
residential, co-educational, baccalaureate degree-granting institution affiliated with The United Methodist
Church.

Committed to the principle of educational access, the College serves traditional and non-traditional
students from diverse backgrounds who have expressed a desire and potential for learning in a Christian
environment. The College, in fulfilling its basic purpose of providing a liberal arts education with a
global focus, endeavors to provide an intellectually stimulating environment, promoting student
competencies in communication as well as critical and analytical thinking. The College also supports
spiritual, ethical, moral, and leadership development. To achieve these superordinate goals, the College
promotes an atmosphere of academic freedom and employs a faculty committed to excellence and
innovation in teaching, advising, and scholarship. The faculty provides a rigorous curriculum for
preparing graduates for professional or graduate studies and/or productive careers in traditional and
emerging career fields.

Wiley College is committed to shared governance and exemplary stewardship of its resources. The
College employs innovative techniques and strategic planning in all its administrative processes, using
cutting-edge technology in the delivery of services to its clientele. Acknowledging its covenant
relationship with The United Methodist Church, the College affirms the ideal of social responsibility and

seeks to contribute to the welfare and revitalization of its community. (Approved by the Wiley College Board of
Trustees July 15, 2011.)




HISTORY OF WILEY COLLEGE

In 1873, less than eight years after all hostilities were quieted from the Civil War, the Freedman’s Aid
Society of the Methodist Episcopal Church founded Wiley College near Marshall, Texas for the purpose
of allowing Negro youth the opportunity to pursue higher learning in the arts, sciences and other
professions.

Named in honor of Bishop Isaac T. Wiley, an outstanding minister, medical missionary and educator,
Wiley College was founded during turbulent times for Blacks in America. Although African-American
males were given the right to vote in 1870, intimidation of America’s newest citizens in the form of
violence increased. The U.S. Supreme Court helped pave the way for segregation with the 1896 Plessy v.
Ferguson decision that approved of the “separate but equal” doctrine.

Bishop Wiley was born in Lewistown, Pennsylvania, on March 29, 1825. He became interested in the
Christian ministry as a boy, joining the church at 14 years of age and became active in missionary work.
At 18, he was authorized to preach under ministerial direction. Due to difficulties with his voice, he
studied medicine and upon graduation from medical school became a medical and educational missionary
in China. Wiley was elected bishop in 1864 and organized a Methodist conference in Japan. Bishop
Wiley died on November 22, 1884 in his beloved China.

Wiley College opened its doors just south of Marshall with two frame buildings and an overwhelming
desire to succeed in a climate fraught with racism and Jim Crow laws. So entrenched was their desire to
succeed that in 1880, rather than moving Wiley College farther out of town, the founders of the College
moved nearer to Marshall on 55 acres of wooded land where the College stands today. Land was cleared
and four additional buildings were constructed as student enrollment soared to 160 students with seven
full-time faculty members. Wiley College had effectively become the first Black college west of the
Mississippi River.

Among the visionaries of that era were presidents revered in Wiley College history. Individuals who
persevered in a climate of hatred in the South and in the face of great personal sacrifice were Wiley’s first
presidents: Rev. F. C. Moore (1873-1876), Rev. W. H. Davis (1876-1885), Rev. N. D. Clifford (1885-
1888), Rev. Dr. George Whitaker (1888-1889), and Rev. Dr. P. A. Pool (1889-1893). It was their
strength of character in the face of hardship and acrimony that forged the early foundations of this bastion
of academic excellence. Their labors were rewarded in 1888 when the first graduate of Wiley University
(for so it was called at the time) was awarded the Bachelor of Arts degree. Mr. H.B. Pemberton would
lead the way for generations of Wiley College graduates to come.

Reverend Isaiah B. Scott (1893-1896) was appointed as the sixth president of Wiley College in 1893.
His appointment was significant because he was the first Negro president of Wiley. The Freedman’s Aid
Society departed from its traditional administration of the school and boldly placed Reverend Scott in the
lead role for the fledgling school. Twenty-three years had passed since the founding of Wiley College
when Reverend Scott retired in 1896. Two years later, the General Conference of 1896 elected Dr. Scott
to the editorship of the Southwestern Christian Advocate. A new generation of students then greeted a
new president of the College.

Matthew Winfred Dogan, Sr. (1896-1942) was to become the most prolific and the longest-sitting
president to grace the halls of Wiley College. The seventh president took office at the age of 33 and was
to become the “backbone and strength of Wiley.” During his 46-year administration of Wiley College,
many changes occurred on the campus and in the United States as a whole. At a time in history when the



National Association for the Advancement of Colored People (NAACP) and the National Urban League
were established to reinvigorate the old abolitionist struggle to achieve complete emancipation and full
citizenship for Black Americans, Wiley College was building and expanding.

In 1906, the College boasted eleven buildings on campus. The first brick building constructed on campus
under the Dogan administration was the central building. It was built of bricks made on campus and was
constructed by students. Subsequent campus buildings were constructed around this main building and
housed programs in mechanics, printing, tailoring, broom making, woodworking and industrial programs.
Among the eleven buildings was the King Industrial Home for Girls bringing the important study of home
economics to Wiley.

Dogan’s dream was to expand for the future and indeed Wiley College expanded as building after
building was erected for more specialized programs. However, 1906 also brought tragedy to Wiley
College as five buildings were destroyed by fire, including the main central building. Although the
buildings were in ashes, the foundations remained strong and in 1907, buildings of greater magnitude
began to take shape on the campus. Noted philanthropist, Andrew Carnegie, made possible the
construction of the Carnegie Library that was erected in 1907.

In 1915, floods, cotton crop failures, and a reactivated Ku Klux Klan motivated Southern rural blacks to
migrate to the North in search of employment opportunities in the expanding military industry. Within a
year and a half, 350,000 African Americans had moved from Southern farms to the factories of Northern
cities. However, Wiley College was continuing to expand. Coe Hall, named for former teacher, Mrs.
Isabel Coe, was built to serve as the men’s dormitory. Coe’s father had donated the sum of $5,000 to the
College. Thirkield Hall, a magnificent three-story structure built with the grandeur befitting an institution
of higher learning, was erected in 1918 and named for Bishop Wilbur P. Thirkield, a close friend of the
College and former president of Howard University.

The Daniel Adams Brainard Chapel was erected in 1924 with a capacity for 800 students. The Chapel
was equipped with a pipe organ that was one-of-a-kind among similar sized colleges of the time. In 1925,
Dogan Hall was built to accommodate women in dormitories. Dogan Hall was a truly lavish residence
hall in its day. The Refectory was also erected during this time period as a dining hall for students and a
place for extra-curricular activities. Truly a pioneer in the educational arena, Wiley College took the
leadership role in reorganizing Black schools of higher education and in 1929, renamed itself Wiley
College, dropping the use of the word “University.” It was at this time the high school and trade school
were discontinued. Wiley College was recognized in 1933 as an “A” class college by the Association of
Colleges and Secondary Schools of the southern states. This marked the first time any Black school had
ever been rated by the same agency and standards as other universities.

Wiley College was a leader in planting the seeds of the first social organizations in the Southwest. These
fraternities and sororities nurtured the cohesiveness of Black college students. The Beta Chapter of Phi
Beta Sigma Fraternity, Inc. was formed on the Wiley campus in 1915, the second chapter founded in the
United States. The Theta Chapter of Omega Psi Phi Fraternity, Inc. was formed in 1922 and the Theta
Chapter of Zeta Phi Beta Sorority, Inc. was formed in 1923. Other social organizations included the Phi
Chapter of Alpha Kappa Alpha Sorority, Inc. in 1924, the Alpha Sigma Chapter of Alpha Phi Alpha
Fraternity, Inc. in 1925, the Alpha lota Chapter of Delta Sigma Theta Sorority, Inc. in 1930 and the Alpha
Chi Chapter of Kappa Alpha Psi, Inc. in 1935.

During these years, the automobile was not widely used by many students and their families; thus, the
nation’s rail system was the preferred, and sometimes the only means of travel to Wiley. Coaches with
special connections from Dallas, Houston, Shreveport and Beaumont carried students to Marshall, Texas
and Wiley College on the “Wiley Express.”



At a time when Jesse Owens was thundering to an unprecedented four gold medals in the 1936 Olympic
Games in Berlin, Wiley College was introducing football to Black colleges and was a leader in forming
the Southwestern Athletic Conference (SWAC), still in existence today. Wiley College won many
national championships in football and basketball, having more championship athletic teams than all its
opponents of the SWAC combined.

This drive for excellence extended beyond the football fields and the basketball courts and spilled over
into the academic arenas with a debating championship in 1935 and notable accomplishments in the field
of dramatic competitions. Wiley College was the first of its kind in the region to adopt an honor roll
system for outstanding students. Wiley College was the leader that other Black colleges and universities
eagerly followed.

Music has always played an integral part in Black history and this was also true in the history of Wiley
College. The Wiley College band was a first during this period. In the 1930’s, Duke Ellington wrote “It
Don’t Mean a Thing If It Ain’t Got That Swing” and George Gershwin’s Porgy and Bess debuted before
record crowds in New York. At the same time, the Wiley College music department was making some
noise of its own, proudly becoming second to none among similar colleges in the region. The Wiley
Quartet sang for stage and radio during this time period and the Glee Club, band, orchestra and choir were
all well equipped with instruments and talent.

The General Education Board of The Methodist Church provided funding in 1935 to refurnish and
redecorate the Carnegie Library. The College accepted the gift and a challenge from the Board to match
dollar-for-dollar a $3,000 proposed endowment. The Endowment Drive was completed in 1938 and the
College endowment grew to $6,000 (equivalent to over $200,000 in today’s value).

With the arrival of the 40’s, the era of Dr. Matthew Dogan, the seventh and only president since the turn
of the century, was coming to a close. Dogan’s tenure had been marked with struggles and successes,
expansion and growth. It was a very different student that walked the halls of Wiley College in the
1940’s. Students appeared younger and bolder. Styles and fashions took on a new look. Soon, the world
would change once again with the coming of war to the United States. A new day was on the horizon and
in 1942, President Dogan retired as the president of Wiley College.

World War II began for the United States on December 7, 1941, with the Japanese sneak attack on Pearl
Harbor. As President Franklin Roosevelt was addressing Congress on the proposition of war, Wiley
College President, Dr. Matthew Dogan, was preparing to relinquish the reins of authority to Dr. E.C.
McLeod, Wiley’s eighth president (1942-1948). While college enrollment took a back seat to the draft,
Dr. McLeod never backed down from the vision established by the previous administration to build and
expand “Dear Wiley”: thus, a five-year building plan was unveiled.

Wiley served the defense effort well with the establishment of the Wiley College Committee on
Community Service and National Defense. The Committee coordinated its efforts with the country’s
national defense resources through an expansion of its summer program. Many Wileyites seized this
opportunity and trained for community health improvement with the aid of this national program.

Addressing the demands of the market, homemaking education was added to the curriculum and a new
facility complete with lecture rooms, laboratories and mock dining and lodging facilities was established
in 1942. A new athletic stadium was constructed and improvements were made to the athletic fields.
McLeod Hall was constructed as a men’s residence hall to accommodate the veterans returning from the
war. Many young men took advantage of the educational opportunities afforded them through their G.I.
Benefits package. This was the most expansive record of enrollment in Wiley College history.
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During McLeod’s administration, the College joined the United Negro College Fund in 1944 as a charter
member. This brought new resources to the College for expanding programs and building projects.
Wiley College enjoys the distinction of having won the title of “Miss UNCF” for three consecutive terms,
being the only college of the era to receive this stellar national honor.

With the retirement of Dr. McLeod in 1948, Wiley College changed leadership. The ninth president of
Wiley College was Dr. Julius S. Scott, Sr. (1948-1958). He had worked at the College in various
capacities over the years and brought a true “Wiley Spirit” to the presidency. Under his leadership, the
Alumni Gymnasium was completed. The new gym was a project initiated by the Wiley College
National Alumni Association and was funded through gifts from alumni and grants from the federal
government. The gymnasium was more than a new structure on campus. It was a monument to the
struggles and the successes of its former students and graduates of the College.

Wiley College students were getting their first taste of rock-n-roll in 1954 listening to the sounds of
recording artists like Fats Domino, Chuck Berry and Little Richard. During this period, Smith-Nooks
Hall of Music was built and dedicated and shortly thereafter, in 1958, Dr. Scott retired from the
presidency.

Dr. Thomas Winston Cole, Sr. (1958-1971) was selected as the tenth president to lead Wiley College in
1958. He was a 1934 graduate of Wiley College and the first layman to hold the position. His visionary
goal was to build on the great traditions established by his predecessors. In 1960, Wiley College was
admitted to full membership in the Southern Association of Colleges and Secondary Schools (SACS). In
addition, a new building program was established including a complete renovation of the Refectory
together with its transformation into a modernized dining facility. Dr. Cole was instrumental in
refurbishing and remodeling many facilities on campus including the Aaron Baker Science Building, the
T.W. Cole Library, and the Fred T. Long Student Union Building. He had the streets paved, new
sidewalks installed and created new parking facilities for students, faculty and staff. It was also during
this period that the annex for Dogan Hall was completed to house the senior females on campus. Dr. Cole
served Wiley College well from 1958-1971.

The eleventh president of Wiley College was also an alumnus of the College, Dr. Robert E. Hayes, Sr.
(1971-1986). His administration continued to advance the College. During his presidency, the College
experienced continued growth and development. A new men’s dormitory was constructed to
accommodate an increasing enrollment. The fledgling KBWC, Wiley College radio station, received
licensing approval by the Federal Communications Commission. The A Cappella Choir resumed its
annual spring concert tour of the mid-west and the number of faculty members holding earned doctorate
degrees increased to 41 percent. Dr. Hayes was also instrumental in raising over a million dollars through
speaking engagements and gifts from individuals. Dr. Hayes served his alma mater from 1971 until his
retirement in June of 1986. Between 1986 and 1987, Dr. E.W. Rand, and Dr. David R. Houston served
successively as interim presidents of the College.

The Wiley College Board of Trustees elected Dr. David L. Beckley (1987-1993) as the twelfth president
of the institution in 1987. Under his leadership, the College improved its fiscal management practices,
retired outstanding federal bonds on several campus buildings and facilities, retired federal debts and
loans, increased the endowment fund and increased the number of faculty members holding terminal
degrees. Also during the Beckley administration, the College was reorganized into five academic
divisions: Basic Studies; Business and Social Sciences; Education and Physical Education; Humanities
and Natural Sciences and Mathematics. These programs helped prepare students for careers in their
major discipline as well as making available to them the opportunity to pursue graduate work.



Dr. Lamore J. Carter (1993-1996) was named thirteenth president of Wiley College by the Board of
Trustees in 1993. Under his administration, significant accomplishments included the reaffirmation of
accreditation by the Commission on Colleges of the Southern Association of Colleges and Schools
(SACS). The renovation of significant portions of the Wiley-Pemberton Complex was completed through
acquisition of several grants from the Department of Housing and Urban Development (HUD). Dr. Carter
continued the initiative to increase the number of Ph.D.s on the faculty and brought about outstanding
improvements in the educational programs via a Fulbright Faculty Seminar in Thailand in 1994.

In 1996, Dr. Julius S. Scott, Jr. (1996-1998), a 1945 graduate of Wiley College, became the fourteenth
president and chief executive officer of the institution. Dr. Scott’s administration was marked by focused
planning, fiscal stability and a “seize the day” philosophical ideal. He is credited with enhancing the
academic experiences of students, increasing enrollment, improving the living/learning facilities, and
improving the overall academic standards of the institution.

Dr. Ronald L. Swain (1998-2000) became Wiley’s fifteenth president in 1998. Under his leadership, a
College-wide strategic planning initiative was launched. Equally important, the College increased its
technological capabilities by extending computer usage throughout the campus, providing laptop
computers to each student. Improvements to the information systems were initiated that eventually led to
increased network, Internet and computing capabilities and resources for the library.

In 2000, Dr. Haywood L. Strickland (2000-present) was named the sixteenth president. His initial
administrative theme was “Achieving Excellence through Pride and Performance.” During his first year
of service, he exemplified this theme in achievements by beginning the construction of the $2.4 million
Julius S. Scott, Sr. Chapel on September 11, 2001, a day that is etched in the memories of all Americans.
As the New York “twin towers” were falling, the Julius S. Scott, Sr. Chapel was rising. This edifice is
now a center for worship and a gathering place for educational and spiritual enrichment for the Wiley
College family and will be for generations to come. Dr. Strickland has been responsible for renovating
and refurbishing every campus facility; spearheading the expansion of the physical plant to include a
fourth residence hall--the J. Jack Ingram Residence Hall; substantially improving science laboratory
facilities and securing record amounts in private gifts, as well as increased external funding for sponsored
programs. Dr. Strickland is committed to the utilization of innovative techniques and strategic planning
in all administrative processes. He is equally committed to modern pedagogy, the application of cutting-
edge technology, and the involvement of the College in service to the community. The 16" president of
the College is dedicated to student-centered programs and a customer-focused approach. Under Dr.
Strickland’s administration, the College had its accreditation re-affirmed to the year 2013. The College
garnered rare, international visibility on December 25, 2007 with the release of the movie, The Great
Debaters, directed by Mr. Denzel Washington and produced by HARPO Productions and the Weinstein
Company. This major motion picture captured the fame and notoriety of Professor Melvin B. Tolson and
the intellectual legacy of four former students -- Hobart Jarrett, Henry Heights, James Farmer, Jr. and
Henrietta Bell (Wells). It was their 1935 victory over that year’s National Champions that was the subject
of the movie, The Great Debaters, which also won national acclaim. Under President Strickland’s
leadership, the College received a one million dollar gift from Mr. Denzel Washington to revive the
school’s debate team which was subsequently named in honor of both Professor Tolson and Mr. Denzel
Washington.

President Strickland began the second decade of his presidential leadership in 2010 by declaring it the era
of transformation, a period that was launched by the record breaking enrollment of approximately 1,400
students and the May 2011 groundbreaking ceremony for a new 500-bed living-learning center. The
construction of this facility brings the number of residence centers to five and enables the College to meet
the increasing demand for campus housing. The new living-learning center is just one of several
improvement projects made possible by a $24 million loan through the Historically Black Colleges and



Universities (HBCU) Capital Financing Project, a program sponsored by the US Department of
Education. In addition, these resources also made it possible to expand the Fred T. Long Student
Union Building by adding an additional 6,000 square feet to the former dining area to
accommodate at least 700 students at each meal. This was a critical enhancement in response to
the enrollment of almost 1,000 residential students. Other capital improvement projects
launched by the Strickland administration included improvements to the Wiley-Pemberton
Complex, the repair of roads and parking venues, and the conversion of traditional classrooms
to “smart classrooms” campus-wide. These initiatives were designed to transform the culture
and climate of the College to cement its increasingly recognized and acknowledged status as a
world-class institution of higher learning.

Under the 16™ President’s administration, the College had its accreditation re-affirmed
unconditionally to 2023. The College received commendations by the Southern Association of
Colleges and Schools Commission on Colleges (SACSCOC) site visit team in October 2012 for
having designed an innovative and exceptional Quality Enhancement Plan, Communicate
through Debate, which institutionalizes debate education across the curriculum. This plan was
cited by the site visit team as “having the potential to transform Wiley College and, in general,
higher education throughout the nation.” In addition, in June 2012, the institution received
specialized accreditation of its business programs by the Accreditation Council for Business
Schools and Programs (ACBSP).

The College is currently organized into four degree granting divisions: 1) the Division of Business and
Technology, 2) the Division of Education, 3) the Division of Sciences, and 4) the Division of Social
Sciences and Humanities. The four academic divisions are supported by a cluster of units that include
the Student Success Academy (designed to provide intensive support and advisement to entering
freshmen), the Student Support Services Unit (academic support for non-freshman students), the Thomas
Winston Cole Sr. Library, and a coordinating office for the College’s general education and
developmental education programs.

There is an unyielding conviction among the faculty and administration that learning occurs best in an
environment that is academically challenging and supportive, that embraces the principles of academic
freedom and shared governance. Wiley College continues as a viable force and a leader in innovation in
the academic community. Wiley was the first “ThinkPad College” west of the Mississippi River to
afford all students the opportunity to use a laptop in their daily class work. Technologically advanced
classrooms allow students to become proficient in the use of technology and obtain class assignments,
tests, and research projects via the Internet on a ‘“24/7” basis. Each residence hall is equipped with
Internet capabilities for students to perform extensive research from the comfort of their rooms. This has
further progressed to expansions in online education programs.

For the nearly 150 years, Wiley has offered educational opportunities to the citizens of Texas, the nation
and the world. The Wiley College spirit remains vibrant in the face of remarkable social change, global
terrorism, economic strife and adversity. The beacon light that is Wiley College will shine forth unsullied
for generations to come. The insightful vision of years past that made Wiley College a preeminent black
college in the south is alive and well. Those leaders who brought Wiley through its illustrious history and
the dates of their service are shown in Table 1.



TABLE 1

THE PRESIDENTS OF WILEY COLLEGE

President Years of Service - President Years of Service
1 F. C. Moore 1873 — 1876 9 | Julius S. Scott, Sr. 1948 — 1958
2 W. H. Davis 1876 — 1885 10 | Thomas W. Cole, Sr. 1958 — 1971
3 N.D. Clifford 1885 — 1888 11 | Robert E. Haves, Sr. 1971 — 1986
4 George Whitaker 1888 — 1889 12 | David L. Beckley 1987 — 1993
5 P. A. Pool 1889 — 1893 13 | Lamore J. Carter 1993 — 1996
6 Isaiah B. Scott 1893 — 1896 14 | Julius S. Scott. Jr. 1996 — 1998
7 Matthew W. Dogan 1896 — 1942 15 | Ronald L. Swain 1998 — 2000
8 Egbert C. MclLeod 1942 — 1948 16 | Havwood L. Strickland 2000 — present

PHYSICAL PLANT

The physical plant of Wiley College occupies 77 acres. Academic and administrative structures, residence
halls, and the President's home comprise the campus’s 22 permanent buildings, all of which have Internet
connectivity. The College has done an exceptional job blending the old and new architectural structures to
achieve an attractive architectural balance. Seasonal planning and landscaping design when merged with
maintenance keeps the campus beautiful.

The Thomas Winston Cole, Sr. Library

The library was constructed and occupied in 1967 and named in honor of the tenth president of the
College. The two-story building houses a variety of print, non-print and electronic holdings which
support the curriculum and meet the needs of users. The Library houses a distinguished African-American
Collection as well as other special collections, and maintains open-stack services for more than 83 hours
per week. It houses two computer labs.

The Willis J. King Administration Building

This original two-story Carnegie Library structure was remodeled and converted into the main
administrative complex. It contains the Offices for the President, the Executive Vice President/Provost,
the Vice President for Business and Finance, Human Resources and Sponsored Programs. This building
is named in honor of a former Bishop of the Central Jurisdiction of the Methodist Episcopal Church who
once served as chairman of the Board of Trustees of the College.

The Fred T. Long Student Union Building

This building is named for Coach Fred T. Long, who for many years produced championship football
teams at the College. The facility is the center of student activities and the social hub of the campus. An
expansion and renovation to be completed in 2016 includes an improved cafeteria kitchen facilities and




added 6,000 square feet to the former dining area to accommodate at least 700 students at each
meal. This critical enhancement was in response to the enrollment of approximately 1,000
residential students. Located in this building are the Offices of the Vice President for Student Affairs,
Director of Counseling and Career Planning, Health Services, and the Director of Student Development.
Also located in the Student Union Building are a ballroom, a snack bar, the College post office, a bowling
alley the Wildcat Theatre, and the Trustees Dining Room. The KBWC (FM 91.1) Radio Station, owned
and operated by the College, is also located on the second floor of this building.

The Aaron Baker Science Building

A modern, two-story building was made possible by the gift of Aaron Baker, an alumnus, with additional
funding secured from the U.S. Department of Education and the Board of Education of the Methodist
Episcopal Church. It contains classrooms, science and computer laboratories, a greenhouse, a
mathematics tutorial laboratory, and a lecture auditorium.

Dogan Hall

This residence hall for women was reconstructed in 1991. It features a home-at-school environment that
contributes to a comfortable living/learning atmosphere. It was named for the late President Matthew W.
Dogan and houses a Parlor Room named in honor of former president, David L. Beckley, the Johnnie H.
Coleman television lounge, and several guest rooms.

McLeod Hall

This building, named for President E.C. McLeod, was erected during the summer of 1945. Once a
dormitory for women, it is presently used as an administrative annex that houses the Offices of the Vice
President for Institutional Advancement, Alumni Relations, Development, Public Relations, Planned
Giving and Church Relations, and Institutional Research. It also houses the offices of the Vice President
for Information Systems and Technology and the information systems technical staff.

The President's Home

The president's home was built by students in 1903 and partially renovated in 1999. Some of the
College's special social events are held in the spacious reception rooms of this large frame house of
classic design.

Thirkield Hall

This building is a three-story structure situated near the center of the main campus. It was erected in 1918
and named for Bishop Thirkield, a close friend of the College and a former president of Howard
University. This building houses instructional classrooms, computer laboratories, faculty offices, offices
for the Associate Provost for Curriculum and Instruction and staff, and the Lilly Faculty Renewal Center.



Smith-Nooks Hall

This building, constructed in 1953, houses the Department of Music. Funds contributed by Mrs. Charles
Robinson in memory of her mother and aunt initiated the conception of this well-appointed building.
Today the building also houses the Julius S. Scott, Sr. Meditation Room (named for the ninth president of
the College), art studios, practice rooms and classrooms.

Johnson-Moon Hall

The former Dogan Hall Annex, which houses freshman women, was completely renovated after a
February 1990 fire. The building was renamed Johnson-Moon in 1991 to honor two long-time trustees,
Dr. Joseph T. Johnson of Chicago, Illinois, and Dr. L.A. Moon of Marshall, Texas.

Freeman P. and Carrie E. Hodge Building

The facility, the former refectory, was renovated in 1993 with a gift from Dr. and Mrs. Norman Cottman.
The building houses the College's Hospitality and Tourism Administration program, the Statler Food
Production Laboratory, a Computer Laboratory, and a rotunda-type auditorium used for large classes and
special College programs.

Ocie and Mary Jackson Hall

This facility, a men's residence hall, was built in 1972 to house 192 students. The building consists of four
wings: two for housing and one that contains offices, laundry facilities, and a guest room. The fourth
wing contains three lounges which are utilized for meetings, study laboratory and student relaxation. The
wings are arranged around an open courtyard.

The Alumni Gymnasium

The gymnasium is a completely air-conditioned building around a basketball arena with seating capacity
for approximately 1500. Included are modern locker rooms, classrooms, a wellness center, a dead-weight
room, a physical therapy room and administrative offices.

The Wiley College Apartment Complex

This 12-unit apartment complex is located on University Avenue across from the Aaron Baker Science
Building. The 8,400 square feet apartment facility was renovated in 1989.

The Wiley-Pemberton Complex

Wiley College acquired the H. B. Pemberton Complex, formerly a high school from the Marshall
Independent School District in a property exchange in 1987. It was named for Mr. H. B. Pemberton, Sr.,
the recipient of the first bachelor’s degree awarded by Wiley in 1888. This large complex houses a
number of College programs including: (a) the Board of Trustees Conference Room; (b) the Robert E.
Hayes Auditorium and Theater Hall; (c) the Center for Excellence in Distance Learning; (d) the Lee P.
Brown Criminal Justice Institute; (e) the Department of Sociology; (f) the Melvin B. Tolson/Denzel
Washington Forensics Society offices; (g) The Student Success Academy; (h) the Student Support
Services Unit that shares a spacious tutorial center with the Academy; (i) a computerized laboratory
[Educational Testing Services certified testing center]; (j) the Community Services Center; (k) the band
practice room; (1) five classrooms; and (m) the Intramural Gymnasium and related facilities.
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The David L. Beckley Building

This building, the Wiley College Enrollment Management Center, formerly the Atlanta Life Insurance
Building, houses the offices of the Registrar, Student Financial Aid, and Admissions and Recruitment.
These offices are supported by a web-based tele-communication center. The building was named in honor
of the 12" President of Wiley College in November 2011. Dr. Beckley’s dynamic record of service as
president from 1987-1993 was marked by exemplary stewardship and fiduciary trust. His legacy of fiscal
soundness is reflected compellingly in his retirement of accumulated fund deficits of 1.5 million dollars;
the negotiated forgiveness of federal indebtedness of more than two million dollars; and the purposeful
growth of an endowment for the institution.

The Julius S. Scott, Sr. Chapel

Named in honor of the ninth president of the College, the Chapel is a multi-purpose facility located in the
center of the campus. This magnificent facility features a beautiful 15,000 square foot sanctuary with a
seating capacity of over 600, a prayer and parlor room, a chaplain’s suite, a narthex, and gathering areas.
The facility is also home to the Wiley College Oxford Club and houses the cultural and religious activities
of the College. This edifice displays in its stained-glass windows an artistic representation of the
College’s history and its connectional relationship with The United Methodist Church.

J. Jack Ingram Residence Hall

The former Grove Gardens Nursing Home facility was purchased by the College under the leadership of
the Board of Trustees and with assistance from the General Board of Higher Education and Ministry of
The United Methodist Church in November 2008. The 35,165 square foot facility was completely
renovated and retrofitted to function as the College’s fourth residence hall. It houses 160 students and
was named in honor of one of the College’s trustees, Attorney J. Jack Ingram, who served on the Board
from 1997 to 2009.

The Haywood L. Strickland Living-Learning Center

During its November 2011 meeting, the Board of Trustees voted unanimously to name the new 500-bed
facility in honor of the current president, Dr. Haywood L. Strickland. Construction began on the
College’s fifth residence facility in the summer of 2011. The Haywood L. Strickland
Living/Learning Center opened September 2012 and was consecrated by the Board of Trustees
on November 2, 2012. This three-level 109,000 square feet facility contains computer labs,
study lounges, offices, meeting spaces, residential quarters for 500 students and a grand foyer
which also functions as an art gallery with a premiere collection of ethnocentric art contributed
by Mr. and Mrs. Harry (Dr. Kim) Long.

CAMPUS MASTER PLAN

The future growth and development of the College’s buildings and grounds for the next 20 years
are reflected in the Campus Master Plan 2031. This plan is the result of a thorough space needs
analysis and provides for optimal use of existing land, as well as, planned property acquisitions
based on enrollment projections. The Campus Master Plan 2031 is the College’s first
comprehensive master plan that calls for transforming the physical infrastructure.
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ADMISSION REQUIREMENTS AND PROCEDURES

The College is committed to admitting capable and talented persons who desire to pursue a college
education without regard to race, creed, religion, gender, age, national origin or economic status. Any
individual seeking admission may submit an application for admission directly online at the College
website (www.wileyc.edu) or by calling the Office of Admissions, (903-927-3311) or requesting an
application from the Office of Admissions, Wiley College, 711 Wiley Avenue, Marshall, Texas 75670.

Any student interested in admission to Wiley College must have graduated from an accredited high
school or have successfully completed the General Education Development (GED) Test. High school
graduates must have a minimum of sixteen Carnegie units* of study. The recommended distribution of
these units is as follows:

Language Arts 4 units
History and Civics 2 units
Mathematics 2 units
Sciences 2 units
Electives 6 units
Total 16 units

*For students who do not meet the Carnegie unit requirement, the Enrollment Management Task Force,
chaired by the Vice President for Student Affairs who has overall responsibility for coordinating
admission policies and procedures, will review each application for admission on a case-by-case basis.
Applicants will be notified of the status of their application within 30 days of review.

Admission Requirements: First-Time Freshmen
All students seeking admission must satisfy the College’s admission requirements. Before any action can
be taken on an application, applicants, as first-time freshmen, are required to complete and/or provide the
following:

e A completed application for admission.

e A non-refundable application fee (see Tuition and Fees).

e An official high school transcript with graduation date or a pass rating on the GED for non-high
school graduates.

Freshman students are permitted to register after the above items have been submitted and they have
received a letter of acceptance.

First time freshmen are also asked to submit ACT or SAT scores to be used for placement purposes only.

Admission Requirements: Adult Degree-Completion Programs

The adult degree-completion programs are designed to serve the educational needs of the non-traditional
learner and working adult age 25 or older. These programs enable adult enrollees to complete course
work for a college degree at times most convenient to them, evenings and on the weekends. All adults
seeking admission must satisfy the College’s admission requirements for their desired choice of the three
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programs: Organizational Management, Criminal Justice Administration or Interdisciplinary Studies.
Each program covers the subject matter in modular and serial courses.

Any potential student desiring admission into either program must:
e Be formally admitted to Wiley College.
e Be 25 years of age or older.

e Have completed the equivalent of two years of prior college work with at least 60
semester hours of transferable college credits from a regionally accredited institution or
have an Associate of Arts degree. A letter grade of “C” or better must be received in
order for the credits to be accepted by Wiley College. Credits for developmental or
remedial courses are not acceptable for transfer, regardless of the grade earned.
Students entering an adult degree-completion program with an Associate of Arts degree
from an accredited program are exempt from taking additional General Education (GE)
courses. Students who have the required 60 hours of transferrable college credit, but
lack some of the required GE courses, will need to take additional GE courses in order
to fulfill the requirements of the program and be eligible for graduation upon
completion of the program.

e Have a GPA of 2.0 on a 4.0 scale.
e Be employed or have had significant work experience (minimum of three years).

e Submit official transcripts from previously attended colleges or universities to Wiley College
for evaluation of transfer credit(s).

Admission as a Transfer Student

Admission may be granted to a student who took courses equivalent to those at Wiley College while
attending another college/university and withdrew in good standing from the institution. The courses
being transferred for credit toward a degree at Wiley College must have been completed at an accredited
college or university. The student must submit a transcript from the last college attended. The transfer
student applicant also must complete the regular Application for Admission and meet the admission
requirements of Wiley College, except that the transfer student must only attest to having graduated from
high school or completed the GED by indicating that on the application.

Applications are encouraged from students who have completed courses or programs at two-year
accredited colleges. Students with an Associate of Arts degree are credited with completion of all general
education requirements toward graduation. Holders of other associate degrees or certificates must meet
all general education requirements as any other transfer student.

Undue delay may be prevented if the official transcripts and application for admission are submitted at
least thirty (30) days prior to the opening of the session in which the student wishes to enter. New and
transfer students whose credentials have failed to reach the College by the 12" class day will be
administratively withdrawn. Transcripts and other supporting data will not be returned to the applicant.
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Admission as an Auditor

Any person wishing to audit a course must be admitted to the College and fulfill all obligations required
in order to complete the regular registration process. All auditors must obtain the permission of the
instructor and division dean, and pay the audit fee (see Tuition and Fees). Ordained ministers may audit
any Religion course at no cost.

The auditing student is entitled to attend lectures and class discussions only. Students will not receive
credit or be permitted to take examinations for courses audited. Auditing is done on a space-available
basis.

Admission as an International Student

International students who apply for admission to the College are required to comply with all pertinent
rules and regulations established by the United States Immigration and Naturalization Service and to
submit the following documents in addition to the general admission requirements before the College
issues the Certificate of Eligibility (Form I-20) which will enable the student to secure a visa:

e A completed application for admission.
e Official transcripts from all secondary schools attended.
e A completed health form.

e A deposit of one year’s tuition, room and board, and fees (if not on institutional scholarship),
which includes a non-refundable application fee and a room reservation fee (see Tuition and
Fees).

e An official transcript (with an English translation if not in English) and evaluation of work done
on the secondary or foreign college or university level. This transcript may also be reviewed and
evaluated by other agencies that provide such services within the United States.

e Proof of current VISA status.

e Evidence of reasonable proficiency in the English language.

Based on such evidence, the student will be granted regular standing. If applying as a freshman, the
student will be required to take the regular college entrance examinations. If reasonable proficiency in
English is not evident and all other conditions are met, the student may be granted admission as a special
(non-degree) student. This special student will be exempted temporarily from taking the regular college
entrance examinations, but will be required to take the Test of English as a Foreign Language (TOEFL,
P. O. Box 899, Princeton, New Jersey 08541). Evidence of reasonable English language proficiency
includes one or several of the following:

e Documentation that English is taught or spoken as the official language in the country/land of
origin.

e Documentation that an English language school has been successfully attended.
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e An official statement from the most recent school attended confirming the student’s mastery the
English language.

e A score of at least 500 on the Test of English as a Foreign Language (TOEFL, P. O. Box 899,
Princeton, New Jersey 08541).

e Acceptable performance on a standardized written and oral examination administered by the
either the English or the Languages Department of Wiley College.

An international student with an F-1Visa must enroll as a full-time student and make satisfactory progress as determined
by the institution. If the applicant has an Alien Registration Receipt Card (Form I-151) commonly known as the Green
Card, a photocopy of the card must be submitted to be maintained with official documents in the Office of
Records/Registrar.

International students must provide evidence that they have financial support for four years of study in the
United States.

Admission as a Special (Non-Degree) Student

The Office of Admissions may admit persons who wish to enter Wiley College for the purpose of taking
certain courses without becoming candidates for a degree. Applications must include records of previous
educational experience (high school/college transcript) as evidence of the ability to pursue successfully
the courses in which they intend to register. As non-degree seeking students, they are subject to the same
rules, regulations, and credit hour tuition charges as regular students. Such students may later become
degree candidates by meeting all admission requirements.

International students and students for whom English is not their first language and are not able to provide
evidence of reasonable proficiency in the English language may register as special students under this
admission category and are required to enroll in the English as a Second Language (ESL) program until
they meet one of the English proficiency requirements described in the paragraph entitled “Admission as
an International Student.”

Admission as a Part-Time Student

Part-time students are those whose credit hour course load is below twelve (12) semester hours. They
must follow the same procedures for admission to the College as prescribed for first-time or re-admitted
full-time students.

Admission as a Transient Student

Students pursuing studies or degrees at other colleges or universities may be admitted to Wiley College
for the purpose of taking certain courses without intent of becoming candidates for a Wiley College
degree. The students are required to complete a regular admission application, pay the normal application
fees, and provide a transcript from the last college attended to support eligibility to enroll in the desired
courses.

Transient students are subject to the same rules, regulations, and credit hour tuition charges and fees as
regular students. Transient students who may later choose to become Wiley degree candidates must meet
all admission requirements, at that time, for transfer students. Transient students may remain in transient
status a maximum of three consecutive terms.
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Transient students are not eligible for off-campus courses, independent studies, team initiated studies,
internships, directed studies, or any other credit-bearing exercise pursued outside of the traditional
classroom setting.

It is the transient student’s responsibility to verify that courses taken at Wiley College are transferrable to
their home institutions.

Admission as a Non-Traditional Student

An applicant 25 years of age or older may be admitted as a mature non-traditional student. The student
must be employed or have had significant work experience (minimum of three years). As such, the
candidate must attain at least a 2.00 or higher GPA in the first semester of matriculation in order to
remain in good standing as a Wiley student.

Conditional Admission

Conditional admission is granted to applicants who have completed high school graduation requirements
or successfully completed the General Education Development (GED) test, but have less than a 2.0 grade
point average on a 4.0 scale. Conditionally admitted students are required to do the following during the
first semester at Wiley College:

e Enroll in a course load of no more than 15 hours.
e Achieve satisfactory academic progress as defined by the College.

o Initiate a contract outlining the required course of study and expected attendance and academic
progress with the assigned academic advisor.

Conditionally admitted students who do not meet the criteria may be dismissed from the College.

Early Admission Program

Wiley College offers admission to students of high academic promise after the completion of the eleventh
grade. High academic promise is evidenced by high school grades (B+ or better) and scores on the
Scholastic Aptitude Test (SAT 1200 or better) or American College Test (ACT 25 or better). As
determined by the Associate Provost for Curriculum and Instruction, high school principal, and the
Enrollment Management Committee, a limited number of students may be admitted by early admission.
Students in this program may take no more than two courses of college work while earning their high
school diploma. Applications may be obtained from the Office of Admissions.

Provisional Admission

Applicants who cannot meet regular admission requirements because they have not submitted evidence of
having graduated from an accredited high school or being in good standing at the last college attended
through evidence submitted by transcript, may be granted provisional admission to allow time for receipt
of their official transcript or their GED score report. Students who do not meet the criteria by the official
census date (12th class day of the semester) are dismissed from the College, withdrawn from all classes,
not awarded any academic credit for any course for which they registered, and are not eligible to receive
financial aid.
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Re-Admission of Wiley College Students

Students wishing to return to the College after an absence of one or more semesters for disciplinary
reasons or absence because of academic deficiencies (suspension) must apply for re-admission. A student
who has been suspended for academic deficiencies may be granted conditional admission after one
semester by meeting with the academic vice president. Final approval for re-admission rests with the
Academic Council (or a sub-committee of the Academic Council). The re-admission application and
other required items must be submitted at least thirty (30) days prior to registration. The student is
readmitted based on the catalog in effect upon his/her re-admission. A student who has been absent for
disciplinary or other reasons must meet with the Vice President for Student Affairs before any
consideration for re-admission can be addressed. Final approval for re-admissions rests with the
Enrollment Management Task Force.

EDUCATIONAL ACCOMMODATION SERVICES
FOR STUDENTS WITH SPECIAL NEEDS

The College attempts to provide reasonable educational accommodations and academic support for
students with documented disabilities. Individuals needing special accommodations must make such
declaration known and provide current documentation of their special needs or disability to the
Admissions Office prior to enrollment. The Admissions Office will receive the necessary documentation
and submit it for consideration and review by the Educational Accommodations Committee (EAC) in
Academic Affairs. Once this committee has made a determination and agreed on the accommodations
that the College can make available, the Admissions Office is notified.

If the student is admitted, the Coordinator will officially notify professors and/or other college personnel
on a ‘need-to-know’ basis to implement the accommodations. If a student needs to apply for special
educational accommodations after enrollment as a regular student, the student must contact either the
Coordinator of Disability Services or the Admissions Office and provide current documentation of
his/her disability or special needs. When the request for special educational accommodations is received,
it is reviewed by the Educational Accommodations Committee (EAC) and the Admissions Office is
notified of the Committee’s ruling. The College will change the status of the student and will provide
the accommodations agreed on by the Educational Accommodations Committee only after this
determination has been made.
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ACADEMIC AFFAIRS

Academic Affairs is responsible for the overall coordination of the educational program of the College.
Approximately sixty to seventy percent of students at Wiley College are in the “traditional program.”
They are recent high school graduates in their teens or early twenties attending college on a full-time
basis with classes scheduled generally from 8:00 A.M. to 9:00 P.M. Monday through Friday. Another
fifteen to twenty percent are “non-traditional students” who attend on evenings and weekends. These are
adult students who are at least 25 years old and employed full-time in various occupations, pursuing
degree completion or continuing education. A growing number of students are now taking courses online
through the Wiley College Center for Excellence in Distance Learning. This innovative program seeks to
accommodate any student who does not fit in the previous categories. The Center delivers not only
quality courses that fit into existing degree programs, but now provides a new avenue for students to
complete entire fully accredited degree programs by distance learning.

DISTANCE LEARNING, EVENING AND WEEKEND PROGRAMS

Wiley College is committed to exploring new and different ways of providing educational opportunities
(credit and non-credit courses) to citizens of this region. This commitment is not only to traditional
students, but also non-traditional students and working adults as well. The College has added and
enhanced its offering of courses and degree programs via online programs. Classes are offered from 6
p-m.-10 p.m., Tuesday-Thursday at the Shreveport site. The Center for Excellence in Distance Learning
and the Office of Academic Affairs are responsible for coordinating these activities and services with all
facets of the College to ensure that the needs of the non-traditional students are addressed. Components
of the evening program include the following.

(a) Two adult degree-completion concentrations: Organizational Management and Criminal
Justice Administration. These programs serve working adults who are 25 years of age or older
and who generally have an associate’s degree or 60 college credits and desire to complete their
college degree. For additional information about these programs, contact the Center for
Excellence in Distance Learning.

b) General education and non-accelerated degree-completion courses are offered to mature
students in various occupations. This program is designed for those who desire to complete
degrees in one of the majors offered through attendance to selected day and/or evening courses on
campus and/or courses offered through the distance learning (online) program of the College. A
distinct advantage at Wiley College is that with the appropriate advisement, a degree may be
earned using a combination of these different avenues for learning.

Distance Learning

The College offers students the opportunity to earn college credit or complete certain degrees at a distance
through two types of online courses: fully online or blended. Fully online courses are taught entirely over
the Internet. Students sign in to the course where they “meet” their instructor online, access the syllabus
and other course materials, participate in discussions, collaborate with other students, turn in assignments,
and may even take quizzes and exams.

Blended courses require regular, predetermined classroom attendance in addition to coursework that is
conducted online. Both types of online courses provide students with flexibility and convenience. Some
online courses allow for real time interaction through chats or the virtual classroom. Online courses
require the same prerequisites, admissions, and registration procedures as do on-campus courses. Online
courses have the same learning objectives as those taught in a traditional format. Distance Learning
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students have access to the same services as do on-campus students, including online or walk-in
counseling and advising sessions, and access to library databases and other resources.

Orientation is available in each online course to help students learn more about Distance Learning.
Further information about the distance learning program is provided in the Distance Learning Student
Handbook available online at www.wileyc.edu/distance.

DEGREE-GRANTING DIVISIONS, MAJORS, CONCENTRATIONS, MINORS, AND SUPPORT
COMPONENTS

Wiley College offers four degrees: The Associate of Arts (A.A.), the Bachelor of Arts (B.A.), the
Bachelor of Science (B.S.), and the Bachelor of Business Administration (B.B.A.). The College offers 15
majors and 6 concentrations leading to the bachelor’s degree as well as 17 minors in the fields of study, as
listed and numbered in Table 2. This table outlines the organization of the degree-granting divisions and
their coordinating academic areas that facilitate administration of closely related departmental majors and
minors. The adult degree-completion programs are marked with an asterisk (*).

Academic Affairs is comprised of four degree-granting divisions: Business and Technology, Education,
Sciences, and Social Sciences and Humanities. A Coordinator of General Education coordinates the
general core liberal arts education requirements and provides the guidelines for the proper classification,
advisement, course placement, and academic support services primarily for freshmen, sophomores and
transfer students. Classification of students and course placement are done based on the student’s
performance on mandatory college entrance examinations (SAT, ACT, Accuplacer, THEA, GED, and
others). Testing and classification are done in collaboration with the Office of Institutional Research,
Planning and Assessment. The Coordinator of General Education also monitors and manages the data for
all the courses in the General Education Core as well as for the developmental education services
provided by the English and mathematics academic departments. In addition, two distinct programs
collaborate to provide support to students who are not sufficiently prepared or oriented for college, and
may need advisement, counseling, tutoring, writing coaching, etc., to persist and succeed in their studies.
The Student Support Services Program, the preparatory program that includes review courses in English,
mathematics, and English-as-a Second Language.

Academic Affairs is also responsible for the activities of the Thomas Winston Cole, Sr. Library and

Resource Center, and all grant-supported academic activities including research grants and academic
enhancement and community outreach programs.
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DIVISION/
ACADEMIC
AREA

DEGREES

4)

MAJORS
(15)

DIVISION OF BUSINESS AND T ECHNOLOGY

CONCENTRATIONS

(6)

MINORS
(17)

Business Administration | B.B.A. 'Business Administration ' Accounting 'Accounting
Academic Area *Computer Information Systems *Computer Information Systems
’Hospitality & Tourism Hosp. & Tour. Adm.
Administration
“Management ‘Management
>Organizational Management*
DIVISION OF EDUCATION
Education B.S. “Early Childhood Education “Computer Information®
Academic Area Optional Minors® “Management “*°
SBiology “>
®Chemistry >
"Mathematics *
B.S. Middle Grades Education lgop syghology d';
Optional Minors® “goc%all Wozk
B.S. *Physical Education/Health 12H?Sctlgr;%y
Optional Minors® “English *
*Mass Communications **¢
1°Spanish
""Music Education “**
Interdisciplinary B.S. SInterdisciplinary Studies with eighteen
Academic Area areas of emphasis:
General Studies
Global Administration of Justice, Crime
and Criminology
Global Ethical Leadership and Conflict
Resolution
Global Human and Social Services
Administration
Global Media, Culture, and
Communication
Global Peacekeeping and Diplomacy
Global African American and Diversity
Studies
Global Film, Theater and Drama Studies
Global Business Technology
Administration
Global Management
Global Hospitality and Entertainment
Global Environment and Development
Studies
Global Child Development Specialist
Global Disability Services Specialist
Global Cultural and Digital Arts
Specialist
Global Educational Technology
Specialist
Global Rehabilitation and Healthcare
Technology Specialist
Global Wellness and Recreation
Specialist
DIVISION OF SCIENCES
Sciences and B.S. °Biology >Biology
Mathematics Academic ~ - - -
Area Chemistry Chemistry
$Mathematics "Mathematics

DIVISION OF SOCIAL SCIENCES AND HUMANITIES

Social Sciences AA. Criminal Justice
Academic Area B.A. °Criminal Justice ®Criminal Justice Admin. * ¥Criminal Justice
B.A. 9Sociology °Psychology
"%Social Work
""Sociology
Humanities B.A. "History “History
Academic Area “Religion DReligion
Communications B.A. English "“English
Academic Area “Mass Communications "Mass Communications
Spanish "°Spanish
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GENERAL INFORMATION RELATED TO
ACADEMIC PROGRAMS AND SERVICES

Every student enrolled in the College, including freshmen, must register with a chosen major. A student
may change his/her major any time, preferably at the completion of any semester after consultation with
his/her academic advisor by completing and submitting the appropriate forms to the Unit of Student
Records/Registrar.

A major is a program of study offering both depth and breadth in a particular discipline or field of study.
The requirements and the curriculum for a major are determined by the faculty in the academic
department offering the major with the appropriate approvals of the Academic Council and the Associate
Provost for Curriculum and Instruction. A major consists of a minimum of 30 and may not exceed 56
semester credit hours representing a prescribed set of courses in the specific discipline.

The College adheres to the standard definition for one semester-hour credit associated with a class
meeting for 50 minutes per week for a 15-week semester (or the equivalent 750 minutes of contact time),.
There is an expectation that each in-class hour of college work should require two hours of preparation or
other outside work. Therefore, a three-hour credit course meeting three times per week for 50 minutes (in
a 15-week semester) is expected to have formal student-teacher classroom contact for a total of 45 hours
per semester plus approximately six hours of homework per week x 15 weeks (90 hours) for a total
investment of approximately 135 hours for a typical 3-hour credit course.

A concentration is an area of prescribed specialization or program of study within a given major.
Concentrations may be embedded as part of the requirements of a major or may appear as a separate
option within the major. A baccalaureate degree is earned when required courses in the major and/or
concentration are combined with the general education, departmental, major field of study and elective
requirements to meet or exceed the required minimum total required hours for graduation.

A minor is an option open to every student. It is a secondary field of study outside of the major and
concentration, often seen as complementary, and it generally requires 18 to 24 semester credit hours.
Students cannot earn a minor in the same area as the major or concentration. Likewise, students cannot
earn a concentration in the same area as the minor.

PROGRAM OPTIONS WITHIN A DEGREE PROGRAM

Two major programs offer concentrations as shown in Table 2. There are five concentrations in Business
Administration: 1) accounting, 2) computer information systems, 3) hospitality and tourism
administration, 4) management, and 5) organizational management. Students in Criminal Justice who
qualify may elect a concentration in criminal justice administration. The organizational management and
criminal justice administration programs are designed for working adults who are 25 years of age or older
and who have earned at least 60 hours of college credits.
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DEGREE PLANS

A degree plan is the prescribed set of courses and graduation requirements mandated by the College for a
student to earn one of the degrees conferred by Wiley College. Within a degree plan, there are a number
of options from which the student must choose in terms of content and timing. The student, in
consultation with his/her advisor, will review the degree plan for the chosen major, study its requirements
and review the suggested four-year schedule of courses in the College Catalog for this chosen major.

Armed with that information, the student, in discussion with the advisor, outlines the degree plan. The
student makes all choices and completes all optional courses in the appropriate sequence within his/her
eight-semester course schedule plan (some plans may be shorter or longer depending on the class load
chosen by the student). This degree plan must be reviewed and may be revised at the end of each
semester as the student successfully completes courses, meets requirements, chooses new options, and re-
takes courses in which he/she was not successful. The objective is that each time there is a change to the
current degree plan, the effects of that change are “rolled-out” throughout the remaining parts of the plan,
the best and most efficient new course sequence is mapped out completely, and any resulting change in
the projected graduation date is noted. A current degree plan is not only useful for the student; it also
allows the advisor, the department, and the College to make preparations to satisfy the needs of the
students in the most efficient and mutually beneficial manner.

Paper copies (in addition to electronic official information) of a student’s current degree plans are
maintained in files in the student’s, major departmental office’s and advisor’s permanent record. The
official student records are maintained by the Unit of Student Records/Registrar in the College’s course
management system (Jenzabar).

Change of Major

A student may change a major by completing the Petition to Change Major Form, obtainable from the
Unit of Student Records/Registrar, the appropriate division dean, or the College’s web page. Any changes
in a student’s official degree plan must be approved in writing by the appropriate advisor, and the dean of
the division in which the student is enrolled, as well as the dean of the division to which the student
wishes to transfer. A copy of this completed form is signed, dated and submitted by the student to the
Unit of Student Records/Registrar.

While such an occasion is rare, if a major is suspended or discontinued because of low enrollment or
other factors, a student will be counseled into a new major. Additionally, the College will provide
support and assistance to the affected students to ensure a smooth transition to a new major.

Course Prefixes, Course Numbering and Credit Hours

The course prefixes and corresponding fields of study used at Wiley College are listed in Table 3.

TABLE 3 - Course PREFIXES/fields of study

Course Prefix  Field Corresponding to Course Prefix Course Prefix Field Corresponding to Course Prefix

ACCT Accounting HUMA Humanities

ANTH Anthropology INDS Interdisciplinary Studies
BIOL Biology MANA Organizational Management
BUSI Business MARK Marketing

CHEM Chemistry MATH Mathematics

CISC Computer Information Systems MCOM Mass Communications
CLAP College Level Assessment Program MUSI Music

CRIJ Criminal Justice PHED Physical Education

CRJA Criminal Justice Administration PHIL Philosophy

ECON Economics PSYS Physics
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EDUC Education POLS Political Science

ENGL English PSYC Psychology
ENVR Environmental Studies RELI Religion
FINA Finance SOCI Sociology
FREN French SOWK Social Work
GEEP General Education Enrichment SPAN Spanish
Program
GEOG Geography SPCH Speech
GESS Academic Success Seminar THTR Theater
MGMT Management

Wiley College is a member of the Texas Common Course Numbering System (TCCNS). This system is
designed to aid students in the transfer of general education courses from colleges and universities
throughout Texas. This system ensures that when students take courses that the receiving institution
identifies as common, the course will be accepted in transfer.

The course numbering system consists of a four-letter alphabet prefix followed by a four-digit course
number. This provides for a unique number for every course offered by the College. The first digit of a
course number indicates the academic level as follows: 1, freshman; 2, sophomore; 3, junior; 4, senior.
The second digit indicates the number of semester hours of credit. The last two digits indicate a unique
course within each academic field and their natural sequence of complexity. Higher numbers are given to
more advanced courses. Generally, consecutive numbers represent a two-semester course sequence and
the lower number in the sequence may be a prerequisite for admission to the second semester course.

The College adheres to the standard definition for one semester-hour credit associated with a class
meeting for a 50-minute session (teacher: student contact hour) once per week for not less than 15 weeks,
including testing periods, and an expectation that each in-class hour of college work should require two
hours of preparation or other outside work. Courses with laboratory periods (generally in the sciences)
follow the same convention for lecture hours, but with a laboratory. The laboratory is included in the 4-
hour course and generally represents two to three 50-minute periods of laboratory per week, in addition to
the lecture hours, for no less than 15 weeks. For example, the course BIOL 1411 General Biology I
(Zoology emphasis) includes the laboratory and generally will meet for lectures three times per week for
50-minute periods each, plus two to three additional 50-minute periods — (100 to 150 minutes) of
laboratory practice per week for not less than 15 weeks.

In accelerated courses, the class meets not less than four 50-minute periods (contact hours) per week for
at least five (5) weeks with added assigned outside structured homework, research, projects, and/or online
complementary assignments or additional sessions (weekend lecture/workshops) designed to involve at
least 15 additional hours per week and to ensure the learning outcomes, time on task and experience
described in the course description and syllabus are adequately met by at least 70 percent of the students
who complete the course.

Courses Offered Every Other Year

Certain courses for which there is limited demand are offered on alternate years. A notation at the end of
the course description indicates whether a course is offered in even or odd years (i.e., “This course is
offered only in even years” or “This course is offered only in odd years.”). Courses offered regularly do
not show either of these notations. If courses offered every other year are required in a degree program, it
is the responsibility of the student, working with his/her academic advisor, to fit such courses into his/her
degree and graduation plans to ensure timely completion of the chosen program of study. The
maintenance of a well-designed Degree Plan is crucial in these cases.
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ACADEMIC ADVISEMENT

Each student is assigned an advisor to assist the student in planning and implementing his/her academic
career at Wiley College. As soon as a student is admitted to the College and has chosen a major field of
study, the student is matched with his/her advisor by the dean over his/her chosen major working with the
Office of Academic Affairs. Early contact between new students and their advisors, even before
matriculation, is strongly recommended. The dean or a designee may advise the student when the
assigned advisor is not available.

The advisor is a faculty member from the student’s chosen major, except for new incoming freshmen. A
first-time freshman is advised by an individual designated as their Student Success Academy Coach.
Each coach is responsible for a small cohort of compatible students.

Four-Year (Eight-Semester) Graduation Plan

Each new freshman admitted to Wiley College and assigned to not more than one developmental course is
guided by a four-year degree plan found in this catalog for the student’s chosen major. The student, with
his/her advisor, is expected to develop a comprehensive degree plan. A degree plan is a listing of ALL the
courses and activities that specific student must complete to qualify for graduation by a specific target
graduation date. This is the “road map” that will guide the choice and sequence of courses the student
will progressively complete. It is recommended that the student prepare his/her own “RECOMMENDED
FOUR-YEAR CURRICULUM” modeled after the curriculum found in the catalog for his/her chosen
major. The construction, regular review and maintenance of both (a) the degree plan form and (b) the
recommended four-year curriculum are crucial and will result in the most efficient completion of a
degree. A third document is also essential for transfer students: it is their transcript from prior colleges
attended and the record of advanced placement (AP) high school credits.

As much as possible, every student should complete the General Education core requirements (45 credit
hours) by the end of his/her sophomore year. In addition, if he/she is not enrolled in developmental
courses, he/she should be enrolled in at least one course in her/his major, every semester, until all major
requirements are fulfilled. During initial advisement sessions, the advisor and the student design the four-
year degree plan to fit into a specific sequence of eight (8) semesters (recommended four-year
curriculum). This requires completion of an average course load of 16 semester hours for the eight
semesters (16 hours x 8 semesters = 128 credit hours) allowing for one or two “course repeats” if needed.
Changes in the plan must be documented at the end of each semester, ensuring that the full impact of such
changes is mapped and rolled out to define its effect on the graduation date. A comparable graduation
plan is developed for transfer students after their transcripts have been evaluated and transferable courses
have been determined. It is critical that it be examined and updated regularly, since transfer students
generally have a shorter time line to meet all graduation requirements.

One-Year (Two-Semester) Plan

Students who are required to take two or more developmental courses or students who are in special
programs are placed in a one-year academic plan. This plan defines for the student the courses expected to
be completed within the first year of the developmental or special program. Students on the “One-Year
Plan” may be enrolled in other courses for which they are qualified to register. Upon successful
completion of the developmental courses or special program, a new advisor will assist the student in
designing a Four-Year Degree Plan and the student will then enroll in regular freshman level courses and
proceed as indicated in the graduation plan. Selected members of Wiley College’s faculty and staff
members from the Support Services Programs serve as advisors for students in the one-year plan.
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Academic Load

Although enrollment in twelve (12) semester hours is equivalent to “full-time student status,” a normal
academic load at Wiley College for a full-time student is fifteen (15) to eighteen (18) semester hours per
semester. A student may take up to 21 semester hours with approval of the Associate Provost for
Curriculum and Instruction, the appropriate dean and advisor, provided the student has maintained a
cumulative grade point average of 3.0 or above for the two semesters prior to the overload request and
agrees to pay the excess course load fee (see Tuition and Fees). Students on academic probation and those
granted conditional or probationary admission may be required to take a reduced load (12 to 15 hours).
Under extenuating circumstances, a student may be allowed to take more than three (3) additional
semester hours while student teaching with the approval of the dean of the Division of Education and the
Director of Teacher Education. Students enrolling in fewer than twelve (12) semester hours are classified
as part-time students. A student who is classified as part-time must check with the Financial Aid Office to
ensure eligibility for financial aid. A student may accumulate additional credits in a given semester
through credits earned by “credit by examination” or “credit for prior learning.”

Class Schedule Adjustments

A student may adjust class schedules for which he/she has already registered, by adding and/or dropping
courses or by withdrawing by fixed dates. Add/Drops are allowed only up to the Census Date (12" class
day) of each semester. Withdrawals from any course are allowed only up to a date set, generally one
week after mid-term grades are due in the Unit of Student Records/Registrar. Specific procedures and
deadlines must be adhered to in making these changes. A student may drop or add a course by
completing an Add/Drop form and securing the approval of the instructor, the advisor, the appropriate
dean, and the Associate Provost for Curriculum and Instruction. The course addition or withdrawal
becomes effective only when the completed form is filed with the Unit of Student Records/Registrar by
the stipulated date.

Academic Enrollment Status

Academic status is based on the total number of semester credit hours earned with classifications
designated as follows:

Freshman ........c.ooiiiiiiiiii i, 0-29 semester hours

SOPhOMOTE ...t 30-59 semester hours

JUNIOT 60-89 semester hours

NTS 11 () G 90 semester hours and above
REGISTRATION

A student becomes a member of a class/course only by registering through the proper procedure. A
student may add or drop a course after the initial registration by filing a completed and approved
Add/Drop Form by the specified deadline. Registration has online (electronic) and in-person components
and is held on dates shown in the academic calendar and announced by the Unit of Student
Records/Registrar.  Students registering after the regular registration period will be charged a late
registration fee. The registration process is not complete until the student has acquired final clearance
respectively from the Offices of Business and Finance and Information Systems and Technology.

The semester course schedule is published online by the Unit of Student Records/Registrar. Students who
fail to take advantage of academic advising and do not follow a well-developed degree plan may
experience difficulty in meeting graduation requirements in a timely manner. It is not the responsibility
of the College to assist a student to make up time wasted through improper course scheduling contrary to
a well-developed and approved degree plan.
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Specific instructions for places and procedures for registration are provided by the Unit of Student
Records/Registrar. Students will generally follow eight sequential steps:

Step 1. Complete all admission requirements and receive a letter of acceptance (if a new
or transfer student). Continuing students proceed to step 2.

Step 2. Complete application for campus housing (resident student) or obtain clearance
to qualify for independent housing (off-campus/commuter student).

Step 3. Obtain clearances from the Business Office and the Financial Aid Office. The
student needs to complete the Free Application for Federal Student Aid Form (FAFSA)
several weeks prior to registration, preferably before the end of the previous semester.

Step 4. Meet with the assigned academic advisor to determine a schedule showing the
courses in which the student will enroll during the upcoming semester. This usually
involves completing a paper Registration Form signed by the student, the advisor, and
others if any exceptions are required. This semester course registration schedule should
parallel the student’s prepared and approved degree plan. A signed copy of the completed
paper Registration Form is filed with the Unit of Student Records/Registrar.

Step 5. Complete registration in the electronic registration system of the College (JICS).
When the schedule is posted electronically, the student receives a printed official copy of
his/her course schedule from the Unit of Student Records/Registrar.

Step 6. Confirm the list of textbooks and other materials the student is expected to own
or have access to for each of the courses to be attended. Define what sources will be used
and proceed to obtain them on time for the first class. Most courses are using open
educational (online) resources to replace or supplement traditional textbooks so the
students may not have to purchase traditional textbooks for a course. If there is a
question, contact the professor of record or the dean of the division in which that course
is offered.

Step 7. Obtain a validation and final clearance stamp or authorized signature on the
printed official copy of the course schedule from the Business Office.

Step 8. Obtain a photo and electronic identification badge, computer and e-mail access
codes and final clearance from the Information Systems and Technology Division.

Each class instructor receives the class roster electronically with each student’s name listed as generated
by the Unit of Student Records/Registrar. Students attending a class whose names are not on the official
electronic roster must report immediately to Unit of Student Records/Registrar to validate their
registration for that specific course. A student may not continue to attend class if not officially listed on
the electronic roster for that course. Any course for which a student registers is recorded as “attempted”
and will bear a grade notation on the student’s transcript. If the student drops the course using the proper
procedure or is administratively withdrawn, the course will still appear on the transcript with a grade of
“W?” (withdrawn). Courses with grades of “W” are listed as “courses attempted” and do not affect the
grade point average, but, at some point may affect eligibility for financial aid. A student is expected to
attend and participate in all scheduled sessions for each course for which he/she is registered until the
student officially completes the course or formally withdraws from the course. No student can be
admitted to a course after the official census date (12" day of class), whether initially registered or not.
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Registration for Continuing Students

Students who are currently enrolled in Wiley College will generally register for the entire upcoming
academic year (fall and spring) during a registration period set by the Registrar in the academic calendar
(usually starting after the first month of classes in the fall semester until the end of the semester) as
published by the Unit of Student Records/Registrar. This registration allows the student to receive
maximum personal attention and service from his/her academic, business, financial aid, and career
advisors. It also provides for preferred placement in courses with multiple sections and improved
planning for financial aid, scholarships, internships, etc. Continuing students who have completed this
process are considered registered for the new semester. If a registered continuing student must make
course schedule adjustments due to unusual circumstances, he/she must file an Add/Drop form approved
by the academic advisor and the dean of the respective division with the Unit of Student
Records/Registrar. No add/drop fee will be charged if changes are filed by the 12" class day of the
semester of registration. The change fee applies thereafter as defined in the Tuition and Fees section of
the Catalog.

Registration for New and Transfer Students

Registration (on published dates) immediately before the first day of class for any semester is exclusively
reserved for new students and transfer students. This registration is closely linked with the scheduled
Freshman and Transfer Student Orientation activities and induction into the “Student Success Academy”
and the “First-Year Experience Program.” The focus of the advisors and registration staff from all
departments is dedicated to incoming new and transfer students at the start of each semester. Please
contact the Registrar’s Office to obtain the specific registration dates for students in the Adult Degree-
completion Programs (Organizational Management and Criminal Justice Administration). Students in
these programs follow a slightly different schedule from those of the traditional College because they are
in an accelerated program that operates on a 12-months per year basis.

Late Registration

Students must register on the appointed days described above for their admission status. There is still an
opportunity for the following students to register late with an additional fee: (a) Continuing students who
did not pre-register; (b) Students who pre-registered, but did not check in on the official
registration/check-in day; (c) New or transfer students who did not register before the first day of class.
All these students may register in the “late registration window” that extends from the official first day of
class through the 12" day of class. They will be assessed a late registration fee (see Tuition and Fees).
Registration closes at 5 PM on the announced Census Day (generally the 12" class day). The pre-
registered status of students in the second category above disappears the moment regular registration
closes. These students have access only to classes and spaces remaining open at the time of their late
registration and have no prior claim to rooms or specific class seats or any former privileges.

Dual Credit (Early Admission) Program

Wiley College offers admission to students of high academic promise after completion of the eleventh
grade. High academic promise is evidenced by a high school grade point average of B or better or
comparable scores on the Scholastic Aptitude Test (SAT) or American College Test (ACT). As
determined by the Associate Provost for Curriculum and Instruction, high school principal, and the
admissions committee, a limited number of students may be admitted to the program. Students who are
accepted into this program may take no more than two courses of college work while earning their high
school diploma. Applications may be obtained from the Office of Admissions and the student must
otherwise meet all other requirements stipulated for enrollment as a freshman (see section on admission
requirements and procedures). The student is responsible for completing the Transcript Request Form to
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have Wiley College credit(s) earned under the early admission program forwarded for transfer to another
institution.

Advanced Placement (AP)
Students from high schools with the Advanced Placement (AP) Program may contact the Unit of Student

Records/Registrar for evaluation of transferable credits that may be awarded as a result of participation in
the AP Program. Credit will be awarded at Wiley College for AP courses based on the certified test

scores as follows:

TABLE 4 — CREDIT AWARDED FOR AP COURSES

AP Exam Score Credit Awarded
Art History 3-5 3 hours in HUMA 2300
Biology 3 3 hours in BIOL 1401
Calculus AB* 34 3 hours in MATH 2410

5 6 hours in MATH 2410, 2420
Calculus BC* 4-5 6 hours in MATH 2410, 2420
Chemistry 3 4 hours in CHEM 2401

4-5 8 hours in CHEM 2401, 2402
Computer Science A or AB* 3-5 3 hours in CISC 1300
Economics, Macro 3-5 3 hours in ECON 2311
Economics, Micro 3-5 3 hours in ECON 2322
English Language and Composition 4-5 3 hours in ENGL 1301
French Language or Literature 3 6 hours in FREN 2301, 2302
Government &Politics, U.S. 3-5 3 hours in POLS 2311
Government & Politics, Comparative 3-5 3 hours in POLS 2311
History, United States 3-5 6 hours in HIST 1301, 1302
History, European 3-5 6 hours in HIST 2301, 2302
Psychology 3-5 3 hours in PSYC 2300
Physics B* 3 4 hours in PHYS 2401

4-5 8 hours in PHYSS 2401-2402
Spanish Language or Literature 3 6 hours in SPAN 2301-2302

*These letters correspond to the requirements for the associated course. For more information concerning these
courses, please see http://apcentral.collegeboard.com/apc/public/courses/descriptions/index.html.

The Unit of Student Records/Registrar will place the Advanced Placement (AP) credit on the student’s

permanent record upon receipt of proof of payment as outlined in the Special Fees section of the college
catalog.
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Transfer Credit

Wiley College accepts course credit earned at institutions fully accredited by their regional accrediting
association. Credit earned at colleges and universities that have become candidates for accreditation by a
regional association is acceptable in a manner similar to that from regionally accredited colleges, if the
credit is applicable to a degree program at Wiley College. In addition, the following guidelines are used
by the College to determine whether transfer credit will be accepted:

e Official transcripts will be evaluated and course transfer credits may be granted provided the
courses are applicable to the Wiley College degree. College catalogs from the previous
institution may be requested from students. The evaluation is made using only official transcripts
sent directly to the College from the last college attended or hand delivered in an original, sealed
envelope which bears the official school seal. Electronic transcripts submitted from the last
college attended are accepted as official transcripts. Transcripts that are faxed, marked "student
copy" or "unofficial" are not accepted.

e Credit will be accepted for individual courses for which a grade of S (Satisfactory), P (Pass) or C
or better was earned.

e No more than 15 credits will be awarded for dual credit courses (college courses taken while
concurrently enrolled in high school or GED program). Combined dual credit and Advanced
Placement or International Baccalaureate will be limited to 30 semester credit hours.

e Courses must be college level and not remedial, developmental or vocational.

e Credit for non-traditional learning experiences such as the armed services will be evaluated on a
case-by-case basis and in accordance with the recommendations of the American Council on
Education (ACE) and as described in this Catalog for Credit for Prior Learning (CPL). In
awarding credit for non-traditional learning, the College will review and evaluate documents such
as certificates, publications, test scores, licenses, job performance appraisals, and the like and
award credit if the assessment identifies the learning as creditable, relevant and college level.

e Academic departments have the right to impose limits on the age and grade level of transfer credit
courses.

e When a transfer course is repeated at one or more institutions, the credit and grade for the course
with the higher grade are counted in the transfer and cumulative GPAs.

e Transfer credit is evaluated on a course-by-course basis. Based on total transferable credits,
students transferring to Wiley College with an Associate of Arts degree or 60+ credit hours prior
to matriculation are exempt from the Academic Success Seminar (GESS 1300, 3 credit hours)
general education requirement.

e Adult degree-completion program and evening and weekend students (at least 25 years old) are
exempt from the Academic Success Seminar (3 credit hours) and the Physical Education (2 credit
hours) general education requirements.

e Students transferring to Wiley College with 30-59 credit hours with one or two Freshman
Seminar or equivalent credits prior to matriculation are required to matriculate in the Academic
Success Seminar (3 credit hours) and must complete one hour of the Physical Education general
education requirement, if younger than 25 years at the time of admission.
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e Ifthe credits being transferred were awarded in quarter credit hours, the credits will be converted
to semester hour equivalents using the ratio of 3.0 quarter credit hours equal 2.0 semester credit
hours. If the credit hours for a parallel course are less than those granted by the college, the
course will not be accepted for transfer. The student may receive credit by examination, if
applicable.

e A transfer course must closely parallel courses in the student's chosen curriculum as offered by
Wiley College. Unrelated courses may be transferred to meet elective degree requirements as
determined by the academic division granting the degree.

e When a student changes his/her major or concentration, all transfer credits will be evaluated
based on the new program requirements.

e International students requesting transfer of credit courses from foreign institutions of higher
education must present official records in the original language accompanied by a certified
English translation of all non-English language transcripts. Translations must be literal and
complete. Course evaluations must be obtained through an approved US foreign credential
evaluation service. Faxed documents are not accepted.

e After enrollment at Wiley College, a regular matriculated student must obtain permission before
taking a course at another institution for the purpose of meeting degree or general education
requirements at Wiley College. Affected students should consult with their major field advisor
and division dean and submit the appropriate application form to the Associate Provost for
Curriculum and Instruction for approval. Courses taken without prior approval may not be
transferable to Wiley College.

Credit for Prior Learning (CPL)

Prior learning is a real life event or series of events that was experienced firsthand, has generated an
extensive amount of personal and professional learning that is equivalent to college level academic rigor
and quality, and has created a significant life change in the learner (i.e., an increased capacity to live and
apply the learning in new contexts). These learning experiences are most valued when they are job based
(or through volunteerism), but they should involve engaging in activities for significant amounts of time
(e.g., several months or more), are non-episodic (i.e., not one time events), and are context-embedded
within naturally occurring life events during the adult years of life.

Wiley College uses Kolb's Model for assessing experiential learning. Kolb's (1984) experiential learning
theory states that four different skills compose the learning cycle: concrete experience, reflective
observation, abstract conceptualization, and active experimentation.

* Experience: What activity occurred?

* Observation: What did you think about the activity?

* Conceptualization: What theory did you develop from the observation?
* Experimentation: How did you put that theory into practice?

Note to the student:

Below is a description of Kolb's Model. Kolb's model is the required format for writing experiential
essays. Students must address four areas of Kolb's Model with each of the required sub-topics in order for
the essay to be considered for college credit. The description of each of the four sections should be read
carefully, along with the examples, and the description used to determine what to write for each learning
objective found in the course syllabus of the course being challenged for credit. A current resume or
Curriculum Vitae should be included with the portfolio submission and should serve as the guide for the
documentation essay.
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Kolb's Model -Description of Concrete Experience

Concrete experience represents the student's personal participation with the people, places, activities, and
events of an experience. The student should describe his/her involvement relative to the experience,
demonstrating the opportunity for learning.

Example:

My career in public relations started off as a staff assistant in the Public Information Office of a
community college system. After two years of on-the-job training, I was promoted to the position of
community relations officer.

Observation/Reflections

Reflections represent the student's thinking and processing relative to the experience. The student should
demonstrate his/her learning by describing the knowledge, skills, and attitudes developed through the
reflective process.

Example:
I have observed that some organizations are very good at garnering free publicity. They appear at local
events and frequently appear as experts in television and newspaper interviews.

Conceptualizations/Generalizations / Principles / Theories

Conceptualizations, generalizations, principles, and theories are constructs that organize and guide
academic learning. A typical college course is built around several such generalizations, principles, and/or
theories. In this stage, the student identifies and describes the generalizations, principles, and/or theories
to demonstrate learning outcomes. These learning outcomes result from analyzing and reflecting on the
student's experience. The conceptualizations, principles, and/or theories should be comparable to those
addressed in typical college courses and should match the course description of the selected course that is
being challenged for credit.

Example:

Whether working with large or small one-owner organizations, it makes no difference in establishing
rules, guidelines, or policies regarding image and public relations. Developing a detailed plan of action
makes it much easier to schedule and implement appropriate applicable strategies.

Experimentation, Testing and Application
Experimentation, testing and/or application represents situations in which the new learning can be used.
The student should describe how he/she did, or could in the future, test and/or apply what was learned.

Example:
A fun promotional idea that emerged as a by-product profit center for the bookstore was t-shirts. We
printed t-shirts with the bookstore logo on the back with advertisements for the Bookstore

Quality assurance standards used to assess prior learning for credit must meet the following criteria:

Credit is awarded for learning and not for the experience alone.

Credit is awarded only for college-level learning.

Credit is awarded only in the context appropriate for it.

Competency levels and credit awards are made only by subject matter experts.

Credit is not awarded twice for the same learning experience.

Full disclosure is made regarding policies and procedures used to make the assessment.
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The Unit of Student Records/Registrar will place the credit for prior learning on the student’s permanent
academic record upon receipt of proof of payment as outlined in the Special Fees section of the College
Catalog.

Credit for Military Service

Veterans with at least one year of military service may be allowed a maximum of six (6) semester hour
credits in health and physical education in accordance with the recommendations of the Commission on
Accreditation of Service Experiences. In addition, if a veteran is seeking admission to the College’s
Evening and Weekend Program, including the Organizational Management, Criminal Justice
Administration, and post-baccalaureate programs, the candidate may qualify for credit for prior learning
experiences. Veterans should submit official copies of service records for evaluation prior to initial
matriculation.

Granting of academic credit for military service school experiences will be guided by the evaluations
prepared by the American Council on Education and published in the “Guide to the Evaluation of
Educational Experiences in the Armed Services.”

Transfer Credit Appeal Process

Students who do not agree with the college's decision on the granting or placement of credit earned at a
prior institution have the right to submit an appeal to the Associate Provost for Curriculum and
Instruction.

REQUIREMENTS FOR GRADUATION
To graduate from Wiley College, a student must be in good academic standing, which means that the
student must have a cumulative grade point average of “C” (2.0) or better (2.75 for teacher education
candidates), must have fulfilled all financial obligations to the College, and must have exhibited conduct

in keeping with the standards set for students at the College.

In addition, the candidate must comply with requirements outlined for a particular major, including, but
not limited to, the following:

e Attain no grade less than “C” in major and minor courses.

e Attain no grade less than “C” in English Composition I & II and College
Algebra.

e Complete a minimum of 25 percent of the semester credit hours required for the
degree through instruction in residence at Wiley College.

o Take the Subject Field Test (SFT) and the Senior Comprehensive Examination.
e Complete a minimum number of semester hours required for graduation in the
chosen major (excluding hours earned in developmental courses) and meet all

other applicable requirements for the degree as described in the applicable
College Catalog.
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The student’s final degree plan must meet the graduation requirements under the catalog that was current
when the student first registered at Wiley College and pursued uninterrupted studies through to
graduation. When a student re-enrolls at the College following a break of one or more semesters, the
student’s graduation degree plan is governed by the catalog that is current upon his/her re-enrollment and
that is continued uninterrupted through graduation.

Double Major and/or Second Degree

A student may graduate with a double major if he/she has met all the graduation requirements listed for
each major independently from each other. Courses required for one major may serve as electives for the
other and vice versa. The same credits for general education courses may provide the core for both
degrees.

A student who takes more than four years to graduate after having been admitted to a major field of study
may be required to take additional courses in order to satisfy any new requirements for the degree and/or
for graduation.

Qualifications for Graduation
Students must adhere to the following procedures to obtain candidacy status for graduation:

e  Working with the major advisor and no later than the sixth week of classes before the end
of the semester when the student will complete a minimum of 90 semester hours (one
year before expected graduation), a potential graduate must update, complete, sign, and
file with the division dean a final formal degree plan demonstrating how all graduation
requirements will be completed by the projected graduation date. After approval by the
advisor and the department lead professor, the division dean will convey this document to
the Associate Provost for Curriculum and Instruction.

e After review and approval of the final degree plan, the Associate Provost for Curriculum
and Instruction submits it to the Unit of Student Records/Registrar for final review. If
any issues are uncovered, the student and advisor will be notified to include the necessary
adjustments to the plan and affirm or redefine the graduation date. These adjustments
must take place before the close of registration for the semester prior to the one in which
the student expects to graduate (e.g., fall when the student expects to graduate at the end
of the spring semester.) The student is expected to follow the plan with no changes, earn
a passing grade in every course on the plan, and meet all other graduation requirements in
a timely manner in accordance with the “graduation guide” issued by the Office of
Records/Registrar. The Associate Provost for Curriculum and Instruction will then
request approval of the student’s graduation candidacy by the college faculty as a body
(fall), by the Executive Cabinet (fall), and by the Board of Trustees (spring).

e No later than the fall semester mid-term, the potential graduate must obtain, complete and
file an “Application for Graduation Form” in the Unit of Student Records/ Registrar and
pay the graduation fees (see Tuition and Fees section of this catalog). An additional late
graduation application fee will be charged for filing and/or paying the graduation fee
after this published date.
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e The potential graduate must submit official transcripts to the Unit of Student
Records/Registrar for any course work included in the approved degree plan and recently
taken for credit at another institution to be applied towards graduation. It is the student’s
responsibility to ensure that all transfer credits have been received by the Unit of Student
Records/Registrar soon after course completion or by the end of the semester prior to the
student’s last semester of enrollment.

e Taking a course at another institution during the last semester of enrollment prior to
graduation is not permitted. Occasionally, because of extenuating circumstances, a
graduating student may be granted an exception to this policy. It requires a strong
justification, and documented approval by the advisor, the Dean, the Academic Council,
and the Associate Provost for Curriculum and Instruction, on condition that an official
transcript certifying passing such a course is received by the Office of Records/Registrar
by a documented pre-defined deadline. Such transfer credit will not be counted towards
meeting graduation requirements (for May graduation) unless (a) such course was
previously included in the approved degree plan the prior semester, (b) the course is
completed and (c) official credit transfer documentation is received by the Unit of
Student Records/Registrar as originally agreed.

e A student will not be allowed to participate in the commencement ceremony if all
graduation requirements are not completed as specified in the applicable catalog and
previously approved degree plan.

GRADUATION

Graduation with Honors

Students graduating in residence are eligible for the following honors at graduation for excellence in
scholarship:

CumLaude ........cooviviiiiiiiiii, 3.50 — 3.69 GPA (with honors)
Magna Cum Laude ..............ccooviviiiinnnnnnn. 3.70 — 3.89 GPA (with high honors)
Summa Cum Laude ...........cooeieviiiins i, 3.90 — 4.00 GPA (with highest honors)

To be eligible for graduation with honors, at least 45 semester hours (50 hours for Summa Cum Laude)
above the freshman level must be taken at Wiley College. If multiple candidates tie for Summa Cum
Laude within 0.05 GPA points, they will be ranked in order of preference for the greatest number of
credits earned in residence at Wiley College.

Degree Conferral

Degrees are conferred by Wiley College three times per year on August 30, December 30 and in May of
each year. May, however, is the only time in which degrees are conferred during commencement
exercises. The specific date, time and location of commencement may be obtained from the office of the
Associate Provost for Curriculum and Instruction or the Unit of Student Records/Registrar. Students who
complete at any point during the year are encouraged to participate in the May ceremony.
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THE GENERAL EDUCATION CORE CURRICULUM

The General Education curriculum is central to the mission of Wiley College. It defines and monitors
required courses designed to provide a common base of knowledge, values, and core competencies
essential to the education of students and their leadership development. It is vital to the accomplishment
of the College’s mission that a balance between professional and general education be established and
maintained in which each is complementary to and compatible with the other. The goal of general
education is to ensure that all Wiley College students become articulate and acquire reasoning and critical
thinking, moral sensitivity, awareness of society, consciousness of human diversity, and understanding of
the value of citizenship.

Wiley College has a core curriculum of 45 credit hours that all students aspiring to become candidates for
the Bachelor of Arts, the Bachelor of Science, or the Bachelor of Business Administration must complete.
The core curriculum is defined as “the curriculum in the liberal arts, humanities, sciences, and political, social
and cultural history that all undergraduate students are required to complete, preferably within the first two years
of the college experience” (Texas Higher Education Coordinating Board). The purpose of the core
curriculum is to provide the skills, knowledge, and perspectives, known as competencies, that help define
the educated person. This curriculum is in general alignment with the State of Texas Education Code and
thus provides for smooth credit transfer of its courses between accredited colleges and universities in
Texas.

The core curriculum focuses on strengthening five basic intellectual competencies listed below that are
essential to the learning process in any discipline and serve as benchmarks of achievement and
proficiency needed to succeed, not only in college, but also as life-long learners able to meet the general
demands of society.

1. Christian Faith and the Wiley Experience. Students will demonstrate an awareness of spiritual,
ethical and moral considerations in making decisions and evaluating common actions enlightened by a
Christian perspective and that inherited from the rich history and legacy of Wiley College.

2. Oral and Written Communication:
e Speaking: Students will demonstrate the ability to communicate orally messages appropriate to

the audience and the situation.
o Writing: Students will demonstrate the ability to write effectively, that is, clearly and
persuasively and demonstrate the ability to gather evidence and to construct a coherent argument.

3. Critical Thinking, Problem Solving, and Quantitative Reasoning:

e Critical Thinking: Students will demonstrate the ability to think critically and independently as
well as demonstrate analytical reasoning skills and make inferences across the disciplines.

o Problem Solving: Students will demonstrate the ability to use a combination of logic, analysis,
experience, wisdom, and methods to solve problems and make sound and timely decisions.

o  Quantitative Reasoning: Students will demonstrate the ability to solve mathematical problems
associated with their chosen discipline, to understand data related presentations and derive
conclusions useful in problem solving and decision making.

4, Physical and Natural Sciences:
e Science Literacy: Students will demonstrate a general understanding of major scientific concepts,
the scientific method, and methods for obtaining and interpreting scientific data.
e Technology Literacy: Students will be able to demonstrate their ability to use applications of
hardware and software for organizing, analyzing and communicating information.
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5. Cultural/Global Awareness and Individual/Social Responsibility:

o Information Literacy: Students will demonstrate the ability to determine an information need,
access and evaluate information/data successfully, and organize and apply the information
appropriately to a given research subject/topic.

o Appreciation for the Arts: Students will develop an appreciation for the arts through exposure to
art forms from various world cultures and periods.

o Global Awareness: Students will demonstrate global awareness through the demonstration of
acquaintance with at least a second language and its representative culture and experiences
interacting with persons from other diverse cultures and geographic origins.

e Social Responsibility: Students will demonstrate a record of community and/or service learning
experiences during their college experience.

The available options to meet the general education core requirements are outlined in Table 5 below.

TABLE 5 — OPTIONS TO MEET GENERAL EDUCATION CORE REQUIREMENTS

Semester
Discipline Credit Hours Courses**

1. Christian Faith and the Wiley Experience

Academic Success 3 GESS 1300

Religion 6 RELI 1301, 2301

2. Oral and Written Communication

Speech 3 SPCH 2300
Composition 6 ENGL 1301, 1302
Literature 3 ENGL 2311

3. Critical Thinking, Problem Solving, and Quantitative Reasoning

Mathematics 3 MATH 1330 or higher level

Academic Success 3 GESS 1300

Religion 6 RELI 1301, 2301

Science 4 BIOL 1401or PHYS 1402 or higher level science

4. Physical and Natural Sciences

Science | 4 BIOL 1401 or PHYS 1402 or higher level science
5. Cultural/Global Awareness and Individual/Social Responsibility
Foreign Language 6 SPAN 2301, 2302 or FREN 2301, 2302
Music and Art 3 HUMA 2300
History 6 HIST 1301, 1302
Physical Education & Health 2 PHED 1100, 1111
(*) Counted on different line | 45 Hours

**Students should refer to the departmental entry for their intended major to view the specific listing for the General
Education requirements in their degree area.
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New Student Orientation

Academic Adyvising for First-Time Freshmen

Academic Advising seeks to foster the formation of meaningful and possibly life-long relationships
between a student and an advisor/mentor with the latter guiding the student through an academic plan that
produces a graduate who exemplifies the ideals proposed for each student in the Wiley College mission
statement. Academic advising is both purposeful and cumulative. It is best described as a systematic
process of ongoing student-advisee/faculty-advisor interactions that cover the student’s entire time of
enrollment from first matriculation to graduation. It assists students as they define and pursue personal,
academic, and professional goals and objectives.

It is difficult to assign greater value to the service a professor provides for his/her students--teaching
subject matter or providing an advisement/mentoring relationship. In the Wiley College environment, the
two are critical, inseparable and of equal meaning. A student’s future generally depends on an ideal blend
of the two. Most successful professionals will proudly refer to the one or two persons who played the
advisor/mentor/friend role during the developmental stages of their successful lives.

Advisor-Advisee pairing is done so students are advised within their prospective majors. Academic
coaches serve as advisors when first-time freshmen enter the College’s Student Success Academy (SSA).
These students are generally grouped in interest cohorts according to their chosen or closely related
majors. The SSA coach is assisted by the full resources of the College to meet the needs of the students
and guide them into practices and habits for successful life-long learning, reflection, academic and social
progress.

Following evaluation of the student’s records and academic assessments (GPA, ACT, SAT, Accuplacer,
other test results), students matriculate in courses best suited to their proficiency levels in mathematics
and communication skills. Students with detected marginal proficiencies are enrolled in transitional
developmental courses (see Table 6 - Course Placement Scores for Freshmen) that provide review and
reinforcement so that upon completion, the student is ensured success in the required General Education
Core curriculum courses.

TABLE 6 — Course Placement Scores for Freshmen

Accu- Texas ACT SAT Scholastic | THEA  Texas Placement
placer Write American Assessment Test | Higher
Placer College Education
Testing Assessment

69 and 4 and 14 and below | 369 and below 214 and below ENGL 0304 English

below below Integrated Reading & Writing

70-179.9 5 15 370 215-219 ENGL 0305* English
Integrated Reading & Writing

44 and N/A 14 and below | 369 and below 224 and below MATH 0301 Basic College

below Mathematics I

45 - 46 N/A 15 370 225-229 MATH 0302 Basic College
Mathematics 11

During the second semester, the first-time freshman will have a conference with his/her SSA coach and
the professor designated from the student’s chosen major to be his/her advisor when the student moves
forward from the SSA at the end of the first year. This new relationship, coming to full fledge in the
sophomore year, generally continues through graduation as that with the original coach progressively
tapers down as a new freshman class occupies the coach. The major advisor is appointed by the dean of
the academic division where the chosen major belongs. Initially in the student’s freshman year, the
student and the coach work out the student’s program, but by the second semester, the student, the coach
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and the advisor begin to work and plan together to accomplish a successful transition to the student’s
second year and beyond. Their first task is the construction and review of the student’s complete degree
plan that culminates in graduation with the desired major, minor and elective courses. Such a program
should prepare the student for post graduate training as well as a successful entrance into a chosen career.

Academic Advising for Sophomores, Juniors and Seniors

In addition to helping students plan their schedules, the academic advisors provide counsel concerning the
students’ overall educational program and requirements, especially pertaining to successful completion of
the required general education courses and the proper sequencing of courses, timing of internships, and
other activities necessary to complete a major. Advisors also assist students with periodic evaluation of
their academic performance and progress and assist them in preparing for a successful post-graduate
transition to careers and/or graduate or professional schools.

The responsibility for the quality of the relationship between each student and her/his advisor rests on the
advisor, but it is shared, supported and enhanced by a support team that includes the lead professor in the
major, the respective dean, and the entire faculty in the major department chosen by the student. Students
may also connect with additional resources of the College, usually through their advisor or members of
the team named, as well as reaching directly by contacting the necessary offices or leaders in those areas
e.g., health or mental health counseling, spiritual guidance, financial counseling, etc.

Assessment of the quality and efficacy of advisement to each assigned student and group of advisees is
the responsibility of the dean (or his/her designee). Advisement assessment is based on (a) the frequency
of documented one-on-one and group visits, (b) the ongoing currency, accuracy and time efficiency of the
student’s degree plan, (c) the efficient organization and sequence of course enrollments in each new
semester, (d) the absence of enrollment or sequence errors found on the student’s transcript, (e) the
persistence of the advisee from semester to semester to graduation, and (f) a yearly satisfaction survey of
students concerning the quality of their department, division and advisement services. This satisfaction
survey is to be obtained from all students in each department at least once per year, and more often during
the first year of a pairing assignment (advisee-advisor).

First Year Experience (FYE)/Student Success Academy

This program seeks to enhance the student’s successful transition from a “high school mindset,” its
customs and practices to the “Wiley College Mindset” with its different ideals and values, routines,
demands for self-direction and self-directed responsibility, academic rigor, student success ‘“best
practices,” and customs. The vehicle is the Student Success Academy program. It includes all aspects of
the “24-7” life of a first-time freshman. This experience is concerned with the academic, physical,
mental, social and spiritual development of the first time freshman and his/her transformation into an
aware, happy and successful college student concentrated on graduation and successful careers beyond.

FYE begins for some first-time freshmen with a summer orientation program and early College
registration. It starts for all even before it is time for the student to report for classes. It may start with
the applicant completing a short orientation course (in person or online when available). It may develop
into requirements to read at least one designated book and to write a book report and/or answering
specific questions about the readings. In some cases, a student may be required to attend a summer “Boot
Camp” to refresh and upgrade the mathematics and communications skills (reading, writing and speaking)
and assist in the preparations for the student’s college entrance examinations. These results are used to
decide whether the student is prepared for entry into regular college courses upon first registration or may
need some reinforcement. Students with satisfactory SAT, ACT, ACCUPLACER, or comparable scores
do not need to take college entrance examinations at Wiley College.
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Orientation sessions, introductions and completion of registration and campus identification continue as
soon as the freshman arrives on campus and is checked into the residence halls. When the academic term
and classes start, every first-time freshman attends a course titled GESS 1300 Academic Success (aka
Freshman Seminar). This course is a rigorous, challenging, and interesting three-credit hour course.
Complete involvement and consistent attendance and participation are mandatory for all first-time
freshmen in this and all freshman courses. The academic success course consists of three blended
components: (a) basic skills to make it in College, (b) orientation to the College and legacies, methods
and traditions of the chosen department, and (¢) Communicate through Debate (the College’s Quality
Enhancement Plan). In this environment, using the Wiley tradition of the “Great Debaters,” freshmen
learn the basic skills of debate. They learn how ideas are confronted, controversies are explored, and how
compromise may be reached. They learn the superior power of compelling thoughts and words to
establish order, to resolve controversies, and to prevent the destructive use of raw physical force as the
means to prevail and settle differences. The first-year experience extends to all courses in which
freshmen are enrolled. In these courses, a number of student engagement techniques are included (AVID
methods), debate-like discussions, research and group projects all working together to assist each student
to “find his/her voice,” to know how to think critically and to form opinions based on fact. Students learn
about the College’s history, its academic programs and services. They are oriented to library and
information resources and provided with a spectrum of academic survival skills. Freshmen are organized
in supporting, discipline-oriented cohorts and project working groups. The regular academic program is
supplemented by special lectures and cultural awareness activities reflective of Wiley over its nearly 150-
year legacy of continuous pursuit of excellence.

Developmental Education

New students are required to demonstrate the fundamental skills, knowledge and competencies needed to
negotiate the basic college curriculum. The American College Test (ACT) and the Scholastic Aptitude
Test (SAT) along with the College Board ACCUPLACER tests are used to determine placement of
students in basic reading, English and mathematics courses. Placement of students based on scores on
these tests tend to be highly reliable indicators of how well a student might perform in other courses such
as history, sciences, sociology, etc.

The ACCUPLACER test is administered to all first-time freshmen and transfer students with less than 15
semester hours who do not report other suitable scores. Tests are provided at dates set prior to
registration as well as during the orientation period of each semester. Scores made on the ACCUPLACER
test or equivalent measurements determine placement as shown on Table 6. While most students arrive
ready to proceed with college level courses, a significant number come with less competitive skills. All
students either supply scores on college entrance exams obtained prior to arrival or take the examinations
upon arrival. A grade of “C” or better qualifies the student for admission to the next course in the subject
sequence (next developmental course or regular college class on that subject). Students may exit
developmental courses by either earning a final grade of “C” or better in the course or passing a post-test
ACCUPLACER.

*= Students qualifying for placement in Reading Improvement II and English Fundamentals II may
qualify for simultaneous enrollment in linked college courses in a program designed to accelerate the
improvement of their basic skills and help them join the main stream courses in their programs of study.
Yet, in addition, these students are required to demonstrate attainment of skills, knowledge, and
competencies in their assigned developmental education courses before moving to the regular college
curriculum.
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ACADEMIC LOAD AND GRADING FOR STUDENTS IN DEVELOPMENTAL COURSES

A student placed in one or more developmental courses will be limited to a maximum registration of
fifteen (15) semester hours. The number of hours and quality points earned in developmental education
courses cannot be used toward meeting requirements for a degree or for determining academic honors. A
student enrolled in developmental education courses will receive only a grade of “P/NP” or “W” as an
end-of-course grade depending on his/her performance in class. A non-performing student shall withdraw
from a developmental course before the closure of the class withdrawal period for the semester.

STUDENT ASSESSMENT

The Office of Institutional Research, Planning and Assessment serves as the depository for all residual
and national tests. The Office also conducts student evaluation of teachers’ performance. All standardized
placement tests and corresponding scores, along with other data, are provided to appropriate college
divisions. Among the tests administered are the ETS ACCUPLACER test, the College Level Examination
Program (CLEP), the Subject Field Tests (SFT), the Rising Junior Examination (RJE), and the Senior
Comprehensive Examination (SCE). Other tests are administered on a need and demand basis.
Information concerning dates, times, and locations of tests may be obtained from the Office of
Institutional Research, Planning and Assessment.

The purposes of assessments include (1) the identification of educational capabilities and needs; (2) the
improvement of the persistence and retention rates of freshmen students; and (3) the provision of data that
enable the College to improve its academic programs. In accordance with these purposes, placement tests
are given during orientation week to entering freshmen and transfer students who have not completed six
(6) credit hours of English Composition and College Algebra.

SPECIAL SUPPORT AND PREPARATION PROGRAMS
Student Support Services

The College has in place several programs that work in concert to address the specialized needs of
students needing guidance and academic orientation and support. These include (1) the Freshman
Orientation Program, (2) the GESS 1300 Academic Success course, (3) the First Year Experience
Program/Student Success Academy for first-time freshmen, (4) the AVID Program for classroom
engagement, (5) the Developmental Education Program, and (6) the Student Support Services Program (a
TRIO Program funded under Title IV of the Higher Education Act of 1965). A more recent addition to the
support services is the Sophomore Year Experience implemented in 2015-2016.

Student Support Services Program (TRIO)

Student Support Services is a federally funded support program designed to help students overcome class,
social, economic and cultural barriers to complete their college education. Services are targeted to
students who are at risk of becoming “discouraged learners” because of basic skills deficiencies. The
complement of services include tutoring, extra academic and personal counseling and advisement, social
and career counseling, and a variety of structured learning experiences. Eligible students are monitored
from the time of enrollment to the date of graduation and beyond employing to an individualized
academic support plan grounded in the student’s degree plan and graduation target.

Student Success Academy

The Student Success Academy was organized to receive and support first-time freshmen to make a
successful transition from high school to college during their first year in college. All aspects of the life
of first-time freshmen are considered and organized. Students are registered into courses for which they
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are qualified. Their daily and weekly schedules are developed; they are, for the most part, assigned to
residential areas with members of their academic cohorts (living/learning communities); their academic
performance, class attendance, and overall participation in college life are closely monitored by their
designated coaches and peer tutors. This is done to assist them early to form the life-long habits of
responsibility, punctuality, and consistent study outside of the classroom (the hallmark of college
success).

When a freshman, for example, fails to meet a class appointment, his/her coach is alerted. The cause of
the absence determined and unless there is a medical or other serious problem, the student makes up for
the missed class absence by performing the missed study and home-work under supervision, preferably
before the next class period or some variation of the same routine.

As needed, students may be encouraged to join regular reading groups formed around given courses,
study groups, and if needed, assigned to mandatory tutoring groups in support of specific courses.

Student Success Academy Center

The Student Success Academy Center is a physical core location where eligible students receive services
that best fit their needs for information and academic support. From this location, students are referred,
based on their needs and eligibility, to the Student Success Academy, the AVID Tutoring Program and
the Student Support Services Program (TRIO). The respective intake personnel respond to the incoming
student or a referral and directs the student to an appropriate counselor or advisor who will conduct an
intake interview and arrange for the services needed. Common ongoing services at the center include, but
are not limited to:

e Walk-in Tutorials: The center is staffed by tutors who are proficient in a wide variety of subjects.
Subject tutors stay in contact with professors who refer students to the center. The hours and
subject areas of the tutors are posted throughout the College. Appointments are not generally
necessary. Walk-in tutorials are available five days a week and during the evenings.

e Tutorials: If the walk-in tutorial schedule does not offer enough flexibility, students may request
scheduled individualized tutoring with their coach, advisor, or Tutorial Coordinator.

e Study Groups: Many of the professors and the Tutorial Coordinator assist students in organizing
study groups for courses in the General Education curriculum or other upper level courses. A
selected tutor meets regularly with students in the group, helping them review classwork and
prepare for tests.

e  Workshops: Workshops are held at least on a monthly basis or as requested for review of special
skills. These include Cornell Note Taking, proof reading, skills for textbook reading, skills for
library and electronic research, spelling, scheduling, and study skills. The dates and times are
announced in advance.

Sophomore Year Experience

The mission of Wiley College “Sophomore Year Experience (SYE),” based on the concept of “Creating a
World Class Education for World Class Students,” is to empower sophomore students to continue to
define themselves through academic success, career pathway discovery, community engagement and
leadership experience. The “Plan of Action” for the “Sophomore Year Experience (SYE)” is to help
students succeed by providing customized academic support through peer tutoring. The Sophomore
Experience extends student development through career services, involvement and leadership
opportunities via “The Sophomore Club,” personal encouragement via the Sophomore Advising Center
and community involvement via the City of Marshall youth programs.
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ACADEMIC REGULATIONS
Class Attendance

Class attendance is regarded as an obligation and is important to attainment of the educational goals of the
students and the College. Therefore, students are required to be on time and to attend all classsessions.
Each instructor must keep accurate and permanent records of class attendance to support grades awarded.

These daily records notify academic coaches to intervene with students at risk of low persistence. The
attendance policy is included in every course syllabus and is explained at the beginning of each semester
by each instructor. It is a general observation that students who faithfully attend classes and pay attention
rarely fail the course (the higher the absences the lower final grade).

The dean of each division is the only officer of the College authorized to excuse, in accordance with
College policy, a student’s absence from any class or attendance-required function of the College. Notes
or documents issued by physicians, parents, college nurse, athletic program, and other materials
documenting justification for missing a class must be submitted on a timely basis (maximum of two
weeks following an absence) to the appropriate division dean. The division dean will notify the
professor(s) and the advisor of excused absences. An absence not excused by the division dean is an
unexcused absence.

Students are allowed a maximum of one unexcused absence for each semester credit hour of the course.
For example, if the course offers three semester hours of credit, the student will be allowed three
unexcused absences. If the student is absent more than six times (excluding excused absences due to
representing the College or illness), the student may receive an automatic “F” in the course, or the student
may be officially dropped from the course by the instructor. An absence due to a student representing the
College, when properly documented with the instructor prior to the absence, is an excused absence.

Absences from regularly scheduled classes in the non-traditional programs are counted on the basis of each 50-minute-
equivalent period missed. For example, a course is scheduled to meet for four consecutive 50-minute periods per week
(e.g., Thursdays from 6-10 p.m.). A student who misses an entire Thursday class (6-10 p.m.) is automatically charged
with four (4) absences unless excused according to the procedures and standards described above. Missing another
Thursday session or an aggregate of four 50-minute periods will cause the student to be officially dropped by the teacher
from the course. The student is liable to pay course withdrawal fees regardless of who initiates the action.

Absence from class, excused or unexcused, does not relieve any student of the responsibility for
completing assignments and being familiar with the material covered in class. The student is responsible
for notification and for arranging for make-up work with the instructor of record prior to the absence or
departure from campus. Lack of these arrangements results in an unexcused absence.

Students representing the College must maintain at least a ““C”” average per semester and must arrange
with their teachers to make up missed classes, prior to the class absences. Any student performing at a
level below a ““C’” in any course during any semester is NOT permitted to travel or represent the College.
Teachers are obligated to assist students who: (a) identify themselves as college representatives from the
start of the course, (b) make arrangements for excused absences prior to the period(s) missed and (c)
meet the agreed upon documented conditions. Failure to meet agreed upon and documented conditions
removes the excuse and the absence becomes counted as unexcused.

A student who is dropped from a course for excessive absences and non-performance will be notified by
the instructor and by the Unit of Student Records/Registrar after the drop has been approved by the
division dean and the Associate Provost for Curriculum and Instruction.

Dropping Courses
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Students will attend classes for which they are registered unless they are officially dropped from the class
roll by means of the official Drop/Add Form. This form must be signed by the instructor, the major
advisor, division dean, and Associate Provost for Curriculum and Instruction and it is then submitted to
the Unit of Student Records/Registrar. Students are advised to consult the academic calendar for
specified dates after which courses cannot be dropped. A fee is charged for dropping or adding a course.
Drop procedures must be completed by 5:00 p.m. on the deadline date specified in the academic calendar.

Failure of the student to complete the paperwork to drop a course by the set date in the academic calendar

will result in a grade of “F.” A course is not considered officially dropped until the student returns the
signed add/drop form to the Unit of Student Records/Registrar.

GRADING SYSTEM

Grading Scale

The unit of credit is the semester hour. The four point grading system is used at Wiley College to
calculate the grade point average (GPA). Grades are assigned as follows:

A Superior 90-100 4 quality points per semester hour
B Above Average 80-89 3 quality points per semester hour
C Average 70-79 2 quality points per semester hour
D Poor 60-69 1 quality point per semester hour
F Failing Below 60  No quality points

I Incomplete*

W Withdrawn

P/NP Pass/Not Passed

CR Credit by Examination*

AU Audited Course*

*These grade symbols are not counted in the GPA calculation. “W,” “P/NP,” and “CR” grades may be
included as credits attempted for Satisfactory Academic Progress (SAP) calculations.

W and I Grades

The grade of “W” is given when a student officially withdraws or is administratively withdrawn from a
course. If a student is absent from a class more times than the official limit set for that course (see Class
Attendance) without approved excuses, the instructor may administratively drop the student from the
course.

The grade of “I” (incomplete) is given only when the student’s work is satisfactory, but, for reasons
beyond the control of the student, has not been completed by the end of the semester. It is not granted in
lieu of an “F” (failing) or to give the student opportunities or more time to improve a grade, if such
opportunities have not also been made available to all students in the same class. It is the responsibility
of the student to confer with the instructor of the course and to complete the prescribed requirements of
the course on or before the designated date shown for final examinations in the College calendar.

For each proposed grade of “I” (incomplete), the instructor and the student must file an “Incomplete
Grade Application Form” prior to the published date when grades are due at the end of each semester.
The application must be approved by the division dean and the Associate Provost for Curriculum and
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Instruction. If approval is denied, the grade earned to date prevails and must be posted accordingly. If
approval is granted, the “I”” grade is posted as a temporary notation on the student’s official record. It is
the mutual responsibility of the student and the instructor to complete and file the “Incomplete Grade
Application Form” in a timely manner. An “I” grade submitted to the office of Records/Registrar without
approved documentation will be administratively converted to an “F” grade.

Students will obtain credit for courses in which their grades are “incomplete” only by completing the
work agreed upon on the signed “Incomplete Grade Application Form” in a satisfactory and timely
manner. The standard window for replacing an incomplete grade starts at the end of the semester in
which the “I” grade was received and closes at the start of the mid-term examinations for the consecutive
full semester. If the work is not completed within the designated time frame, the grade in the course
automatically becomes an “F.” The grade of “I” (Incomplete) shall be neutral in the calculation of the
grade point average. A grade of Incomplete must be changed to a permanent grade by the instructor
within the time limit specified on the Change of Grade Form that is submitted to the Unit of Student
Records/Registrar. Delinquent Change of Grade Forms will not be processed without the approval of the
Associate Provost for Curriculum and Instruction and the Provost.

Grade Points

The records of all students are measured both qualitatively and quantitatively at the end of each semester.
Official designation of a student’s academic standing is made according to an official degree audit and is
certified by the Unit of Student Records/Registrar. Grade point calculations are made on a 4.00 scale.
Grades, including “I” “W,” “P/NP,” “CR,” and audited courses (AU), are not counted in the
computation of the cumulative grade point average. However, allowable transfer credits and grades will
be included in the calculation of the cumulative grade point average.

Grade Point Average

A student’s cumulative grade point average (GPA) is based on a four-point grading system. The grade
point average is determined by dividing the total number of quality points earned by the number of hours
attempted, including courses failed. When a course is repeated, only the last grade can be considered in
computing the cumulative GPA. The original grade remains on the student’s transcript. The quality point
scale appears in the section titled Grading Scale.

Grade Reports

Faculty members post grades for their classes in the electronic transcript (JICS) for each student soon
after grading is completed. Students have constant access to their posted grades in the JICS system. The
teacher of record is required to post mid-term and final grades in the JICS System by the required dates
announced by the registrar. Mid-term grades do not become a part of the student’s permanent official
record, but provide an indication of student progress to the advisor, the instructor and the student.

Mid-term and final semester grade reports are available for all students by accessing the JICS system
with the use of their login credentials. If the student is missing a grade, he/she must contact the instructor
for that course. Grades are posted by the instructor of record.

Change of Grades
All course grades except “I” grades are intended to be final and permanent when posted by the faculty of
record. It is expected that faculty will arrive at and report final grades as accurately and precisely as the

nature of the evaluation of student achievement and the grading system will permit. It is the faculty’s
direct and personal responsibility to ensure that grades are fair and reported correctly the first time. Final
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grades cannot be improved by submission of “make-up work™ after grades have been submitted by the
instructor at the end of the term.

If an error occurs in the calculation or recording of a grade, it may be corrected only by the faculty of
record completing a “Change of Grade Form” which must include:

e The student’s name, student number, course designation by title and number,
semester, and the change desired.

e A statement unequivocally identifying the person who made the error and explaining the
nature of the error.

e An explanation of how the new grade was computed.

The form must have the signature of the division dean and must be forwarded to the Associate Provost for
Curriculum and Instruction for final approval. Requests for grade corrections must be submitted to the
Unit of Student Records/Registrar by the Associate Provost for Curriculum and Instruction within nine
weeks of the next regular enrollment period.

No grade will be changed after twelve (12) months following the completion of the course in question.
This provides ample time to have a grade formally and successfully appealed. Students must appeal in
writing to the Associate Provost for Curriculum and Instruction within six (6) months following the
completion of the course.

Grade Appeal

The grade appeal process must be initiated by the student with the instructor within nine weeks after the
grade is awarded. If this attempt does not prove satisfactory, the aggrieved student may take the matter to
the division dean and subsequently (within six months following the completion of the course in
question), to the Associate Provost for Curriculum and Instruction for resolution. The appeal should be in
writing, and should contain all pertinent facts including copies of papers, grades, and the like. The
decision of the Associate Provost for Curriculum and Instruction is final.

Probation and Suspension

Any student who is not making satisfactory academic progress at the completion of any one semester is
subject to academic probation, and remains on academic probation as long as the student’s cumulative
grade point average (GPA) is less than 1.75 for freshmen and sophomores and 2.00 for juniors and
seniors. Failure to make satisfactory academic progress (being on continuous probation) for two
consecutive semesters will result in academic suspension for two consecutive semesters (one year) and
the student loses financial aid. Before financial aid can be reinstated, the student must enroll at his/her
own expense until the GPA has been raised to the required semester standards. The student may enroll in
courses at the College or at another accredited institution to bring up the GPA to the required standard.
Maintaining a satisfactory GPA and keeping up one’s academic progress and academic standing are the
responsibilities of each student. Advisors will counsel, but the final responsibility remains with the
student. A student on probation is admitted to the College only after making a commitment to meet the
conditions of an Academic Performance Contract administered by the Associate Provost for Curriculum
and Instruction or his/her designee. Failure to significantly meet the terms of an Academic Performance
Contract may lead to suspension of enrollment and financial aid. Students placed on academic probation
or suspension may appeal the decision in writing to the Associate Provost for Curriculum and Instruction
(APCI). The appeal should include supporting document(s) describing any reasons for reconsideration of
the ruling. The appeal will be considered on its own merits and the student’s full academic records will be
reviewed as part of the process. The Associate Provost for Curriculum and Instruction will respond to the
student in writing within two weeks of the appeal date.
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Satisfactory Academic Progress (SAP)

Maintaining a satisfactory grade point average and keeping up with one’s academic progress and
academic standing are responsibilities of each student. Advisors will counsel, but the final responsibility
rests with the student. The standards of academic progress at Wiley College are in accordance with the
Higher Education Act of 1965 and the Code of Federal Regulations 668.16(¢) which mandate that
institutions of higher education that participate in the federal Title IV financial aid programs establish
guidelines or a Standard of Academic Progress policy to monitor a student’s academic progression toward
a degree or certificate objective. Wiley College’s Standards of Academic Progress policy applies to all
students whether they are receiving federal and state aid or not. The student’s cumulative attempted
hours, transfer credits accepted toward the student’s major and cumulative grade point average are taken
into consideration, regardless of whether a student paid for some or all of his or her courses and
regardless of when the student took the courses. The same standards for Satisfactory Academic Progress
(SAP) are followed for academic and financial aid purposes.

Frequency of Monitoring and Evaluation

For the purpose of “Satisfactory Academic Progress,” Wiley College will review a student’s progress at
the end of each academic year. For this determination, the Wiley College academic year is defined as two
semesters of 15 weeks of course work occurring between August 1 and May 31.

During the assessment period, a financial aid committee determines whether or not a student is making
“Satisfactory Academic Progress” toward his/her program of study and is thus eligible to continue to
receive federal student financial aid during the next academic year. A student’s progress is measured
both qualitatively and quantitatively.

Courses approved and taken during summer school that are accepted by Wiley College (if taken at
another school) and the removal of an incomplete grade, at the request of the student, will be included as
an appeal provision in determining satisfactory progress for the next term. It is the student’s
responsibility to ensure that the Unit of Student Records/Registrar provides the Financial Aid Office with
a copy of the record of courses taken and the grades received.

Qualitative Progress

To retain eligibility for the federal financial aid programs, a student must maintain the following grade
point average (GPA) based on the number of hours attempted. Attempted credit hours include all
enrolled hours at Wiley College and include only those transfer credit hours accepted toward the student’s
major.

Number of Hours Attempted  Required Cumulative Grade Point Average

1-59 1.75
60 - above 2.00
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Completion Rate

Each student is required to complete successfully 67% of all credit hours attempted, including transfer
hours accepted towards the student’s major. Attempted hours are credit hours that the student is enrolled
in after the drop/add period and includes grades of A, B, C, D, P/NP, I, and W.

Maximum Time Frame

The maximum timeframe a student is eligible for financial aid is 150% of the published length of
educational programs. Most baccalaureate degrees require a minimum of 120 semester hours and
associate degrees a minimum of 60 semester hours. Therefore, a student pursuing a bachelor’s degree is
eligible for financial aid up to 180 semester hours attempted. A student pursuing an associate’s degree is
eligible for federal aid up to 90 semester hours attempted.

Repeated Courses
Undergraduate students are permitted to repeat and replace up to 12 hours of course work with the
following conditions:

1. Students may only repeat and replace courses in which they received a D or F.

2. Degree credit for a repeated course will be given only once, but the grade assigned at
each enrollment will be permanently recorded on the Official Transcript.

3. Repeated course credit hours excluded in a student’s GPA will be removed from the
number of course hours attempted, as well as quality points; thus, in computing the GPA,
only the highest grade of those repeated and corresponding grade points earned in a
course are used.

Change of Major/Additional Degrees

When a student changes his/her major or seeks an additional degree, the student may appeal to the
Financial Aid Office to have courses attempted and earned that do not count toward the student’s new
major or degree excluded from the calculation of a student’s SAP standing.

Developmental Courses

A student who is required to enroll in developmental courses may attempt up to 30 credit hours in
developmental course work (per federal guidelines). These courses will not be counted in the maximum
time frame for the student’s program of study.

Financial Aid Probation

Students who fail to meet one or more of the SAP standards for the first time will be placed on Financial
Aid Probation for the next two semesters of attendance at Wiley College. Students are still eligible for
financial aid while on probation.

Financial Aid Suspension

If, at the end of the probationary period, a student still does not meet ALL minimum cumulative SAP
standards, the student will be placed on Financial Aid Suspension and will become ineligible for federal
financial aid. Financial aid, once lost, cannot be reinstated retroactively for previous semesters. The
student must pay expenses incurred while his/her aid is suspended. This policy applies to all students at
Wiley College receiving financial aid.
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Financial Aid Appeal Process

A student whose financial aid eligibility is suspended can appeal to have financial aid reinstated if he/she
can demonstrate that there were mitigating circumstances that interfered with his/her ability to comply
with the College’s standards for Satisfactory Academic Progress (SAP).

Examples of mitigating circumstances are illness or death of immediate family members, illness of the
student or his/her children, becoming unemployed and any other special circumstances that occurred
during the semesters that the student was enrolled at Wiley College. Students may appeal to have their
financial aid eligibility reinstated by completing an Appeal Form and submitting documentation to
support their mitigating circumstances to the Financial Aid Office. The Appeal Form can be obtained
from the Financial Aid Office. Appeals submitted without documentation will be denied.

Reinstatement of Financial Eligibility

Students who demonstrate that there were mitigating circumstances that interfered with their academic
performance will have their financial aid eligibility reinstated for one semester. To maintain financial aid
eligibility, the student must enroll and successfully complete at least six (6) semester hours with a grade
of “C” or better. The deadlines for submission of appeals are:

Fall Semester: July 15
Spring Semester: October 15

Failure to maintain a “C” average will cause the student to again lose financial aid eligibility.

Reinstatement of Financial Aid without a Successful Appeal

To have financial aid reinstated, a student must complete the following requirements at_his/her own
expense (no financial aid will be granted at Wiley College to those on financial aid suspension):

e Enroll and successfully complete at least six (6) hours with at least a 2.0 GPA for each
semester. This is a minimum requirement.

e The student may need to complete more hours and earn a higher GPA to remedy the SAP
deficiency. This is determined on a case by case basis.

e  When the required course work is completed, the student must file an appeal and the appeal
must be approved for financial aid to be reinstated.

ACADEMIC STANDING AND SELECTION OF A MAJOR

Every freshman and sophomore student is enrolled in a chosen major and is therefore considered part of a
department/major. Any freshman or sophomore student who has a cumulative grade point average of
1.75 and any junior or senior student who has a cumulative grade point average of “C” or better (2.00
GPA), and who (a) meets the conditions for SAP, (b) has the minimum number of semester hours for the
appropriate student classification, (c¢) has no financial indebtedness to the College and (d) whose conduct
is in keeping with the code of conduct of the College, is considered to be in good standing.

Independent Study and Directed Study Policy

Independent Study is intended to be an extension, or a "spin-off," of an existing course. It provides the
student with an opportunity to pursue and research a subject more in depth, and in a more independent
manner than would be possible in a traditional course.
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A student who has attained junior standing (has completed at least 60 semester credit hours) and has a
cumulative grade point average of 2.7 will be allowed to take a course on an independent study or
directed study basis if the following conditions are met:

A written proposal is developed by the student in conjunction with the instructor. The proposal
must clearly demonstrate that the scope of study does not duplicate the normal course offerings of
the College.

The proposal must be signed by the instructor and approved by the division dean and the
Associate Provost for Curriculum and Instruction.

The course proposal must be filed with, and dated by the registrar, at the time of registration.

The student must meet on a regularly scheduled basis with the instructor and make progress
reports on assignments specified in the independent study proposal.

The proposal must involve and refer to an attached course syllabus and must aim at meeting the
objectives of the course within a specified period (start and end dates), preferably within one
semester.

Completed work from the course must be available for evaluation by the appropriate division
dean and the Associate Provost for Curriculum and Instruction.

A Directed Study course is designed to be a substitute for a course that is needed for the student's
program of study, but for extraordinary circumstances is not available in a particular semester. The
material covered in such courses is essentially the same as covered in the traditional course. A student
is given the opportunity to study individually with an instructor under a mutual performance
contract endorsed by the respective dean and the Associate Provost for Curriculum and Instruction.
The selected course must be one that is already in the program of study as listed in the current catalog
and the course and the student learning outcomes must be governed by a syllabus approved by the lead
professor and the respective dean. The following conditions must be met:

A written request for registration to a given course under the Directed Study Policy must
be directed to the Registrar stating the course number and complete title of the desired course,
as well as a list of all other regular courses and online courses that the student may be
attempting during the same semester. The cumulative total must not exceed a normal course
load or it must follow published regulations concerning course overload. The request must be
approved by the student's advisor, the respective dean, and the Associate Provost for
Curriculum and Instruction and submitted to the Registrar by the last day of registration for a
given semester.

The request for registration must be accompanied by a current copy of the course syllabus
provided by the proposed instructor. The syllabus will contain a description of the student
learning outcomes and the distribution content of contact, homework, and project hours and
dates required to meet the minimum requirements for the given credit hours.

A copy of a contract between the student and the instructor stating the time and place of
regular sessions, delivery schedule of assignments, and grading policies if different from those in
the syllabus. Unless clearly stated and approved by the instructor, the dean and the Associate
Provost for Curriculum and Instruction, the course and all activities will follow the regular
timetable for all other courses in the same major or department. This includes deadlines for
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turning in grades to the registrar at midterm and end of semester.

e The course will be recorded by the Registrar in a normal manner followed by the words in
parentheses (directed study).

Independent Study and Directed Study courses are not to be used as a convenience for a student who is unable to schedule
classes because of time conflicts. They may be offered at the College’s discretion when a student’s progress toward
his/her degree program is hampered. An independent study/directed study fee per class is paid by the student in addition
to normal tuition charges.

Whether a course is named “directed study” or “independent study” in the curriculum, the conditions stated for each policy
apply without exception, including additional fees.

Prior Approval Required Before Taking a Course at Another Institution

After enrollment at Wiley College as a regular matriculated student, permission must be obtained before
taking a course at another institution for the purpose of meeting degree or general education requirements
at Wiley College. Affected students should consult with their major field advisor and division dean and
submit the appropriate application form to the Associate Provost for Curriculum and Instruction for
approval and filing with the Unit of Student Records/Registrar. Courses taken without prior approval
may not be transferable to Wiley College. Students must complete a minimum of 25 percent of the
semester credit hours required for a degree through instruction in residence at Wiley College.

Course Repeat Policy

Undergraduate students are permitted to repeat and replace up to 12 hours of course work with the
following conditions:
1. Students may only repeat and replace courses in which they received a D or F.

2. Degree credit for a repeated course will be given only once, but the grade assigned at
each enrollment will be permanently recorded on the Official Transcipt.

3. Repeated course credit hours excluded in a student’s GPA will be removed from the
number of course hours attempted, as well as quality points; thus, in computing the GPA,
only the highest grade of those repeated and corresponding grade points earned in a
course are used.

Procedures for Substituting Courses

The following guidelines apply to requests for course substitutions in degree plans to meet the
requirements for graduation:

e Courses recommended for substitution credit must be comparable in terms of level, content and
competency outcomes as indicated by course descriptions in the Wiley College Catalog or most
recent course syllabus.

e Lower level (1000-2000) courses cannot be substituted for upper level courses (3000-4000).

e Courses from a two-year college will not be accepted for credit towards upper-level degree
requirements at Wiley College, except for engineering related courses and certain high-level

technology courses.

e Technical subject courses cannot be substituted for general education courses (e.g., electronics
for physical science).
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e As a rule, major-specific courses cannot be substituted for general education courses (e.g.,
Principles of Teaching for Art Appreciation).

e Courses designated as core curriculum requirements in one category cannot be substituted for
courses from another category (e.g., speech for history; math for art, etc.).

e Course substitutions must be approved by the advisor, the division dean, Associate Provost for
Curriculum and Instruction and the Provost. Upon approval, the dean must forward the course
substitution form to the Unit of Student Records/Registrar.

Withdrawal from the College

When a student finds it necessary to discontinue enrollment at any time other than at the end of a
semester, he/she must complete a withdrawal form obtained from the Unit of Student Records/Registrar.
The student must clear all Wiley College accounts as listed on the withdrawal form including the Library.
When enrolled for a regular semester, a student may not withdraw during the last two calendar weeks
prior to the first day of final examinations.

When a student leaves Wiley College at any time during the semester without filing a Withdrawal Form
and without clearing all accounts, the student will receive a grade of “F” in all courses. Further, the
student will forfeit all rights to a statement of honorable dismissal, thereby jeopardizing re-admission to
Wiley College, or transferring to another accredited institution. If withdrawal occurs on an emergency
basis that precludes completing the required documentation, the student (or an authorized representative)
has 60 days from the last class attended to follow the proper procedures. Proper procedure for
withdrawing from the College includes the following steps:

e Secure and complete withdrawal form. Forms are available in the Unit of Student
Records/Registrar.

e File the completed withdrawal form with the Unit of Student Records/Registrar.

Academic Dishonesty

Students who choose to attend Wiley College are expected to adhere to high academic and ethical
standards established to promote responsibility, trust, respect, and general safety. Therefore, students are
required to act with integrity. Wiley College believes that knowledge without character is perilous. The
College insists on behavior above reproach in pursuit of academic excellence. The College, therefore, will
not tolerate academic dishonesty or improper behavior.

Wiley College defines academic dishonesty as “an act or attempted act, of giving or obtaining aid and/or
information by illicit means in meeting any academic requirements, including examinations.” It also
includes any form of cheating, plagiarism, falsification of records and/or collusion. Students are expected
to refrain from cheating which includes, but is not necessarily limited to: copying from another’s test or
quiz paper; using supplementary materials, electronic devices (calculators, blue tooth and iPhones, notes,
books, twitter and text messaging, etc.) not authorized by the examiner/instructor; substitution for another
student in taking a test; and using, buying, selling, stealing, soliciting, transporting, or removing in whole
or in part an un-administered test or key information regarding same. Falsifying records, such as
alteration of grades or other records, plagiarism and collusion will not be tolerated.

Plagiarism is the submission or incorporation of someone else’s work without permission and/or
appropriate acknowledgement. Collusion is collaboration with another person or persons in preparing
projects, take-home examinations or tests, etc., without proper authorization.

52



The instructor, along with the appropriate academic area division dean, Associate Provost for Curriculum
and Instruction, and the Academic Council, may determine penalties (in addition to those listed below)
for dealing with dishonesty if the student is found guilty:

A warning;

Assigning an “F” for a test;

Assigning an “F” for a course;

Assigning an “F” grade for all courses enrolled in for the semester;
Assigning a status of academic probation;

Assigning a status of academic suspension;

Permanent dismissal;

Denial or revocation of degree.

The student has the right to appeal disciplinary actions in accordance with appeal procedures defined in
the Student Handbook (see Division of Student Affairs and Enrollment Services section of this catalog).

Dismissal

Wiley College reserves the right to request any student to withdraw who does not meet satisfactory
academic performance (see policy on satisfactory academic progress) or has not been properly registered.
A student who has been academically suspended and who, upon re-admission, again fails to raise his/her
cumulative GPA to the required level is permanently dismissed and the academic record is closed.

Academic Clemency

Academic clemency provides an opportunity for persons to apply for a fresh beginning at Wiley College.
This policy permits the College to disregard a student’s prior academic record and allows the student to
begin college studies again with no credits attempted and no quality points earned. Academic clemency
may be awarded to a student only once; it is applicable only to students enrolled at Wiley College.

Following five (5) calendar years (summer sessions excluded) of non-enrollment in or non-attendance at
any college or university, a student may make a written appeal that demonstrates sufficient change that
warrants re-admission. If the appeal is granted, the student may apply for academic clemency and
admission regardless of previous academic record.

If the appeal for academic clemency is granted and the application for admission accepted, the student
gets a second chance. The past academic record is purged and the student re-enters college as a first time
student with zero credits and zero quality points. The student may or may not qualify for federal financial
aid. The student must contact the Office of Financial Aid to determine eligibility.

ACADEMIC HONORS

Students who have demonstrated exceptional academic performance are honored each spring semester by
the institution. The College has a different standard for considering a graduating student as an honor
graduate (see section on graduation with honors). Each semester the Unit of Student Records/Registrar
publishes a roster of returning students who, in the previous semester, have earned the semester averages
shown below while carrying a full load of 12 credit hours or above in that semester:
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Presidential Scholar grade point average of 3.80 - 4.00
Dean’s Scholar grade point average of 3.50 - 3.79
Faculty Scholar grade point average of 3.30 - 3.49

NATIONAL HONOR SOCIETIES
Alpha Kappa Mu National Scholastic Honor Society

The Alpha Kappa Mu Scholastic Honor Society is designed to promote high scholarship, encourage
sincere and zealous endeavor in all fields of knowledge and service to cultivate a high order of personal
living, and develop an appreciation for scholarly work and endeavors. Alpha Kappa Mu is the College’s
general academic honor society and is open to juniors and seniors in all academic areas whose cumulative
GPA is 3.50 and above and who embrace the goals specified above.

Alpha Phi Sigma Honor Society for Criminal Justice

Alpha Phi sigma is an international honor society that recognizes academic excellence of undergraduate
and graduate students of criminal justice, as well as Juris Doctorate students. The goals of Alpha Phi
Sigma are to honor and promote academic excellence, community service, educational leadership, and
unity. Alpha Phi Sigma is the only Criminal Justice Honor Society which is a certified member of the
Association of College Honor Societies and affiliated with the Academy of Criminal Justice Sciences.

Beta Kappa Chi Honor Society for the Sciences

Beta Kappa Chi is a scientific honor society which promotes the dissemination of scientific knowledge
and stimulates scholarship in pure and applied sciences. Membership is restricted to first-semester juniors
with a minimum cumulative GPA of 3.00 and 3.50 in the major field of study. Beta Kappa Chi members
must have a major in at least one of the pure or applied sciences.

Sigma Beta Delta Honor Society in Business, Management and Administration

Sigma Beta Delta is an international honor society in business, management and administration. The
principles of the society include wisdom, honor and the pursuit of meaningful aspirations. These qualities
are recognized by the society as being important for success in the academic realm as well as providing a
guide which will lead to a fulfilling personal and professional life. Additionally, the society encourages
and promotes personal and professional improvement, and a “life distinguished by honorable service to
humankind.” Membership is open to students in business, management and administration with high
scholarship and good moral character. Candidates must have a minimum GPA of 3.5.

Who’s Who Among Students in American Colleges and Universities

Who’s Who Among Students in American Colleges and Universities is one of the most renowned honors
bestowed upon a college student. This award recognizes outstanding campus leadership, scholarship,
citizenship, community service and achievement. Students are nominated annually by the faculty and
division deans. Candidates must have at least a 3.3 GPA.
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EXAMINATIONS

Examinations of various types are used by the faculty and the College as teaching tools. They may
include quizzes, tests, essays, true/false statements, visual identifications, multiple choice problems,
special problems, projects, performance trials, papers, electronic inquiries, blogs, demonstrations,
competitions, etc. They are used in various ways to assess the progress of each individual student towards
specific learning outcomes, competencies, and objectives outlined in a course syllabus. Moreover, such
outcomes are a part of the expected overall competencies, skills, knowledge, and methodologies for a
Wiley College graduate in a given major. In addition, well designed examinations are useful to determine
whether a course, a curriculum, a major, or a program is meeting internal and/or external benchmarks in
reference to efficacy and to the “state of the art” in a given field.

At Wiley College, multiple means of assessment are recommended, including examinations, as often as
necessary within a course or a program to identify as early as possible (by the second or third week in
each course) those students who may not be progressing as expected and to provide immediate and
special assistance by the professor and student support services to identify any problems and bring the
student into the mainstream of the course.

Academic credit may be earned by means of a standardized examination such as a Credit by Examination
(departmental examination) or by means of the College Level Examination Program (CLEP).

Credit by Examination

Departments have the option, but are not required, to administer an available standardized examination
for any course in their area. If the department grants the examination, and no standardized examination is
available, a departmental test will be constructed which must be equivalent and comprehensive of the
mid-term and final examinations for the previous two semesters in which the course was taught. The
subject in which students want to be examined should be one in which, in the opinion of the exam-
granting department, knowledge can be tested by examination.

A Credit by Examination must adhere to the following process:

e The examining department must agree to examination before the student pays the examination
fee.

e The student must pay the fee at the Business Office and present the receipt to the examining
department.

e Once the department has approved the examination, and the student has paid the fee, the
examining department, division dean, and the Vice President Academic Affairs must approve the
final exam.

To be eligible for Credit by Examination, students must meet the following criteria:
e  Minimum cumulative GPA 2.75

e Students may earn a maximum of 6 credits hours through Credit by Examination during their
studies at Wiley College.

e Students must receive a passing grade (C) on the Credit by Examination to receive credit as
assessed by the department administering the examination.
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e Student must provide proof of payment as outlined in the Special Fees section of the Catalog
before they will be allowed to sit for the Credit by Examination.

e A failed test may be repeated no sooner than the semester after the initial date of the examination.
(For example, if a student takes a Credit by Examination in the fall semester and fails the
examination, s/he cannot retake the exam until after the following spring semester).

e Credit by Examination cannot be granted for any examination repeated before the semester six-
month waiting period has elapsed.

e The last point at which a student may take a Credit by Examination is the semester before
graduation. (For example, a student who hopes to participate in May graduation may take the
Credit by Examination no later than the last business day of December of the previous calendar

year).
e Credit by Examination is not permitted for courses previously taken for credit.

The College strongly recommends that Credit by Examination only be used for General Education
courses; however, the final decision about whether or not to administer the Credit by Examination is at
the discretion of the examining department.

The Unit of Student Records/Registrar will post the credit on the student’s permanent academic record
upon receipt of documentation of a passing score and proof of payment as outlined in the Special Fees
section of the College Catalog.

College Level Examination Program (CLEP)

The College Level Examination Program (CLEP) is a national program of credit through standardized
examinations that provides a student the opportunity to obtain recognition for college level achievement.
All students who plan to sit for a CLEP examination must first obtain permission from their advisor,
division dean and Associate Provost for Curriculum and Instruction, and then pay a fee to the Office of
Business and Finance plus an additional pass-through fee set by the CLEP Testing Service. The student
presents the receipt to the campus test administrator. The Office of Institutional Research, Planning and
Assessment will ensure that the CLEP fees have been paid and all authorizations are received in writing
(advisor, division dean(s), and Associate Provost for Curriculum and Instruction) before administering
examinations.

The passing scores for CLEP examinations are listed with the exams. Course credit is awarded for CLEP
examinations and appears on transcripts. Courses passed by examination count toward graduation.
However, no letter grade will be awarded and the grade will not be calculated in the total grade point
average. If a passing score is earned, the College Registrar will enter the credit earned on the transcript as
equivalent to the appropriate Wiley course. Credit will be awarded to prospective Wiley students only
after they have enrolled at Wiley. Colleges awarding credit based on CLEP examinations have the right to
set their own passing scores; however, Wiley College follows the recommended scores established by the
American Council on Education (ACE).

If a student passes a CLEP subject examination for a course for which the student is currently enrolled,
he/she may (1) stay in the course and get the grade earned in class or (2) drop the course and receive
credit by examination. If the course is dropped to receive credit by examination, it must be dropped with
a “W” by the official catalog final day for dropping a course for that semester. If the subject examination
passed covers two courses, including a course in which the student is currently enrolled, the student may
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finish the course to earn a letter grade, quality points and still receive credit by examination for the course
that has not yet been taken.

The College Board provides the retest policy for the College Level Examination Program:

A failed test may be repeated no sooner than six months after the initial date of the examination.

e Credit cannot be granted for any examination repeated before a six-month period has elapsed.
Credit is not permitted for courses previously taken for credit or audit. Courses taken by CLEP
testing may not be used to substitute/credit courses in the major, concentration or minor.

e Credit earned by examination or CLEP testing may not be used to reduce the requirement that 25
percent of the semester credit hours required for degree completion must be earned through
instruction at Wiley College.

For a listing of the course exams and equivalents currently approved for credit at Wiley College, please
contact the Office of Institutional Research, Planning and Assessment.

Mid-Semester and Final Examinations

Each student is expected to take a mid-semester examination and the final examination in each course in
addition to any other assessments defined in the course syllabus. The course instructor must report an
exemption to this policy to the division dean at least one week before the examination is scheduled to be
administered. In lower division courses, grades may be monitored often and not less than at the
completion of weeks 3, 5, and 7 as part of the Early Alert and Intervention Program (EAIP). Students
scoring below “C” grade average performance at these milestones receive prompt intervention to help
them join the mainstream of the class and/or identify as early as possible any academic problems.

The final examination for each course is scheduled during the final week of the semester as designated on
the academic calendar. This schedule cannot be changed without the approval of the division dean and the
Associate Provost for Curriculum and Instruction.

Students may be required to secure an exam permit from the Business Office prior to taking final exams.
When this procedure is announced no faculty member is authorized to allow a student to participate in a
course final examination without presentation of a current examination permit. Exam permits are
available to all students each semester starting from the first day of the week after mid-term examinations
until the first day of the scheduled final exams. The Business Office will NOT prevent any student from
receiving an exam permit, but will alert those with pending balances of what they must accomplish before
they can register for the following semester.

Placement Tests/Examinations

New students are required to demonstrate their attainment of basic skills, knowledge and competencies
needed to negotiate the regular college curriculum. The American College Test (ACT) and the Scholastic
Aptitude Test (SAT) along with the College Board ACCUPLACER Online tests are used to ensure proper
placement of students for instruction in reading, English and mathematics. The ACCUPLACER test is
administered to all first-time freshmen and transfer students who have earned less than 15 semester hours
and who have not submitted SAT, ACT or THEA test scores to the College at dates set prior to
registration or during the orientation period of each semester. Scores on the ACCUPLACER test
determine whether or not a student is placed in the regular curriculum and/or participates in the
developmental curriculum at various levels. Students whose scores are below set cut-off levels are
assigned to developmental courses or college courses best suited to their skill levels. Passing a
developmental course with a grade of “C” or better qualifies the student for admission to the next course
in the subject sequence (next developmental course or regular college class on that subject). Students
exiting developmental courses must take the post-test ACCUPLACER.
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Students who desire to transfer ACCUPLACER scores to another institution must request the transfer
from the Unit of Institutional Research, Planning and Assessment and pay the applicable fee as noted in
the Special Fees section of the College Catalog.

The Rising Junior Examination

The Rising Junior Examination (RJE) is a requirement for graduation. It is a test of general knowledge,
comprehension and basic skills. It is administered to second-semester sophomores who have completed
most of their General Education courses. All students, upon reaching junior status, must have taken the
Rising Junior Examination. The results of this examination are provided to the advisor and department
faculty to ensure a review of the curriculum and for advisement purposes.

The Senior Comprehensive Examination

The Senior Comprehensive Examination (SCE) is a follow-up of the Rising Junior Examination. It
assesses general education knowledge and competencies. The SCE tests the student’s ability to think
critically and logically and the ability to analyze and synthesize information. This examination also
requires the student to demonstrate the ability to apply knowledge learned in a variety of situations. This
examination is generally administered to students during the first semester of their senior year (or during
the semester prior to their last semester before graduation). Completion of this examination is a
requirement for graduation.

The Subject Field Test

The Subject Field Test (SFT) is required of all seniors and is designed to assess the competence of seniors
within their major and closely related fields. Most SFTs are field standardized, but if no acceptable
standardized examination is available in the student’s major, the department or division will prepare a
departmental examination to be administered to the students. This examination is administered generally
during the last semester of the senior year and generally assesses the candidate’s subject matter
knowledge in his/her major field of study. This examination is a requirement for graduation. The results
of this examination are provided to the advisor and department faculty to ensure a review of the
curriculum and for advisement purposes. Based on the results of this test, the student may be advised to
take additional courses or perform other work in order to meet graduation requirements.

ACADEMIC RECORDS

The Unit of Student Records/Registrar

The Unit of Student Records/Registrar has the responsibility of maintaining all data pertaining to
academic records of all students, including those previously and currently enrolled at the College. In
addition, responsibilities include the organization and management of registration and graduation,
reporting data to outside agencies, and supplying data to and for students currently enrolled and those
who have left the College by graduation or withdrawal.

The College maintains a permanent record for each student. This record, housed in the Unit of Student
Records/Registrar, may be a combination of print and electronic records and includes the following: (a)
documents filed for admission to the College; (b) grade reports; (c) records of academic work completed;
(d) correspondence and petitions; () transcripts received from other colleges; (f) test scores; (g) any
academic actions; and (h) any evaluations of credit for prior experiential learning. Student records also
include a student’s name, address, telephone number, birth date, residence classification, gender, past and
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current enrollment, academic and attendance status, educational benefits, ethnic background, high school
graduation date, college major, and identification number.

Transcripts

A transcript is a record of the courses attempted by a student. All grades, passed or failed, appear on the
transcript. A transcript of a student’s record shows status, academic record with courses pursued and
semester hours carried, semester hours earned, grades, quality points, grade point average, and system of
grading. All failures, incomplete grades, penalties, transfer college credits, and a summary are also
shown on the record.

All requests for transcripts must be submitted in writing or online. Upon graduation, each student is
mailed one free unofficial copy of his or her transcript. Optionally, an official transcript may be mailed to
a school or prospective employer at the request of the student. Any subsequent requests must be
accompanied by a transcript fee (Contact the Unit of Student Records/Registrar). No transcript will be
issued to or for a student who is indebted to the College. The College reserves the right to withhold a
transcript for any student who is in default on a student loan. Requests by telephone will not be honored.

Access to Student Records

The Unit of Student Records/Registrar at Wiley College maintains the educational records of students in
accordance with the Family Educational Rights and Privacy Act of 1974 (FERPA), commonly referred to
as the “Buckley Amendment,” which states that students have the right to review, inspect and challenge
the accuracy of records kept by the College that are directly related to the student. Information protected
by this act may not be made available to any person without the written authorization of the student
except to officials of other schools in which the student intends to enroll and other persons and agencies
identified by the statute. Under FERPA, employees of the College may be given access to student
information based on having a legitimate educational need.

Information which is considered directory information usually will not be released to the general public
without the written consent of the student. Directory information includes information such as name,
current and permanent address, telephone listings, date and place of birth, sex, marital status, country of
citizenship, major, semester hour load, classification, dates of attendance, degrees and awards received,
eligibility for and participation in officially recognized activities.

FERPA Student Release and Parent Request forms are available in the Unit of Student
Records/Registrar.

INTERNATIONAL STUDIES/STUDY ABROAD

International Studies

Wiley College recognizes the importance of the global village concept in which the College
operates. The international studies concept is an informal interdisciplinary option in which students
majoring in various areas (e.g., history, Spanish, sociology, business, etc.) may take opportunities to
learn, through their selected curriculum and elective courses, about the history, culture, demographics,
government, politics, language, art, literature and environment of countries outside of the United
States. International studies may include a review of the impact of the selected cultures upon the global
marketplace, the US and other nations throughout the world. The program is conducted locally and may
include visits with international representatives (residents or visitors at the College), filmed field
experiences, invited lectures, and special seminars with or without a travel abroad component. This
option is especially attractive at Wiley College because of the significant number of international faculty
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members representing countries and cultures from Africa, China, Korea, Central and South America,
Europe and the Middle East.

Study Abroad

A study abroad program is an activity through which Wiley College students may travel and enroll in a
foreign teaching/learning institution to learn either a language, study a culture, or pursue any other short-
term course of study or activity that may be complementary to their degree program at Wiley
College. Study abroad may also include courses sponsored by Wiley College or a collaborating
institution in which faculty from Wiley or the partner institution travel with students to lead a study or
particular scholastic activity. Wiley students may also travel to perform as “student-teachers” in language
courses in academic institutions in selected countries. Students may travel in groups sponsored by Wiley
College or in collaborative study groups in which two or more compatible groups of students representing
two or more institutions subscribe to the same study abroad program.

Students applying to study abroad must:

e Have a minimum cumulative grade point average of at least 2.50.

e Have completed at least one academic year at Wiley and be in good standing.

e Be enrolled at Wiley during the semester prior to the planned study abroad experience and
during the semester the student is abroad or away from the campus.

The Wiley College policy on Prior Approval Required before Taking a Course at Another Institution (pg.
51) applies to all study abroad activities by Wiley College students. College credit that is to be earned
from study abroad courses conducted by a Wiley College department is subject to the same academic
rules as courses taken on campus (such as approved syllabi, contact class and lab hours, outside of class
study and activities, assignments, mid-term, and final grades). College credit awarded for a study abroad
activity at a given institution may transfer to Wiley College under the same guidelines followed by the
Registrar to grant credit to foreign students transferring academic credits to Wiley College.

For additional information, please contact the division dean in which the student is enrolled and the
Associate Provost for Curriculum and Instruction.

INFORMATION RESOURCES
The Thomas Winston Cole, Sr. Library

The Thomas Winston Cole, Sr. Library is named in recognition of the tenth president of the College. As
an information resources service, the library supports the educational needs of students, faculty and staff
through the development of relevant collections; and the provision of services designed to facilitate access
to information when it is needed and in the desired format. The library makes available books, journals,
videotapes, compact disks, and online information retrieval services to meet the needs of users.

The library’s holdings include well-developed general and reference collections, as well as several
distinguished special collections, such as The Albert C. Outler Collection, The Harry G. Austin
Collection, The TWC Black Studies Collection, The Organizational Management Thesis Collection, and
The TWC Children’s Literature Collection. Convenient online access to a broad range of learning
resources is also provided, including databases such as The TexShare Consortium, JSTOR, Credo
Reference, DOAJ, and Gale-Cengage Opposing Viewpoints.

During each academic year, bibliographic information literacy, orientation, and subject specific sessions
on the library’s learning resources are conducted by the Cole Library staff for all users. Bibliographic and
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Literacy instruction designed to teach students how to access and use learning resources effectively and
efficiently are incorporated into the Freshman Seminar course for first-year freshmen. This course is
available to faculty and their classes and to all students upon request. This information consists of an
overview of resources and services of the library, including the Online Public Access Catalog (OPAC),
books, journals, microforms and how to access web-based information.

The library’s hours of operation are adjusted from time to time to meet the needs of users. The normal
hours of operation are:

Monday-Thursday 8:00 a.m. - 12:00 a.m.
Friday 8:00 a.m. - 5:00 p.m.

Saturday 10:00 a.m. - 2:00 p.m.
Sunday 6:00 p.m. - 12:00 a.m.

Summer hours are Monday-Friday 8:00 a.m. - 5:00 p.m. and as required by summer programs.

Identification cards are required for library use and borrowing privileges. Patrons must present their
Wiley College ID Card at the circulation desk. ID cards can be acquired through the Information Systems
and Technology HelpDesk located in McLeod Hall. All other regulations relative to use, borrowing
privileges, fines, services, and resources are explained in the Library Policies and Procedures Handbook.

INFORMATION SYSTEMS AND TECHNOLOGY DIVISION
Academic Computing Laboratories

Wiley College maintains a number of computing laboratories designed to meet student needs. These
laboratories offer the latest in computing technologies including reliable high-speed access to the Internet
and campus on-line resources. Designated staff from the Information Systems and Technology Division
(ISTD), in collaboration with designated staff in each academic division, coordinates the support of the
academic computing laboratory services. The computer laboratories are located in all major academic
facilities, including Thirkield Hall, the Aaron Baker Science Building, the Hodge Center, the Wiley-
Pemberton Complex, and the Thomas Winston Cole Library.

Information Systems and Internet Services

Wiley College offers a wide array of computing, networking, and media services to students, faculty and
staff. These services are in place to facilitate teaching, learning, and administrative activities that support
education and business processes. In concurrence with College guidelines, all students agree to abide by
and be subject to the terms and conditions contained in the Student Handbook and in all other applicable
College documents. These policies are designed to foster high-quality services, maximize productivity
and enhance learning while protecting the rights of all College campus constituents.

Campus and Residence Hall Computing Technology

Each student residence hall has one or more computer laboratories designed to enrich the living-learning
environment through the use of technology. Additionally, students have access to network resources from
all residence halls and all academic buildings. High-speed Internet access is available 24/7 to all students
through wired and wireless network connections. Access to additional networked resources can be
attained easily through web interfaces located on the Wiley College homepage (www.wileyc.edu).
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Laptop Computers

Students are provided a unique opportunity to purchase laptop computers at a discounted rate that meet
Wiley College computer specification standards. The standards are listed in the Student Handbook, the
Information Systems and Technology Policies and Procedures Manual, and at the Technology Helpdesk.
The rights, privileges, responsibilities and use associated with access to campus network resources are
described in the Student Handbook. Students are encouraged to own their own personal computers and
bring them to campus and to classes as directed by their instructors. Upon arrival on campus those
computers must be registered and cleared by the ISTD. This department may be contacted at helpdesk
@wileyc.edu or at 903 927-3310 for minimum specifications for good service at the College.

Access to Network Services

Students have the ability to access many network-based resources directly through various web interfaces
located on the Wiley College website (www.wileyc.edu). Accounts for the student information system,
Jenzabar Internet Campus Solution (JICS), are provided to each student upon arrival at Wiley College.
This account remains in effect for the duration of the student's enrollment at the College. In addition,
every student is provided with an e-mail account that remains active even after the student graduates from
the College. All major accounts assigned to students are secured and remain the property of Wiley
College.

POLICIES GOVERNING the USE of NETWORK SERVICES and OTHER INFORMATION
SYSTEMS

Personal Computing Systems

Students are strongly encouraged to own personal computers. Personally owned computers and other
devices that are used on the College's network are subject to the regulations contained in the Information
Systems & Technology Security and Policies and Procedures Manual. The Information Systems &
Technology Division (ISTD) reserves the right to govern access to all network based resources.
Computers connected to the network may not be used as servers for private enterprises, commercial
activities or profit. ISTD reserves the right to disconnect any network ports having activity that adversely
affects the network, College or any other user. Network connections may also be revoked in the case of
malicious or inappropriate computing activity, including violations of or infringement upon copyrighted
information and media.

E-Mail
Appropriate Use of E-mail

The Wiley e-mail system provides an official means of communication between the College faculty, staff
and students. It is important that e-mail be checked on a regular basis. Users should keep in mind that all
e-mail communications using Wiley College computing resources remains the property of Wiley College.
Wiley College strongly recommends that e-mail not be used for confidential communication. E-mail is
considered a formal written record that carries the same legal weight as a paper memorandum. Users of e-
mail should remember that e-mail messages become the possession of the receiver and can be easily
duplicated and redistributed by recipients. Messages that have been deleted can be retained
unintentionally on system backup files. In addition, even secure passwords are not completely
confidential. When a private message needs to be conveyed between two individuals, a conversation is
the best way to accomplish it, and messages that should not be preserved should be deleted immediately.
In addition, e-mail is also governed by applicable state and federal laws with regard to copyrighted
material, photographic images, libelous remarks and violations that may impact national security.
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College policy prohibits certain types of e-mail. These include mail messages that may be perceived as
pornographic, harassment, political campaigning, or commercial solicitation. Chain mail is also
prohibited because it consumes large amounts of system resources. Certain types of e-mail, including but
not limited to harassing e-mail, may subject the sender to civil or criminal penalties. In spite of College
policy, malicious users who know the owner's computing ID and password can abuse e-mail. Users are
responsible for protecting their own passwords. These policies will be enforced when violators are
brought to the attention of the ISTD administration.

Wiley College does not allow mass mailings via the e-mail server for students, staff and faculty. For
guidance on mass mailings, students should contact the ISTD office at (903) 927-3240 or the Public
Relations Office at (903) 927-3385.

Network Security

Wiley College’s network security is intended to protect the integrity of campus networks and to mitigate
any risks and losses associated with security threats to campus networks and network based resources.
Wiley College is committed to protecting and securing its network-computing resources and
infrastructures from unauthorized access. Various forms of proven security methodologies are used at
Wiley College including, but not limited to, user authentication such as the standard user ID and
password. Security for access to the network and to files or applications on a server is currently
implemented via user ID and password systems. Each user is responsible for protecting their user ID and
password and is required to use it to gain access to network resources.

User ID and Password Protections

It is the responsibility of each campus constituent to protect and manage his or her personal ID and
password. All persons authorized to use Wiley College’s technology resources are issued on account and
a user ID. Only the person to whom these resources have been issued should have access to the
password. Access to user IDs may not be loaned or sold or abused in any form. Suspected breaches of
network security should be reported in person to an ISTD official. Some common rules to follow to help
protect the passwords includes: 1) do not store passwords at any workstation that can be used to gain
access to other computing resources; 2) never share passwords; and 3) never post in any form or fashion
passwords to a wall or under a keyboard.

Student Group Accounts

In special authorized situations, Wiley College-sanctioned student groups may be granted a single account
to facilitate communication within the group and between or among applicable parties. The group must
sign a network security agreement and authorize one person from the group to be responsible for sending
an annual request to ISTD to continue the account.

Responsible Use of Network and Computing Facilities

Wiley College is a private institution fully committed to the ideals of academic freedom and cultural
diversity. At the same time, inappropriate and/or malicious use of computing resources that in any way is
wasteful of the College's resources, equipment or services; violates the rights of others; or is inconsistent
with the College's policies relative to technology, is strictly prohibited. Violators will be penalized
severely and expeditiously. Penalties may include warning, administrative or involuntary withdrawal,
suspension, expulsion and/or referral to law enforcement authorities.
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Individual Responsibility

Students have the responsibility as authorized users to use the network and systems appropriately. This is
the only way that the integrity and availability of the network and systems can be ensured for everyone.
Each student is responsible for using only the account authorized. Moreover, each student is responsible
for protecting all passwords. Individual responsibility also involves respecting the rights of other users.

Institutional Privileges

Wiley College reserves the right to allocate resources in different ways in order to achieve maximum
usage. To accomplish this goal, the system administrator may suspend or terminate privileges of
individuals, without notice, for malicious misuse or use that is inconsistent with College policy or
applicable laws. Privileges may also be suspended, without notice, to meet time-dependent, critical
operational needs. The system administrator may also limit the number of messages or files that each
user has in order to keep the system functioning.

Indemnification of Wiley College
Users agree, in consideration for access to the College's computing, networking and media services, to
indemnify, defend, and hold harmless the College from any suits, claims, losses, expenses or damages,

including, but not limited to, the user's access to or use of the College's computer resources and all other
media services and facilities.
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DIVISION OF BUSINESS AND TECHNOLOGY

FACULTY
Instructors Assistant Professors Associate Professors Professors
Ms. Imrana Bari Mr. Daff Kalulu Dr. Morsheda T. Hassan Dr. Musa Dwairi
Mr. Tikum Teboh  Dr. Margaret Kihato Dr. Alison I. Mukweyi Dr. Abdalla Hagen

Mr. Ibrahim Salem
Dr. Mohammed Shaki
Mr. Samuel Tabi

Kim C. Long, Ph.D., Associate Provost for Administration & Extended Education
(Encompasses directing the Adult Degree Completion Program)
Ms. Tamisha Culberson, Director of Administrative and Academic
Ms. Melissa Henderson — Manager for Extended Enrollment Services and Adult Degree Program Liaison
Ms. Kandilyn Wilson-Manager for Extended Advising Services
Ms. Sandra Staten-Manager for Extended Education Database Services
Vacant-Enrollment Coordinator for Extended Education/Shreveport Conflict Liasion

Abdalla F. Hagen, Ph. D., Dean
Ms. Lendra Sanders- Administrative Assistant
Division of Business and Technology
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DIVISION OF BUSINESS AND TECHNOLOGY
HISTORY AND GENERAL INFORMATION

The Division of Business and Technology offers the Bachelor of Business Administration (BBA) with
concentrations in accounting, computer information systems, hospitality and tourism administration,
management, and organizational management.
Students pursuing a concentration in the Division of Business and Technology are encouraged to declare
their major as early as the freshman year and consult with an advisor in from this division to ensure the
most desirable progress.
Mission
The mission of the Division of Business and Technology is to prepare students for professional schools
and/or graduate studies along with viable careers in business, including accounting, computer information
systems, hospitality and tourism administration, management, and organizational management for profit
and nonprofit institutions.
Goals

The general goals of the Division of Business and Technology are to:

1. Provide students with the necessary tools and guidance in the concentration of their choice to
prepare them for admission to graduate and/or professional schools.

2. Help students develop an understanding of the world of business and the application of
technology.

3. Provide students with the necessary skills to engage in professional practices in their area of
specialization.

4. Provide students with the fundamental ethical and Christian values required for effective
practice in business and related fields.
Requirements for Admission
The following criteria are required for admission to the Division of Business and Technology:
1. Must declare a concentration in a discipline within the Division of Business and Technology.
2. Must have a GPA of at least 2.0.
Graduation Requirements

To graduate from a concentration within the Division of Business and Technology, students must
complete the following requirements:

1. Earn at least “C” in all courses required to satisfy the departmental requirements, the major
field of study, and elective courses as delineated in the student’s degree plan.
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2. Earn at least a “C” in ENGL 1301, ENGL 1302, (English Composition I and II) and MATH
1330 (College Algebra).

3. Meet all general education requirements as specified in the catalog.
4. Meet all college requirements for graduation as specified in the catalog.
5. Enroll in GEEP each semester of attendance and receive a “P” grade.
6. Take the Rising Junior and Senior Comprehensive and Subject Field Examinations.
7. Complete an application for graduation and secure the approval of the advisor and the dean of
the division.
Electives

Students are required to consult with their respective advisors about their choices of elective courses.
Transfer Students
Transfer students from an accredited institution must fulfill the following:
1. Comply with the criteria required for admission to the Division of Business and Technology.
2. Earn at least a “C” in all transfer courses.

Transfer courses must be equivalent to their counterparts in the Division of Business and Technology at
Wiley College.

Catalog Requirements

A student in the Division of Business and Technology will not receive a degree until all requirements are
completely met, as specified in the appropriate catalog. When a student enters Wiley College, the catalog
in effect at that time becomes the student’s official catalog even if the student declares or changes his/her
major at a later date. A student wishing to return to the College after an absence of one or more semesters
will be readmitted based on the catalog in effect upon his/her re-admission. The catalog at the time of re-
admission will be the student’s new official catalog.

Internships

It is recommended that all graduating students in the Division of Business and Technology successfully
complete an internship program commensurate with their discipline/concentration. Internship programs
are promoted and monitored by the faculty in each area. The faculty supervising internships is responsible
for recording the academic credit.

Student Clubs, Societies and Organizations

Students majoring in a discipline within the Division of Business and Technology are encouraged to join
one or more of the following organizations: Accounting Club, Entrepreneurial Action Us (Enactus)
formerly known as Students in Free Enterprise (SIFE), Association of Computing Machinery (ACM),
Management Club, National Association of Black Accountants (NABA), National Society for Minorities
in Hospitality (NSMH) and attend the Black Executive Exchange Program (BEEP) seminars/workshops.
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BACHELOR OF BUSINESS ADMINISTRATION
ACCOUNTING CONCENTRATION

Program Overview

The Bachelor of Business Administration degree with a concentration in accounting has two aims: (1) to
prepare graduates with a broad understanding of the theory and practice of accounting, and (2) to enable
them to develop technical competence so that they can analyze, assess, modify and create useful
accounting information for the users of that information. Graduates are prepared to enter the workplace
with the technical skills required to perform effectively in delivering accounting services. The curriculum
is designed to enable graduates to get accounting or finance positions in business organizations. They are
also prepared to enter graduate and professional schools in business. Students who are interested in taking
the CPA exam should contact the lead professor.

Career Opportunities for Accounting Graduates

There are many types of accounting careers which can be classified into four board categories: public
accounting, management accounting, governmental accounting, and internal auditory. Under each major
category, there are many job opportunities. The students may work as bookkeepers or financial analysts
and provide accounting services for all types of clients, private or public businesses, governmental
agencies, not-for-profit organizations, and certified public accountants (CPAs). Most accounting jobs
lead to professional careers such as tax consultant, external auditor, enrolled agent (EA), controller (or
comptroller), chief financial officer (CFO), financial planner, underwriter, actuary, loan officer, and
forensic accountant.

Objectives
The accounting concentration has the following objectives:

1. To provide students with the foundation that will allow them to understand and utilize
principles, theories, and policies that govern the field of accounting;

2. To develop in students the ability to recognize, analyze, and solve problems;

To help students achieve their personal and career goals related to accounting;

4. To prepare students for entry-level positions in either the private or public sector and/or
to prepare students for course work at the graduate level.
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GENERAL DEGREE REQUIREMENTS

The student concentrating in accounting must satisfy the following requirements:

General Education Requirements 45 Semester Hours

Departmental Requirements 48 Semester Hours

Concentration Field of Study Requirements 30 Semester Hours

Directed Electives __3 Semester Hours
Total Semester Hours 126
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Graduation Requirements

Students graduating with a degree in Business Administration with a concentration in accounting must
satisfy the following criteria:

1. Earn at least a “C” in all courses required to satisfy the departmental requirements, concentration
field of study, and elective courses as delineated in the student’s degree plan.

2. Earn at least a “C” in ENGL 1301, ENGL 1302, (English Composition I and II) and MATH 1330

(College Algebra).

Meet all General Education requirements as specified in the catalog.

Possess a cumulative GPA of at least a 2.00 on a 4.00 scale.

Enroll in GEEP courses and receive a “P” grade each semester in attendance.

Take the Rising Junior Examination, Senior Comprehensive Exam, and Major Subject Field Test.

Complete an application for graduation and secure the approval of the advisor, and the dean of

the division.
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Internship Requirements

Internship is highly recommended so that students may obtain practical accounting experiences prior to
graduation. Candidates should see their advisor or dean for more information.

RECOMMENDED FOUR-YEAR CURRICULUM
Accounting Concentration

Freshman Year

First Semester Cr. Hrs. Second Semester Cr. Hrs.
ENGL 1301 English Composition I 3 ENGL 1302 English Composition II 3
HIST 1301 United States History I 3 HIST 1302 United States History II 3
CISC 1300 Introduction to Computing 3 BIOL 1401 Introduction to Biological Sciences with 4
MATH 1330 College Algebra 3 Lab OR
PHED 1110 Fundamentals of Health & Fitness I 1 PHYS 1402 Introduction to Physical Sciences with
GESS 1300 Academic Success Seminar 3 Lab (4)
GEEP 1001 General Educ. Enrich Program 0 PHED 1111 Fundamentals of Health & Fitness 11 1
16 RELI 1301 Survey of Religion and Philosophy 3
BUSI 1355 Business Mathematics 3
GEEP 1002 General Educ. Enrich Programs 0
17

Sophomore Year

First Semester Cr. Hrs. Second Semester Cr. Hrs.
ACCT 2311 Principles of Accounting I 3 ACCT 2322 Principles of Accounting II 3
ECON 2311 Principles of Economics I 3 ECON 2322 Principles of Economics 11 3
SPAN 2301 Elementary SpanishI OR SPAN 2302 Elementary Spanish IT OR
FREN 2301 Elementary French I 3 FREN 2302 Elementary French 11 3
BUSI 1300 Introduction to Business 3 HUMA 2300 Humanities 3
ENGL 2311 World Literature I 3 SPCH 2300 Speech Communication 3
RELI 2301 Introduction to Ethics 3 GEEP 2002 General Educ. Enrich Program 0
GEEP 2001 General Educ. Enrich Program 0 CLAP 3099 Rising Junior Exam 0
18 5
Junior Year
First Semester Cr. Hrs. Second Semester Cr. Hrs.
ACCT 2377 Income Tax Procedure Individual 3 ACCT 3322 Intermediate Accounting II 3
ACCT 3311 Intermediate Accounting I 3 ACCT 3355 Cost Accounting 3
CISC 2330 Computer Apps. in Business 3 BUSI 3321 Business Statistics [ 3
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MARK 3300 Principles of Marketing BUSI 3344
FINA 3322 Business Finance MGMT 3311
BUSI 3300 Business Communication GEEP 3002

GEEP 3001 General Educ Enrich Program

NS W W W

—_

Senior Year

First Semester Cr. Hrs. Second Semester
ACCT 4311 Auditing 1 ACCT 3366
ACCT 3310 Accounting Information Systems ACCT 3388
ACCT 4366 Intermediate Accounting III ACCT

BUSI 4355 Business Ethics MGMT 4388

CLAP 4098 Senior Comprehensive Exam ACCT 4330
GEEP 4001 General Educ Enrich Program GEEP 4002

]
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General Education Requirements (45 hours)

Business Law I 3
Principles of Management 3
General Educ Enrich Program 0
15
Cr. Hrs.
Accounting for Non-profit Org. 3
Advanced Accounting 3
Elective 3
Strategic Mgmt. & Business Policy 3
Tax Research and Analysis 3
General Educ Enrich Program 0
15
Total Semester Hours 126

Semester Hours

BIOL 1401 Introduction to Biological Sciences with Lab ~ OR 4
PHYS 1402 Introduction to Physical Sciences with Lab 4
ENGL 1301 English Composition I 3
ENGL 1302 English Composition 11 3
ENGL 2311 World Literature I 3
GESS 1300 Academic Success Seminar 3
HIST 1301 US History I 3
HIST 1302 US History 11 3
HUMA 2300 Humanities 3
MATH 1330 College Algebra (required for Business majors) 3
PHED 1110 Fundamentals of Health and Fitness I 1
PHED 1111 Fundamentals of Health and Fitness 11 1
RELI 1301 Survey of Religion and Philosophy 3
RELI 2301 Introduction to Ethics 3
SPAN 2301 Elementary Spanish I or Elementary French | 3
SPAN 2302 Elementary Spanish II or Elementary French II 3
SPCH 2300 Speech Communication 3
Total Semester 45
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Departmental Requirements Semester Hours

ACCT 2311 Principles of Accounting I 3
ACCT 2322 Principles of Accounting II 3
BUSI 1300 Introduction to Business 3
BUSI 1355 Business Mathematics 3
BUSI 3300 Business Communication 3
BUSI 3321 Business Statistics I 3
BUSI 3344 Business Law [ 3
BUSI 4355 Business Ethics 3
CISC 1300 Introduction to Computing 3
CISC 2330 Computer Applications in Business 3
ECON 2311 Principles of Economics I 3
ECON 2322 Principles of Economics II 3
FINA 3322 Business Finance 3
MARK 3300 Principles of Marketing 3
MGMT 3311 Principles of Management 3
MGMT 4388  Strategic Management & Business Policy 3
Total Semester Hours 48
Elective Requirements for Accounting Students
(Students should choose one course from the following list:)
ACCT 2388 Income Tax Procedures: Partnership & Corporations 3
ACCT 4300 Accounting Internship 3
ACCT 4322 Auditing I 3
BUSI 3323 Business Statistics I 3
Total Semester Hours 3

Courses Required to Satisfy the Concentration Field of Study Requirements for Accounting
Students:

Semester Hours
ACCT 2377 Income Tax Procedures: Individual
ACCT 3310 Accounting Information Systems
ACCT 3311 Intermediate Accounting I
ACCT 3322 Intermediate Accounting II
ACCT 3355 Cost Accounting
ACCT 3366 Accounting for Non-Profit Organizations
ACCT 3388 Advanced Accounting
ACCT 4311 Auditing I
ACCT 4330 Tax Research and Analysis
ACCT 4366 Intermediate Accounting III

g|wwwwwwwwww

Total Semester Hours

Courses Required to Satisfy a Minor in Accounting or Business Majors:

Semester Hours
ACCT 2377 Income Tax Procedures: Individual 3
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ACCT 3311 Intermediate Accounting I 3
ACCT 3310 Accounting Information Systems 3
ACCT 3322 Intermediate Accounting II 3
ACCT 3355 Cost Accounting 3
ACCT 4311 Auditing I 3

Total Semester Hours 18

Courses Required to Satisfy a Minor in Accounting for Non-Business Majors:

Semester Hours

ACCT 2311 Principles of Accounting I 3
ACCT 2322  Principles of Accounting II 3
ACCT 2377 Income Tax Procedures & Individual 3
ACCT 3310 Accounting Information Systems 3
ACCT 3311 Intermediate Accounting I 3
ACCT 3322 Intermediate Accounting II 3
ACCT 3355 Cost Accounting 3

Total Semester Hours 21
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BACHELOR OF BUSINESS ADMINISTRATION
COMPUTER INFORMATION SYSTEMS CONCENTRATION

Program Overview

The Division of Business and Technology offers the Bachelor of Business Administration (BBA) with a
concentration in Computer Information Systems. The Computer Information Systems (CIS) concentration
is designed to prepare the student for a career in business applications of computing technology and
develop the proper background required to pursue graduate work in Computer Information Systems.

The CIS program also prepares students to manage all aspects of computer information systems.
Graduates are trained based on best practices to be capable of identifying, implementing and maintaining
appropriate information technology applications and services that optimally meet the business needs of
institutions where these tools and services are utilized. They are also trained to use computer technology
to enhance personnel performance, leverage business processes and expedite decision making. This
concentration requires students to combine extensive work in both computer information systems and
business.

Career Opportunities for Computer Information Systems Majors

Computer Information Systems graduates have a wide variety of career opportunities in various fields to
include: business, engineering, health care, and other scientific fields; where they hold positions such as:
Database Manager, Database Administrator, Application Developer, Web Designer, Programmer,
Information Security Officer/Analyst and Network Administration. Professionals in the computer
information systems industry are sought to test, market, sell, or service computer products including
hardware, software, and systems.

Objectives
Graduates of the Computer Information Systems program will:

Demonstrate a depth of understanding and skills in Computer Information Systems;

Find employment in their field of specialization;

Qualify to gain admission to graduate and/or professional studies;

Deploy the requisite scientific, technical, and social skills to function in a professional
environment.
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GENERAL DEGREE REQUIREMENTS

Students pursuing the Bachelor of Business Administration with a concentration in Computer Information
Systems must complete the following:

General Education Requirements 45 Semester Hours

Departmental Requirements 48 Semester Hours

Concentration Field of Study Requirements 27 Semester Hours

Directed Electives ___6 Semester Hours
Total Semester Hours 126
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Graduation Requirements

To graduate with a BBA with a concentration in Computer Information Systems, students must:

1.

Nk w

Earn at least a “C” in all courses required to satisfy the departmental requirements the
concentration field of study, and elective courses as delineated in the student’s degree plan.

Earn at least a “C” in ENGL 1301, ENGL 1302, (English Composition I and II) and MATH 1330
(College Algebra).

Meet all General Education requirements.

Have at least a 2.00 GPA.

Enroll in GEEP courses and receive a “P” grade each semester while in attendance.

Take the Rising Junior Examination, Senior Comprehensive, and Major Subject Field Test.
Complete an application for graduation and secure the approval of the advisor, and the dean of
the division.

Internship

An internship is a recommended activity for students in the Computer Information Systems Department.
The purpose of an internship is to provide an opportunity for the students in CIS to gain knowledge
through hands-on experience in a professional computer information systems environment. The internship
is intended to supplement the classroom learning experience and it represents a joint effort between the
College and the business community. The internship experiences are under the direction of faculty
members in Computer Information Systems in collaboration with work site supervisors.
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First Semester

ENGL
HIST
PHED
GESS

MATH
CISC
GEEP

1301
1301
1110
1300

1330
1300
1001

First Semester

CISC
ACCT
ECON
SPAN
FREN
RELI
ENGL
GEEP

2330
2311
2311
2301
2301
2301
2311
2001

First Semester

CISC

CISC
MARK
FINA
BUSI
GEEP

3340

3392
3300
3322
3300
3001

First Semester

BUSI

CISC
CISC
CISC
GEEP

4355

4380
3360
4382
4001

RECOMMENDED FOUR-YEAR CURRICULUM

Computer Information Systems

Cr. Hrs.

English Composition I
United States History I

Fundamentals of Health & Fitness I

Academic Success Seminar

College Algebra
Introduction to Computing
General Educ. Enrich Program

—

Cr. Hrs.
Computer Apps. in Business 3
Principles of Accounting I 3
Principles of Economics I 3
Elementary SpanishI OR
Elementary French I 3
Introduction to Ethics 3
World Literature I 3
General Educ Enrich Program 0
18

A W W W — W W

Freshman Year

Second
Semester
ENGL 1302
HIST 1302
BUSI 1355
RELI 1301
BIOL 1401
PHYS 1402
PHED 1111
GEEP 1002

Sophomore Year

Second Semester

CISC
ACCT
ECON
SPAN
FREN
BUSI
SPCH
GEEP

CLAP

Junior Year

Cr. Hrs.

Problem Solving & Introduction
to Programming

Visual Basic Applications
Principles of Marketing

Business Finance

Business Communication
General Educ Enrich Program

—_

3

NS W W W W

3335
2322
2322
2302
2302
1300
2300
2002

3099

Second Semester

CISC
CISC
BUSI
MGMT
BUSI
GEEP
CISC

Senior Year
Second Semester

Cr. Hrs.

Business Ethics 3
Network Design & Implement 3
Web-Based Bus. App.- Java Script 3
Information Systems Security 3
General Educ. Enrich Program 0
12

80

CISC

CISC
MGMT
HUMA
GEEP

3350
3365
3344
3311
3321
3002

4385

4388
2300
4002

English Composition II
United States History 11
Business Mathematics

Survey of Religion and Philosophy

Introduction to Biological Sciences

with Lab OR

Cr. Hrs.

W W W W

Introduction to Physical Sciences

with Lab (4)

Fundamentals of Health & Fitness 1
I
General Educ Enrich Program 0
17
Cr. Hrs.
Management Information Systems 3
Principles of Accounting II 3
Principles of Economics II 3
Elementary Spanish II OR
Elementary French II 3
Introduction to Business 3
Speech Communication 3
General Educ Enrich Program 0
Rising Junior Exam 0
18
Cr. Hrs.
Database Systems Management 3
C++ Programming for Bus. 3
Business Law 1 3
Principles of Management 3
Business Statistics I 3
General Educ Enrich Program 0
Electives 3
18
Cr. Hrs.
Inform. Sys. Design & Project 3
Mgt
Electives 3
Strategic Management & Bus. Pol. 3
Humanities 3
General Educ. Enrich Program 0
12
Total Semester Hours 126



General Education Requirements (45 hours)

ENGL 1301 English Composition [

ENGL 1302 English Composition II

ENGL 2311 World Literature I

SPAN 2301 Elementary Spanish I or Elementary French I
SPAN 2302 Elementary Spanish II or Elementary French II
GESS 1300 Academic Success Seminar

HIST 1301 US History I

HIST 1302 US History II

HUMA 2300 Humanities

MATH 1330 College Algebra (required for Business majors)
PHED 1110 Fundamentals of Health and Fitness I

PHED 1111 Fundamentals of Health and Fitness II

RELI 1301 Survey of Religion and Philosophy

RELI 2301 Introduction to Ethics

BIOL 1401 Introduction to Biological Sciences with Lab OR
PHYS 1402 Introduction to Physical Sciences with Lab ~ (4)
SPCH 2300 Speech Communication

Total Semester Hours

Departmental Requirements

ACCT 2311 Principles of Accounting I

ACCT 2322 Principles of Accounting 11

BUSI 1300 Introduction to Business

BUSI 1355 Business Mathematics

BUSI 3300 Business Communication

BUSI 3321 Business Statistics I

BUSI 3344 Business Law |

BUSI 4355 Business Ethics

FINA 3322 Business Finance

CISC 1300 Introduction to Computing

CISC 2330 Computer Applications in Business
ECON 2311 Principles of Economics I

ECON 2322 Principles of Economics 11

MARK 3300 Principles of Marketing

MGMT 3311 Principles of Management

MGMT 4388 Strategic Management & Business Policy

Elective Requirements for Computer Information Systems Students
(Students should choose two courses from the following list)

CISC 3352 Enterprise Systems & Integration

CISC 3358 Data Communication Systems and Networking
CISC 3366 Advanced Web-Based Applications

CISC 4332 Data Mining

CISC 4370 Internship

Total Semester Hours

81

Semester Hours
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Courses Required to Satisfy the Concentration Field of Study Requirements for Computer
Information Systems Students:

CISC
CISC
CISC
CISC
CISC
CISC
CISC
CISC
CISC

Courses Required to Satisfy a Minor in Computer Information Systems:

CISC
CISC
CISC
CISC
CISC
CISC

3335
3340
3350
3360
3365
3392
4380
4382
4385

3335
3340
3350
3360
3365
4380

Management Information Systems

Problem Solving and Introduction to Programming
Database Systems Management

Web-Based Bus. App.- Java Script

C++ Programming for Business

Visual Basic Applications

Network Design & Implementation

Information Systems Security

Information Systems Analysis Design & Project Mgmt.

Total Semester Hours

Management Information Systems
Problem Solving and Introduction to Programming-Java
Database Systems Management
Web-Based Bus. App.- Java
C++ Programming for Business
Network Design & Implementation
Total Semester Hours

82

Semester Hours
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BACHELOR OF BUSINESS ADMINISTRATION
HOSPITALITY AND TOURISM ADMINISTRATION CONCENTRATION

Program Overview

The Bachelor of Business Administration (BBA) degree with a concentration in Hospitality and Tourism
Administration is designed to prepare students for entry-level management in the fast-paced rapidly
changing, and global hospitality and tourism industry. The program is built upon a strong foundation in
business with a central focus on effective management and leadership including delivery of quality
services for guest satisfaction in all phases of the industry.

Career Opportunities

Hospitality and Tourism Administration program graduates have the opportunity to pursue graduate
studies; become operations managers or entrepreneurs in all types of accommodation such as hotels,

resorts, including tourist destinations, and bed and breakfast establishments; and food service in
restaurants, clubs, recreational ball parks, schools and universities.

Objectives
The objectives of the program in Hospitality and Tourism Administration are to prepare graduates who:

1. Demonstrate a thorough understanding of theoretical concepts in hospitality administration, and
their practical application in the real world.

2. Are able to obtain entry-level management positions within the industry and demonstrate
outstanding performance that will propel them to middle and top-level management positions.

3. Are able to qualify for admission to graduate/professional schools.

GENERAL DEGREE REQUIREMENTS

General Education Requirements 45 Semester Hours

Departmental Requirements 42 Semester Hours

Concentration Field of Study Requirements 34 Semester Hours

Directed Electives _ 3 Semester Hours
Total Semester Hours 124

Graduation Requirements
To graduate with a BBA in Hospitality and Tourism Administration, a student must:

1. Earn at least a “C” in all courses required to satisfy the departmental requirements, the
concentration field of study, and elective courses as delineated in the student’s degree plan.

2. Earn at least a “C” in ENGL 1301, ENGL 1302, (English Composition I and II) and MATH 1330
(College Algebra

3. Meet all General Education requirements as specified in the catalog.

4. Have at least a 2.00 GPA.
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Enroll in GEEP courses and receive a “P” grade each semester in attendance.

Take the Rising Junior Exam, Senior Comprehensive Exam, and Major Subject Field Test.

7. Complete an application for graduation and secure the approval of the advisor and the dean of the
division.
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Internship Requirements

The Hospitality and Tourism Administration Concentration requires students to complete an internship
experience in order to graduate. The internship site and activities must be selected, defined, and
documented by the faculty internship coordinator and the student, and must be pre-approved by the
student advisor and the dean. A student may not enroll in an internship class without faculty approval.

RECOMMENDED FOUR-YEAR CURRICULUM
Hospitality and Tourism Administration Concentration

Freshman Year

First Semester Cr. Hrs. Second Semester Cr. Hrs.
BIOL 1401 Intro. to Biological Sciences 4 CISC 1300 Introduction to Computing 3
with Lab OR ENGL 1302 English Composition 11 3
PHYS 1402 Intro to Physical Sciences with HIST 1302 United States History II 3
Lab (4) MATH 1330 College Algebra 3
ENGL 1301 English Composition I 3 HATA 1344 Sanitation and Safety 3
HIST 1301 United States History I 3 GEEP 1002 General Educ Enrich Program 0
GESS 1300 Academic Success Seminar 3 15
HATA 1300 Intro to Hospitality & Tourism 3
PHED 1110 Fundamentals of Health & 1
Fitness I
GEEP 1001 General Educ Enrich Program 0
17
Sophomore Year
First Semester Cr. Hrs. Second Semester Cr. Hrs.
ECON 2311  Principles of Economics I 3 ECON 2322 Principles of Economics II 3
SPAN 2301  Elementary Spanish I OR 3 SPAN 2302 Elementary Spanish I OR
FREN 2301  Elementary French I FREN 2302 Elementary French II 3
ENGL 2311  World Literature I 3 HATA 2333 Introduction to Food Service 3
ACCT 2311  Principles of Accounting I 3 SPCH 2300 Speech Communication 3
RELI 1301  Survey of Religion and Philosophy 3 ACCT 2322 Principles of Accounting II 3
HUMA 2300  Humanities 3 RELI 2301 Introduction to Ethics 3
GEEP 2001  General Educ Enrich Program 0 CLAP 3099 Rising Junior Exam 0
18 GEEP 2002 General Educ Enrich Program 0
18
Junior Year
First Semester Cr. Hrs. Second Semester Cr. Hrs.
BUSI 3321 Business Statistics | 3 BUSI 3300 Business Communication 3
HATA 3310 Restaurant: Concept to Operation 3 FINA 3322 Business Finance 3
HATA 3355 Lodging Management 3 HATA 2330 Computer Application in Hosp. 3
HATA 3366 Facilities Management 3 HATA 3388 Hospitality Law 3
HATA 3390 Principles of Mgmt. & Org. in 3 HATA 4395 Leadership in Hospitality 3
Hosp. PHED 1111 Fundamentals of Health & Fitness I1 1
GEEP 3001 General Educ. Enrich Program 0 16
15
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First Semester

HATA
BUSI

HATA
HATA

GEEP
CLAP

Senior Year

HATA 4394 Strategic Mgmt in Hosp. & Tourism

Cr. Hrs. Second Semester

4377 Hospitality Cost Control 3 HATA 4300 Hospitality Internship
4355 Business Ethics 3 HATA 4499 Food Prod. and Service Mgmt.
4310 Hospitality & Tourism Marketing 3 HATA Electives
4315 Hosp. Human Resource Mgmt. 3
4001 General Educ Enrich Program 0 GEEP 4002 General Educ Enrich Program
4098 Senior Comprehensive Exam 0

12

Total Semester Hours

General Education Requirements (45 hours)

ENGL 1301
ENGL 1302
ENGL 2311
SPAN 2301
SPAN 2302
GESS 1300
HIST 1301
HIST 1302
HUMA 2300
MATH 1330
PHED 1110
PHED 1111
RELI 1301
RELI 2301
BIOL 1401
PHYS 1402
SPCH 2300

English Composition I

English Composition II

World Literature |

Elementary Spanish I or Elementary French I
Elementary Spanish II or Elementary French II
Academic Success Seminar

US History I

US History II

Humanities

College Algebra (required for Business majors)
Fundamentals of Health and Fitness I
Fundamentals of Health and Fitness II

Survey of Religion and Philosophy
Introduction to Ethics

Introduction to Biological Sciences with Lab OR
Introduction to Physical Sciences with Lab (4)
Speech Communication

Semester Hours
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Total Semester 45

Departmental Requirements: (42 Credit Hours)

ACCT
ACCT
BUSI
BUSI
BUSI
CISC
ECON
ECON
FINA
HATA
HATA
HATA
HATA
HATA

2311
2322
3300
3321
4355
1300
2311
2322
3322
2330
3388
3390
4310
4394

Principles of Accounting I

Principles of Accounting II

Business Communication

Business Statistics |

Business Ethics

Introduction to Computing

Principles of Economics I

Principles of Economics 11

Business Finance

Computer Applications in Hospitality
Hospitality Law

Principles of Management & Organization in Hospitality
Hospitality & Tourism Marketing

Strategic Management in Hospitality & Tourism
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Elective Requirements for Hospitality & Tourism Administration Students
(Students should choose one course from the following list:)

HATA 4311 Principles of Event Planning and Management OR
HATA 3311 Tourism Management OR

HATA 3312 Resort Management OR

HATA 4386 Seminar in Service Quality Management

3
Total Semester Hours 3

Courses Required to Satisfy the Concentration Field of Study Requirements for Hospitality &
Tourism Administration Students:
Semester Hours

HATA 1300 Introduction to Hospitality & Tourism 3
HATA 1344 Sanitation & Safety 3
HATA 2333 Introduction to Food Service 3
HATA 3310 Restaurant: Concept to Operation 3
HATA 3355 Lodging Management 3
HATA 3366 Facilities Management 3
HATA 4300 Hospitality Internship 3
HATA 4315 Hospitality Human Resource Management 3
HATA 4377 Hospitality Cost Control 3
HATA 4395 Leadership in Hospitality 3
HATA 4499 Food Production and Service Management 4

Total Semester Hours 34

Courses Required to Satisfy a Minor in Hospitality and Tourism Administration:
Semester Hours

HATA 1300 Introduction to Hospitality & Tourism 3
HATA 1344 Sanitation & Safety 3
HATA 2333 Introduction to Food Service 3
HATA 3310 Restaurant: Concept to Operation 3
HATA 3355 Lodging Management 3
HATA 3390 Principles of Mgmt. & Organization in Hospitality 3

Total Semester Hours 18
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BACHELOR OF BUSINESS ADMINISTRATION
MANAGEMENT CONCENTRATION

Program Overview

The Bachelor in Business Administration (BBA) with a concentration in Management is designed to
provide students with the necessary knowledge and skills to enable them to become effective managers in
the private and public sectors. Students are exposed to the kinds of tasks managers perform in an
organizational environment including planning, organizing, leading, and controlling.

Career Opportunities for Management Majors

Management graduates are prepared to be competent and effective professionals in leadership roles in
business and society in general. Graduates are prepared for entry-level positions as managers/supervisors
in various business enterprises, government agencies, and financial institutions. They are also prepared to
pursue graduate studies and/or professional schools in business and related disciplines.

Objectives
The Management concentration is designed to produce graduates who possess:

1. Analytical skills, competence, and the ability to apply these tools to practical business problems;

2. An ability to understand and cope with complex and dynamic issues in an organizational
environment;

3. An understanding of today’s global business environment, including an appreciation for diverse
cultures and labor forces;

4. The ability to anticipate and deal with change and to understand and mobilize technology to solve
problems;

5. The ability to make ethical/moral decisions in a complex business environment and excellent
written, oral, and presentation skills.

GENERAL DEGREE REQUIREMENTS

The candidate for the Bachelor of Business Administration with a concentration in Management must
satisfy the following requirements:

General Education Requirements 45 Semester Hours

Departmental Requirements 48 Semester Hours

Major Field of Study Requirements 31 Semester Hours

Directed Electives __ 3 Semester Hours
Total Semester Hours 127
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Graduation Requirements

To graduate with a concentration in Management, a student must:
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Earn at least a “C” in all courses required to satisfy the departmental requirements, the

concentration field of study, and elective courses as delineated in the student’s degree plan.
Earn at least a “C” in ENGL 1301, ENGL 1302, (English Composition I and II) and MATH 1330
(College Algebra).

Meet all General Education requirements as specified in the catalog.

Have at least a 2.00 GPA.
Enroll in GEEP courses and receive a “P” grade each semester in attendance.
Take the Rising Junior Examination, Senior Comprehensive Exam, and Major Subject Field Test.
Complete an application for graduation and secure the approval of the advisor, lead professor, and
dean of the division.

Internship Requirement

To enable students concentrating in Management to acquire practical business experience, a supervised

internship is recommended.

First Semester

ENGL
HIST

CISC
MATH
PHED
GESS
GEEP

1301
1301

1300
1330
1110
1300
1001

First Semester

ACCT
ECON
BUSI

SPAN
FREN
ENGL

CISC
GEEP

2311
2311
1300
2301
2301
2311

2330
2001

RECOMMENDED FOUR-YEAR CURRICULUM
Management Concentration

English Composition I
United States History I

Introduction to Computing
College Algebra

Fundamentals of Health/Fitness I

Academic Success Seminar
General Educ Enrich Program

Principles of Accounting I
Principles of Economics I
Introduction to Business
Elementary SpanishI OR
Elementary French I
World Literature I

Computer Apps in Business
General Educ Enrich Program

Freshman Year

Cr. Hrs.

I© W — W W W W

—_
(o)

Second Semester

ENGL
HIST

BIOL

PHYS
PHED
RELI

BUSI
GEEP

Sophomore Year
Second Semester

Cr. Hrs.
3

W W W

S W W
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ACCT
ECON
RELI

SPAN
FREN
SPCH

GEEP
CLAP

1302
1302

1401

1402
1111
1301

1355
1002

2322
2322
2301
2302
2302
2300

2002
3099

Cr. Hrs.
English Composition II 3
United States History II 3
Intro to Biological Sciences with 4
Lab OR

Intro to Physical Sciences with Lab

Fundamentals of Health/Fitness II
Survey of Religion and Philosophy

Business Mathematics
General Educ Enrich Programs

Principles of Accounting II
Principles of Economics II
Introduction to Ethics
Elementary Spanish I OR
Elementary French II
Speech Communication

General Educ Enrich Program
Rising Junior Exam

Cr. Hrs.

W W W W
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Junior Year

First Semester Cr. Hrs. Second Semester Cr. Hrs.
MARK 3300  Principles of Marketing 3 MGMT 3355 Quality Management 3
BUSI 3321 Business Statistics | 3 MGMT 3366 Compensation & Benefits Adm. 3
MGMT 3311 Principles of Management 3 BUSI 3399 Business Law II 3
BUSI 3300  Business Communication 3 BUSI 3323 Business Statistics 11 3
FINA 3322  Business Finance 3 MGMT 3377 Entrepreneurship 3
BUSI 3344  Business Law | 3 GEEP 3002 General Educ Enrich Program 0
GEEP 3001 General Educ Enrich Program 0 15
18
Senior Year

First Semester Cr. Hrs. Second Semester Cr. Hrs.
BUSI 4355  Business Ethics 3 MGMT 4388 Strategic Mgmt. & Bus. Policy 3
MGMT 4333 Organizational Behavior 3 HUMA 2300 Humanities 3
MGMT 4110  Seminar in Business Adm. 1 MGMT 4330 International Business 3
MGMT 4344 Production & Operations Mgmt. 3 MGMT 4322 Human Resources Management 3
MGMT Electives 3 MGMT 4355 Organizational Leadership 3
GEEP 4001 General Educ Enrich Program 0 GEEP 4002 General Educ Enrich Program 0
CLAP 4098  Senior Comprehensive Exam 0 15

13 Total Semester Hours 127
General Education Requirements (45 hours)

Semester Hours
ENGL 1301 English Composition I 3
ENGL 1302 English Composition II 3
ENGL 2311 World Literature | 3
SPAN 2301 Elementary Spanish I or Elementary French I 3
SPAN 2302 Elementary Spanish II or Elementary French II 3
GESS 1300 Academic Success Seminar 3
HIST 1301 US History I 3
HIST 1302 US History 11 3
HUMA 2300 Humanities 3
MATH 1330 College Algebra (required for Business majors) 3
PHED 1110 Fundamentals of Health and Fitness I 1
PHED 1111 Fundamentals of Health and Fitness II 1
RELI 1301 Survey of Religion and Philosophy 3
RELI 2301 Introduction to Ethics 3
BIOL 1401 Introduction to Biological Sciences with Lab OR 4
PHYS 1402 Introduction to Physical Sciences with Lab (4)
SPCH 2300 Speech Communication 3
Total Semester Hours 45

Departmental Requirements

ACCT 2311 Principles of Accounting I
ACCT 2322 Principles of Accounting II
BUSI 1300 Introduction to Business
BUSI 1355 Business Mathematics
BUSI 3300 Business Communication
BUSI 3321 Business Statistics |

BUSI 3344 Business Law |

BUSI 4355 Business Ethics
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FINA 3322 Business Finance 3
CISC 1300 Introduction to Computing 3
CISC 2330 Computer Applications in Business 3
ECON 2311 Principles of Economics I 3
ECON 2322  Principles of Economics II 3
MGMT 3311 Principles of Management 3
MGMT 4388 Strategic Management & Business Policy 3
MARK 3300 Principles of Marketing 3
48
Elective Requirements for Management Students
(Students should choose one course from the following list)
MGMT 3325 Small Business Management 3
MGMT 4338 Internship 3
MGMT 4346 Inventory Management 3
Total Semester Hours 3

Courses Required to Satisfy the Concentration Field of Study Requirements for Management
Students:
Semester Hours

BUSI 3399  Business Law II 3
BUSI 3323 Business Statistics 11 3
MGMT 3355 Quality Management 3
MGMT 3366 Compensation and Benefits Administration 3
MGMT 3377 Entrepreneurship 3
MGMT 4110 Seminar in Business Administration 1
MGMT 4322 Human Resources Management 3
MGMT 4330 International Business 3
MGMT 4333  Organizational Behavior 3
MGMT 4355 Organizational Leadership 3
MGMT 4344  Production and Operations Management 3

Total Semester Hours 31

Courses Required to Satisfy a Minor in Management for Business Students:
Semester Hours

MGMT 3377 Entrepreneurship 3
MGMT 4322 Human Resources Management 3
MGMT 4344  Production and Operations Management 3
MGMT 4355 Organizational Leadership 3
MGMT 4388 Strategic Management & Business Policy 3
Electives Courses in Management must be 3000 or 4000 level 3

Total Semester Hours 18

Courses Required to Satisfy a Minor in Management for Non-business Students

Semester Hours

ACCT 2311 Principles of Accounting I 3
ACCT 2322 Principles of Accounting II 3
BUSI 1300 Introduction to Business 3
BUSI 3321 Business Statistics | 3
ECON 2311 Principles of Economics I 3
MGMT 3311 Principles of Management 3
MGMT 4344 Production and Operations Management 3

Total Semester Hours 21
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BACHELOR OF BUSINESS ADMINISTRATION
ORGANIZATIONAL MANAGEMENT CONCENTRATION

Program Overview

The Bachelor of Business Administration (BBA) with a concentration in Organizational Management is
designed to serve the educational needs of the non-traditional learner and working adult age 25 and older.
This program enables adult enrollees to complete course work for a college degree at times most
convenient, evenings and on weekends. Students are introduced to concepts of business, industrial
management, organizational culture, planning, human resources management, and marketing, within the
context of real-life situations.

Career Opportunities for Organizational Management Majors

Many of the students in the BBA in Organizational Management are already employed in business,
industry, and government positions. This program offers them an opportunity to advance in their
respective positions while preparing others for management-based careers in the public or private sector.
Program graduates will qualify for career opportunities in business, management, development, training
and various entrepreneurial endeavors. Graduates are especially suited for the corporate arena.

Objectives
Graduates of the BBA with a concentration in Organizational Management will be able to:

1. Demonstrate an understanding of the concepts of management, supervision, marketing, planning,
and resource management within the context of various organizational cultures;

2. Demonstrate conceptual and analytical skills necessary to assess environmental and
organizational realities of an organization and develop strategic plans capable of enabling the
organization to achieve its goals;

3. Demonstrate communication and human relations skills essential to working and succeeding in a
culturally diverse environment;

4. Demonstrate knowledge of the tools required to manage the processes of a new and an existing
enterprise.

GENERAL DEGREE REQUIREMENTS

Courses Required to Satisfy Concentration Requirements

Associate of Arts Degree or Equivalent (General Education) 40 Semester Hours

Departmental Requirements 15 Semester Hours

(Concentration) Field of Study Requirements 34 Semester Hours

Free Electives _ 35 Semester Hours
Total Semester Hours 124

92



Requirements for Admission

Students interested in pursuing the BBA with the Organizational Management concentration are admitted
to Wiley College in the same manner used to admit any other transfer student. The admission steps are
listed below:

1. Must be admitted to Wiley College.

2. Must be 25 years of age or older.*

3. Must have earned an Associate of Arts Degree or have two years of prior college work with at
least 60 semester hours of college credits from an accredited institution.

4. Must complete, if applying with 60 semester hours of college credit or another type of associate
degree, any of the missing forty (40) hours of General Education courses required by Wiley
College.

5. Must have a GPA of at least 2.00 on a 4.00 scale.

6. Must be employed or have had significant work experience (minimum of three years)*.

*Students who are at least 21 years of age may petition for a waiver of this requirement if all other
requirements are met. Such students should present a written request explaining why this requirement
should be waived.

Any student admitted to the program without the requisite general education course credit hours must
complete the required courses to earn the total 40 credit hours in general education. This general
education requirement is not applicable to students who are admitted to the Organizational Management
Program (OMP) with an earned Associate of Arts Degree. A general education deficiency must be
addressed through the following methods:

e Concurrently enrolling in OMP courses (as advised) and the needed general education course(s) at
Wiley or another accredited institution.

e Earning the needed required credits through the College Level Examinations Program (CLEP) at
Wiley College.

A documented program of study will be developed by the student with his/her OMP advisor to take
advantage of the offerings by Wiley College and other accredited institutions to make up all required
general education courses in the most efficient manner by graduation. The College may, on occasion,
include selected general education courses in its evening and weekend format, as well as online.

The need to take additional courses to meet this general education requirement may increase the time
needed to complete the degree.

Graduation Requirements
To graduate with the BBA concentration in Organizational Management, students must:

1. Complete the requirements of the Organizational Management Program.

2. Complete the required hours of general education core courses as listed in the OMP Degree Plan
Contractual Agreement & Transcript Evaluation.

3. Possess a cumulative GPA of at least 2.00 on a 4.00 scale.

4. Complete an application for graduation and secure the approval of the advisor, the program
director and the division dean.

5. Take the Rising Junior, Senior Comprehensive, and Major Field Tests.
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Organizational Management Curriculum Guide
General Education Requirements

Semester Hours

HUMA 2300 Humanities 3
ENGL 2311 World Literature 1 3
RELI 1301 Survey of Religion and Philosophy 3
ENGL 1301 English Composition I 3
ENGL 1302 English Composition II 3
SPCH 2300 Speech Communication 3
HIST 1301 U.S History [ 3
HIST 1302 U.S History 1T 3
PHYS 1402 Introduction to Physical Sciences with Lab OR 4
BIOL 1401 Introduction to Biological Sciences with Lab (4)
MATH 1310 Survey of Math 3
MATH 1330 College Algebra 3
CISC 1300 Introduction to Computing 3
SOCI 2310 Introduction to Sociology OR
PSYC 2300 Introduction to Psychology 3
Total Semester Hours 40

Departmental Requirements
Semester Hours

ACCT 3380 Managerial Accounting for Managers 3
ENGL 3323 Essentials of College Writing 3
ECON 3311 Economics for Managers 3
FINA 3344 Finance for Managers 3
MARK 3311 Marketing for Managers 3

Total Semester Hours 15

Courses Required to Satisfy the Major Field of Study Requirements for an Organizational
Management Concentration:
Semester Hours

MANA 3100 Career & Portfolio Management 1
MANA 3311 Principles of Management & Supervision 3
MANA 3322 Research and Data Analysis 3
MANA 3333 Group & Organizational Behavior 3
MANA 3344 Organizational Communication 3
MANA 4300 Operations Management for Managers 3
MANA 4322 Human Resources Management 3
MANA 3388 Business Law for Managers 3
MANA 4333 Organizational Ethics 3
MANA 4344 Strategic Management for Managers 3
MANA 4388 Organizational Leadership for Managers 3
MANA 4330 Action Research Project 3

Total Semester Hours 34
Free Electives Total Semester Hours 35
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DIVISION OF EDUCATION
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DIVISION OF EDUCATION

FACULTY AND ACADEMIC STAFF

Director of Choral Music Instructors
Mr. Stephen Hayes Mr. Billy Moody
Mr. Eddie Watson

Educational Technology
Coordinator
Mrs. Marvetta Jackson

Ms. Ja’hnae Johnson- Secretary I

Associate Professors Professor

Assistant Professors
Dr. Alice Ajanga
Dr. JuYeon (Julia) Lee
Mrs. Lisa Taylor

Dr. Calandra D. Lockhart Dr. T. Bernard Clayton

Dean
Calandra D. Lockhart, Ph.D.
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DIVISION OF EDUCATION
HISTORY AND GENERAL INFORMATION

The Division of Education consists of two main academic areas: Teacher Education (certification) and
Interdisciplinary Studies (non-certification, traditional and online). The Division of Education offers two
degrees: The Bachelor of Science in Early Childhood Education, Middle Grades Education, and Physical
Education; and the Bachelor of Science in Interdisciplinary Studies. The Division of Education also offers
a minor in Music Education.

TEACHER EDUCATION
Mission

The mission of the Division of Education is to prepare candidates for meaningful careers in the field of
education. Building upon a solid liberal arts foundation, The Educator Preparation Program (EPP) assists
candidates in developing knowledge, skills, and dispositions necessary to become competent, effective,
and caring teachers in an ever changing society.

The Division of Education supports and fulfills the College’s mission to provide effective academic
programs that meet the needs of diverse groups in society. This mission, grounded in a strong Christian
foundation, reflects the belief that teaching prepares a knowledgeable, engaged and diverse citizenry to
continue to build communities in the truest sense enhanced through appropriate use of technology in all
its facets. The faculty in the EPP is committed to preparing professional educators who become
effectives facilitators of learning through:

e Developing content knowledge, pedagogical skills and professional dispositions that lead to
effective teaching.

e Implementing defendable instructional decisions and technology applications.

o Embracing active, engaged student-centered learning,.

o Teaching that is culturally relevant and responsive to the ever-changing developmental and
educational needs of diverse students, families, and society in partnership with schools and
communities.

Goals
The mission is realized for all candidates through the attainment of twelve common goals that are aligned
with the Texas Educator Standards. The Educator Preparation Program has established various subject
specific certifications to assist candidates to:
1. Develop an understanding of the subject matter areas, create meaningful learning
experiences on this knowledge, and master/pass the Texas Examinations of Educator

Standards (TEXES).

2. Prepare teacher candidates with a foundation for successful study at the graduate level.
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3. Develop an understanding of students’ cognitive, social, physical, and emotional
development and create learning opportunities that support student academic
development.

4. Recognize and value student diversity and the differences in how students learn and
provide instruction to accommodate such diversity.

5. Develop instructional plans based on students’ needs, curricular goals and models,
subject matter, and community.

6. Develop pedagogical knowledge and skills and use this expertise to encourage each
student to develop critical-thinking and problem-solving skills.

7. Create a classroom environment that facilitates learning and a climate that encourages
fairness, positive social interactions, active learning, and self-motivation.

8. Develop effective verbal, non-verbal, written, technological, and media communication
skills to support and enhance student learning.

9. Understand the role of assessment and the use of formal and informal assessment
strategies to evaluate student learning.

10. Develop skills necessary for self-reflection and use of this knowledge to analyze past
experiences and pursue professional development opportunities.

11. Collaborate with students, candidates, parents, community members, and professional
colleagues to support student learning and development.

12. Demonstrate a sense of caring.

The State Board for Educator Certification (SBEC), in conjunction with the Texas Higher Education
Coordinating Board (THECB), revised the rules governing educator preparation programs. As determined
by the SBEC and the THECB, the traditional system which called for a prescribed schedule of required
classes and semester hours has been replaced with a standards-based system of teacher preparation. The
latter is based upon identifying the essential knowledge and skills required for a beginning teacher in
Texas and using this knowledge base to build the teacher preparation program. In support of these
programmatic changes, Wiley College has aligned courses with the Texas Essential Knowledge and Skills
(TEKYS) and the Texas Examinations for Educator Standards (TEXES).

The Division of Education requires that all Education majors monitor their programs of study carefully
due to ongoing curricular changes required by the Texas Education Agency (TEA). Due to changes made
by the State Board of Educator Certification (SBEC), in conjunction with the Texas Higher Education
Coordinating Board (THECB), Education majors may be required to complete additional curricular
requirements (when necessary) to obtain their teacher certification. Teacher Education majors must also
adhere to all policies and procedures outlined and delineated in the Educator Preparation Program
Handbook. (see table on next page)
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DEGREE AND
PROGRAM AREAS

CERTIFICATION
LEVELS

OPTIONAL MINORS

Early Childhood Education

EC-6
(Core Subjects)

Biology

Computer Information Systems
English

History

Spanish

Psychology

Social Work
Sociology

Mass Communications
Mathematics
Management

Music Education*

Middle Grades Education

4-8
(Core Subjects)

Biology

Computer Information Systems
English

History

Spanish

Psychology

Social Work
Sociology

Mass Communications
Mathematics
Management

Music Education*

Physical Education/Health

EC-12
(All Level)

Biology

Chemistry

Psychology
Management

Mass Communications
Music Education*

*Music Education is only offered as a minor. Requirements for the minor in Music Education are
located at the end of Teacher Education section.

Teacher Education Requirements

High school graduates who desire to become teachers through this program at Wiley College must, like
all other students, meet the general admission requirements of the College and enter as a freshman and

become recognized as an education major.

In addition to the courses required of all freshmen and

sophomores, education majors during those first two years, must meet the qualifying requirements for
admission to the EPP by the end of the sophomore year.
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Policies for Admission into the Educator Preparation Program

Students seeking admission to the EPP must:

File a formal application for admission to the Educator Preparation Program

Make a request for an official transcript showing that 60 hours have been earned with an
overall 2.75 GPA

Complete all program coursework except for the semester in which application is made,
at or above a “C” grade level.

Be current in all financial obligations to the College.

Have a background check application completed and submitted to the College’s Human
Resource Office. Education majors are responsible for paying the $10 processing fee.
Demonstrate competencies in reading, writing and mathematics through meeting the TSI

cut score for each subtest (Essay: Score of 5; Writing: score of 360; Reading: Score of
350; Mathematics: Score of 350).

Document a solid record of at least 3 meetings with their Academic Advisor.

Complete 15 credits in each Content Area and Education courses as prescribed in the
respective chosen area of teacher certification. (Early Childhood Education majors must
complete 12 hours of English Language Arts, Science, Mathematics, and Social Studies.)
Complete the Rising Junior Examination (second semester of sophomore year).

Submit the essay from EDUC 2310 (Introduction to Teaching) concerning reasons for the
student’s desire to become a teacher.

Complete a qualifying interview. See required score in Educator Preparation Program
Handbook.
Provide evidence of a TOEFL score of 26, if applicable.

When the student is accepted into the EPP, he or she will then be recognized as a Teacher Candidate until

graduation.

Electives

Because some areas in the EPP include a certification program, they may take longer than the traditional
four-year program to complete. Consult the specific area degree plan for details about elective course

options.

Criteria for Admission to and Retention in the Student Teaching (Clinical)

A.

To be admitted to student teaching a candidate must:

e Pass the TEXES Pedagogy and Professional Responsibilities (PPR) and Content
examination (according to the candidates certification area).

e Possess at least a 2.75 GPA.

e Complete all program coursework except for the semester in which application is
made, at or above a “C” grade level.

e Complete at least 55 hours of field based experiences/observations.

e Pass the TEXES PPR and Content examination (according to the candidates
certification area).

e To be placed in a student teaching placement, teacher candidates complete the federal
criminal background check process (including fingerprinting) as a condition to obtain
a student teaching placement. Teacher candidates may not be placed in a student
teaching placement based on results of this background check.
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e  Submit proof of liability insurance through membership in one or more professional
education organizations: Texas State Teachers Association (TSTA), Texas Classroom
Teachers Association (TCTA), etc.

e Provide evidence of Code of Ethics training (signatures required).

e Complete a qualifying interview. See required score in Teacher Education Handbook.

e Submit a professional portfolio as evidence of pedagogical knowledge and growth.

B. To be retained in Student Teaching, a student must:

e Adhere strictly to all policies and procedures outlined in the Student Teaching
Handbook.

e Continue performing at or above a “C” grade level in student teaching and at mid-
point of the Student Teaching.

Graduation Requirements

To graduate from the Educator Preparation Program (EPP), students must meet the following
requirements:

. Earn a minimum grade point average of 2.75.

. Pass all courses required in the major with a grade of C or better.
. Successfully complete student teaching.

. Take the Senior Comprehensive Exams.

Organizations, Clubs, Societies

Teacher Education majors are encouraged to join the campus Teacher Education Club. Additionally,
students may sign up for an account at Region 7 Education Service Center. This organization offers high-
caliber professional development opportunities for its members through interactive sessions on a variety
of current topics. Membership in at least one additional educator associations is required (see Admission
Policies to the Educator Preparation Program).

Program Dormancy

Beginning Fall semester 2015, the Division will no longer accept new students in the programs listed
below. Current matriculating students in the following programs have been advised to complete all
program requirements no later than August 2016. Effective August 2016, the following programs will
become dormant/be suspended until further notice:

e Music Education (Traditional, EC-12)
e Secondary Education (Traditional)
o English Language Arts/Reading Education (Grades 4-8, 7-12, and 8-12)
History Education (Grades 7-12 and 8-12)
Life Science Education (Grades 7-12 and 8-12)
Mathematics Education (Grades 4-8, 7-12, and 8-12)
Science Education (Grades 4-8, 7-12, and 8-12)
o0 Social Studies Education (Grades 4-8, 7-12, and 8-12)
e Spanish Education (Traditional, LOTE-Spanish for EC-12)
e Post-Baccalaureate (Non-Traditional)
o Early Childhood Education (Core Subjects, Grades EC-6)
o English Language Arts/Reading Education (Grades 4-8, 7-12, and 8-12)

O O Oo0Oo
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Health (Grades EC-12)

History Education (Grades 7-12 and 8-12)

Life Science Education (Grades 7-12 and 8-12)
Mathematics Education (Grades 4-8, 7-12, and 8-12)
Middle Grades Education (Core Subjects, Grades 4-8)
Music Education (Grades EC-12)

O O O0OO0OO0Oo

BACHELOR OF SCIENCE
IN
EARLY CHILDHOOD EDUCATION

Program Overview

The Bachelor of Science in Early Childhood Education is designed principally for the preparation of
teachers in grades EC-6. This program is geared towards helping students understand the transitions that
are made from childhood to early adolescence.

Career Opportunities for Early Childhood Education

Degree programs are designed for students preparing for careers as teachers in grades EC-6 or daycare
providers that are administered by public schools. Programs also provide foundation courses for students
to pursue graduate study.

Objectives

The primary objectives of the program in Early Childhood Education are to help students:
e Acquire state-mandated competencies relative to childhood development.
e Acquire pedagogical skills for teaching grades EC-6.
e Prepare for graduate study.

Optional Minors
Education majors may choose a minor from the following list:

Biology
Computer Information Systems
English

History
Mathematics
Management
Music Education
Psychology
Social Work
Sociology
Spanish
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GENERAL DEGREE REQUIREMENTS

For the Bachelor of Science degree in Early Childhood Education the student must complete the

following:

General Education Requirements
Departmental Requirements
Major Field of Study Requirements

First
Semester
GESS 1300
ENGL 1301
HIST 1301
BIOL 1401
PHED 1110
MATH 1310
GEEP 1001

First Semester

EDUC 2310
HUMA 2300
ENGL 2311
POLS 2311
RELI 1301
MATH 3300
GEEP 2001

Total Semester Hours

45 Semester Hours
24 Semester Hours

53 Semester Hours
122

RECOMMENDED FOUR-YAR CURRICULUM
EARLY CHILDHOOD EDUCATION

Cr. Hrs.
Academic Success Seminar 3
English Composition | 3
United States History I 3
Intro. to Biology Sciences with 4

Lab

Fundamentals of Health& Fitness
1

Survey of Mathematics

General Educ Enrich Program

FERPA Forms
Background Check I

—_

—_
N[O W

Cr. Hrs.
Introduction to Teaching 3
(5 Field Experience Hours)*
Humanities 3
World Literature 3
American Politics 3
Survey of Religion and 3
Philosophy
Fundamentals of Algebra for 3
Elementary Teachers
General Educ. Enrich Program 0

18

Apply for Admission to
EDUC

Basic Skills Assessment (TSI-
Accuplacer)

Freshman Year

Second
Semester
ENGL 1302
HIST 1302
PHED 1111
PHYS 1402
SPCH 2300
MATH 1330
GEEP 1002

Sophomore Year

Second
Semester
EDUC 3306
ENGL 2331
ENGL 3311
BIOL 2451
BIOL 3491
MATH 3305
HIST 2310
HIST 2311
GEEP 2002

104

English Composition II
United States History II

Fundamentals of Health & Fitness

1I

Intro. to Physical Sciences with Lab

Speech Communication

College Algebra
General Educ Enrich Program

Code of Ethics Form

Education Seminar

(10 Field Experience Hours)*
English Literature I OR
American Literature I

General Ecology with Lab OR
Environmental Biology with
Lab

Elementary Statistics

World History I OR
World History II
General Educ. Enrich Program

Pre-Practice Test for TEXES
Exam Complete the
Application/Admission
Process

Cr. Hrs.

=N [Oo W W A~ W W

[u—

Cr. Hrs.



First Semester

EDUC
EDUC
EDUC

EDUC
SPAN

GEEP
CLAP

3377
3341
3335

3313
2301

3001
3099

First Semester

CLAP
EDUC
EDUC

EDUC

MUSI

GEEP

4098
3307
3342

3320

3311

4001

Junior Year

Cr. Hrs.
Technology in Education 3
Children’s Literature 3
Literacy in the Elementary 3
School
Human Growth & Dev./Educ. 3
Psychology
Elementary Spanish I 3
General Educ. Enrich Program 0
Rising Junior Exam 0

PPR Practice Test (Create
account with TEA after

passing)

—_
W

Second
Semester
EDUC 3383
EDUC 2305
EDUC 3339
EDUC 3340
RELI 2301
SPAN 2302
GEEP 3002

Senior Year

Cr. Hrs.
Senior Comprehensive Exam 0
Ed. Strategies & Class. Mgmt. 3
Diagnostic and Remedial
Reading /Dyslexia Training (10
F.E. Hrs)*
Individual & Group Activities for 3
Elem. Physical Education
Concepts & Applications of 3
Music for the Elem. School
General Educ Enrich Program 0

12

Apply for graduation
Last chance to pass TEXES
exams before student teaching

EARLY CHILDHOOD EDUCATION
General Education Requirements (45 hours)

ENGL
ENGL
ENGL
GESS
HIST
HIST
HUMA
MATH
PHED
PHED
PHYS

Second Semester

EDUC
EDUC

GEEP

4601
4358

4002

1301
1302
2311
1300
1301
1302
2300
1330
1110
1111
1401

English Composition I

English Composition II

American Literature I

Academic Success Seminar

US History I

US History II

Humanities

College Algebra

Fundamentals of Health and Fitness I
Fundamentals of Health and Fitness II
Introduction to Physical Sciences with Lab

105

Exceptional, Multicultural, &
Diverse Learners (10 Field Exp.
Hours)*

Math Methods for EC-6
Science Curriculum & Instruct.
Curriculum Development &
Planning (20 Field Exp. Hours)*
Ethics

Elementary Spanish 11

General Educ Enrich Program

Apply for Student

Teaching/Conduct Interviews

Renew Background Check .
Take and Pass TEXES PPR
and Content Exams

Student Teaching - ELEM
Educator Comm. & Prof.
Development

General Educ Enrich Program

Total Semester Hours 122

Semester Hours

EAE S US B US B US SR USRS B US B US R U]

Cr. Hrs.

W W

—_
0O W W

Cr. Hrs.
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RELI
RELI
SPAN
SPAN
SPCH

1301
2301
2301
2302
2300

Survey of Religion and Philosophy
Introduction to Ethics
Elementary Spanish I
Elementary Spanish 11
Speech Communication
Total Semester Hours

Departmental Requirements (24 hours)

EDUC
EDUC
EDUC
EDUC
EDUC
EDUC
EDUC
EDUC

2310
3306
3342
3377
3383
4358
3340
3307

Introduction to Teaching

Education Seminar

Diagnostic and Remedial Reading/Dyslexia Training

Technology in Education

Exceptional, Multicultural, & Diverse Learners

Educator Communication & Professional Development

Curriculum Development & Planning

Educational Strategies and Classroom Management
Total Semester Hours

Major Field of Study (53 hours)

BIOL
BIOL
BIOL
EDUC
EDUC

EDUC
EDUC
EDUC
EDUC
ENGL
ENGL
HIST
HIST
MATH
MATH
MATH
MUSI
PHED
POLS

1401
2451
3491
2305
3313

3335
3339
3341
4601
2331
3311
2310
2311
1310
3305
3330
3311
3320
2311

Introduction to Biological Sciences with Lab
General Ecology with Lab OR
Environmental Biology with Lab
Math Methods for EC-6
Human Growth and Development /Educational
Psychology
Literacy in the Elementary Schools
Science Curriculum and Instruction
Children's Literature
Student Teaching in the Elementary Schools
English Literature I OR
American Literature [
World History OR
World History II
Survey of Mathematics
Elementary Statistics
Fundamentals of Algebra for Elementary Teachers
Concepts & Applications of Music for Elem. School
Individual & Group Activities for Elem. P.E.
American Politics
Total Semester Hours

Total Credit Hours

N
Ol wow ww

Semester Hours

&)
&~ L L L L W W W W

W W

D W W W W W w W O\ W W W

—
N
)

The Division of Education at Wiley College requires all Education majors to complete 55 Field
Experience (F.E.) Hours.
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BACHELOR OF SCIENCE
IN
MIDDLE GRADES EDUCATION

Program Overview

The Bachelor of Science in Middle Grades Education is designed principally for the preparation of
teachers in grades 4-8. This program is geared towards helping students understand the transitions that
are made from late childhood to early adolescence.

Career Opportunities for Middle Grades Education

Degree programs are designed for students preparing for careers as teachers in grades 4-8 or educational
community centers that are administered by public schools. Programs also provide foundation courses for
students to pursue graduate study.

Objectives
The primary objectives of the program in Middle Grades Education are to help students:

e Acquire state-mandated competencies relative to late childhood to early adolescent development.
e Acquire pedagogical skills for teaching grades 4-8.
e Prepare for graduate study.

Recommended Minors

Education majors are strongly encouraged to choose a minor from the following list:
e Biology

Computer Information Systems

English

History

Mathematics

Management

Music Education

Psychology

Social Work

Sociology

Spanish

GENERAL DEGREE REQUIREMENTS

For the Bachelor of Science degree in Middle Grades Education the student must complete the following:

General Education Requirements 45 Semester Hours

Departmental Requirements 27 Semester Hours

Major Field of Study Requirements 53 Semester Hours
Total Semester Hours 125
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First Semester

GESS
ENGL
HIST
BIOL
PHED
MATH

GEEP

1300
1301
1301
1401
1110
1310

1001

First Semester

EDUC
HUMA
ENGL
POLS
RELI
MATH

GEEP

2310
2300
2311
2311
1301
3300

2001

First Semester

EDUC
EDUC
EDUC

HIST

SPAN
GEEP
CLAP

3377
3341
3313

2311
2301
3001
3099

RECOMMENDED FOUR-YEAR CURRICULUM

MIDDLE GRADES EDUCATION

Freshman Year

Cr. Hrs.

Academic Success Seminar
English Composition I

United States History I

Intro. to Biology Sciences with Lab
Fundamentals of Health& Fitness I
Survey of Mathematics

General Educ Enrich Program

NSO W= AW W W

—_

FERPA Forms
Background Check I

Sophomore Year

Cr. Hrs.

Introduction to Teaching 3
(5 Field Experience Hours)*
Humanities

World Literature

American Politics

Survey of Religion and
Philosophy

Fundamentals of Algebra for 3
Elementary Teachers

General Educ. Enrich Program 0

W W W W

Apply for Admission to
EDUC

Basic Skills Assessment (TSI-
Accuplacer)

Second
Semester
ENGL 1302
HIST 1302
PHED 1111
PHYS 1402
SPCH 2300
MATH 1330
GEEP 1002

Second Semester

EDUC

ENGL
ENGL
BIOL
BIOL

MATH

HIST
GEEP

Junior Year

Cr. Hrs.
Technology in Education 3
Children’s Literature 3
Human Growth & Dev./Educ. 3
Psychology
World History IT 3
Elementary Spanish I 3
General Educ. Enrich Program 0
Rising Junior Exam 0

—
(9]

PPR Practice Test (Create
account with TEA after

passing)

3306

2331
3311
2451
3491

3305

2310
2002

Second Semester

EDUC

EDUC
EDUC
EDUC

RELI

SPAN
GEEP

108

3383

2305
3339
3340

2301
2302
3002

English Composition II
United States History 11

Fundamentals of Health & Fitness 1II
Intro. to Physical Sciences with Lab

Speech Communication
College Algebra
General Educ Enrich Program

Code of Ethics Form

Education Seminar

(10 Field Experience Hours)*
English Literature I OR
American Literature I

General Ecology with Lab OR
Environmental Biology with
Lab

Elementary Statistics

World History [
General Educ. Enrich Program

Pre-Practice Test for TEXES
Exam

Complete the
Application/Admission
Process

Exceptional, Multicultural, &
Diverse Learners (10 Field Exp.
Hours)*

Math Methods for EC-6
Science Curriculum & Instruct.
Curriculum Development &
Planning (20 Field Exp. Hours)*
Ethics

Elementary Spanish 11

General Educ Enrich Program

Apply for Student
Teaching/Conduct Interviews
Renew Background Check .
Take and Pass TEXES PPR
and Content Exams

Cr. Hrs.

NO W WA = WWw

—_

Cr. Hrs.

Do w

Cr. Hrs.

wW W
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Senior Year

First Semester Cr. Hrs. Second Semester

CLAP 4098  Senior Comprehensive Exam 0 EDUC 4611 Student Teaching - Middle &
Secondary

EDUC 3307 Ed. Strategies & Class. Mgmt. 3 EDUC 4358 Educator Comm. & Prof.
Development

EDUC 3342  Diagnostic and Remedial Reading 3 GEEP 4002 General Educ Enrich Program

/Dyslexia Training (10 F.E. Hrs)*

EDUC 2307 Math Methods for 7-12 3
EDUC 4359 Reading in the Content Area 3
EDUC 3335 Literacy in the Elementary School 3
GEEP 4001  General Educ Enrich Program 0
1
5

Apply for graduation Total Semester Hours

Last chance to pass TEXES
exams before student teaching

MIDDLE GRADES EDUCATION
General Education Requirements (45 hours)

ENGL 1301 English Composition I
ENGL 1302 English Composition 11
ENGL 2311 American Literature I
SPAN 2301 Elementary Spanish I
SPAN 2302 Elementary Spanish 11
GESS 1300 Academic Success Seminar
HIST 1301 US History 1
HIST 1302 US History 11
HUMA 2300 Humanities
MATH 1330 College Algebra
PHED 1110 Fundamentals of Health and Fitness I
PHED 1111 Fundamentals of Health and Fitness II
PHYS 1402 Intro to Physical Sciences with Lab
RELI 1301 Survey of Religion and Philosophy
RELI 2301 Introduction to Ethics
SPCH 2300 Speech Communication
Total Semester Hours

Departmental Requirements

EDUC 2310 Introduction to Teaching

EDUC 3306 Education Seminar

EDUC 3335 Literacy in Elementary School

EDUC 3342 Diagnostic and Remedial Reading/Dyslexia Training
EDUC 3377 Technology in Education

EDUC 3383 Exceptional, Multicultural, & Diverse Learners

EDUC 4358 Educator Communication & Professional Development
EDUC 3340 Curriculum Development & Planning
EDUC 3307 Educational Strategies and Classroom Management

Total Semester Hours

109

125

Semester Hours

N
Dl Lo Lo B — — LW L LYWW W LYW W

Semester Hours

N

W0 W W W W W W W W

Cr. Hrs.
6

Nelle]



Major Field of Study (53 hours)
Semester Hours

BIOL 1401 Intro to Biological Sciences with Lab 4
EDUC 1310 Survey of Mathematics 3
EDUC 2305 Math Methods for EC-6 3
EDUC 2307 Math Methods for 7-12 3
EDUC 3313 Human Growth and Development /Educational 3
Psychology
EDUC 3339 Science Curriculum and Instruction 3
EDUC 3341 Children's Literature 3
EDUC 4359 Reading in the Content Area 3
EDUC 4611 Student Teaching in Middle and High School 6
HIST 2310 World History I 3
HIST 2311 World History II 3
MATH 3300 Fundamentals of Algebra for Elementary Teachers 3
MATH 3305 Elementary Statistics 3
POLS 2311 American Politics 3
BIOL 2451 General Ecology with Lab OR 4
BIOL 3491 Environmental Biology with Lab
ENGL 2331 English Literature Il OR 3
ENGL 3311 American Literature [
Total Semester Hours 53
Total Credit Hours 125

The Division of Education at Wiley College requires all Education majors to complete 55 Field Experience (F.E.)
Hours.
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BACHELOR OF SCIENCE
IN
PHYSICAL EDUCATION (EC-12)

Program Overview

The Bachelor of Science in Physical Education EC-12 is designed principally for preparing individuals to
teach Physical Education EC-12 (all level). The Physical Education program focuses on the academic,
emotional, spiritual and social behaviors of the students.

Career Opportunities for Physical Education All-Level Majors

The physical education degree program is designed for a student preparing for a career as a teacher of
Physical Education EC-12 in public schools. In addition, the program prepares the students for a career in
the recreation field. It also provides foundation courses to prepare the student to pursue graduate study.

Objectives
The primary objectives of the programs are to:

e Expose students to both theory and application of the physical education program standards.

e Help students to acquire pedagogical methods for teaching at all levels.

e Prepare students for all-level teacher certification and careers in physical education in both public
and private elementary and secondary schools.

Optional Minors

Education majors may choose a minor from the following list:
e Biology

Chemistry

Psychology

Mass Communications

Management

Music Education

GENERAL DEGREE REQUIREMENTS

For the Bachelor of Science degree in Physical Education EC-12, the student must complete the
following:

General Education Requirements 45 Semester Hours

Departmental Requirements 24 Semester Hours

Major Field of Study Requirements 53 Semester Hours
Total Semester Hours 122
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First Semester

GESS
ENGL
HIST
BIOL

PHED
MATH
GEEP

1300
1301
1301
1401

1110
1330
1001

First Semester

EDUC

BIOL
SPAN
PHED
RELI
ENGL
GEEP

2310

2304
2301
2312
2301
2311
2001

First Semester

EDUC
BIOL

PHED
EDUC

GEEP
CLAP

3313
3307
3442
3307
3377

3001
3099

First Semester

RECOMMENDED FOUR-YEAR CURRICULUM

PHYSICAL EDUCATION (EC-12)

Freshman Year

Cr. Hrs.
Academic Success Seminar 3
English Composition I 3
United States History I 3
Intro. to Biological Sciences with 4

Lab

Fundamental of Health & Fitness I 1

College Algebra 3

General Educ Enrich Program 0
7

FERPA Forms
Background Check 1

Sophomore Year

Cr. Hrs. Second Semester

Intro to Teaching 3 EDUC 3306
(5 Field Experience Hrs)*
Medical Terminology 3 SPAN 2302
Elementary Spanish I 3 PHED 2238
History & Principles of P. E. 3
Introduction to Ethics 3 PHED 3385
World Literature I 3 BIOL 3441
General Educ. Enrich Program 0 GEEP 2002

18
Apply for Admission to
EDUC
Basic Skills Assessment
(Accuplacer

Junior Year

Cr. Hrs. Second Semester

Human Growth and 3 PHED 4379
Development/Educational
Psychology
Ed. Strat. & Class. 3 {EDUC 3383
Management 4
Anatomy & Physiology II with EDUC 3340
Lab 3
Health Education
Technology in Education 3 PHED 3303
General Educ Enrich Program 0 EDUC 3339
Rising Junior Exam 0 GEEP 3002

16
PPR Practice Test (Create
account with TEA after
passing)

Senior Year

Cr. Hrs. Second
Semester

112

Second Semester

ENGL
HIST
SPCH
RELI
HUMA
PHED
GEEP

1302
1302
2300
1301
2300
1111
1002

Cr. Hrs.
English Composition II
United States History II
Speech Communication
Survey of Religion & Philosophy
Humanities
Fundamentals of Health of Fitness 11
General Educ Enrich Program

QIO — W W W W W

—_

Code of Ethics Form

Cr. Hrs.
Education Seminar 3
(10 Field Exp. Hrs)*
Elementary Spanish II
Care and Prevention of Athletic
Injuries
Coaching Team Sports
Anatomy and Physiology I with Lab
General Educ. Enrich Program

w W

—_
NS b~ W

Pre-Practice Test for TEXES
Exam Complete the
Application/Admission Process

Cr. Hrs.
Physical and Recreational Activities 3
for Elementary and Secondary
Schools

Exceptional, Multicultural & Diverse 3
Learners (10 Field Exp. Hrs)*
Curriculum Development & 3
Planning (20 Field Exp. Hrs)*

Kinesiology
Science Curriculum & Instruction
General Educ Enrich Program

—_
noO W W

Applyfor Student
Teaching/Conduct

Interviews Renew Background
Check Take and Pass TExXES PPR
and Content Exams

Cr. Hrs.



EDUC 3342 Diagnostic and Remedial 3 EDUC 4612 Student Teaching — All Level 6
Reading/Dyslexia Training EDUC 4358 Educator Communication & 3
(10 Field Experience Hrs)* Professional Development
EDUC 4359 Reading in the Content Area 3 GEEP 4002 General Educ Enrich Program 0
PHED 3334 Adapted Physical Education 3 9
PHED 4316 Measurement & Eval. in PE 3
PHED 4327 Organization & Admin.of PE 3
GEEP 4001 General Educ. Enrich. Program 0
CLAP 4098 Senior Comprehensive Exam 0
15 Total Semester Hours 122

Apply for graduation

PHYSICAL EDUCATION/HEALTH

General Education Requirements (45 hours)

Semester Hours

ENGL 1301 English Composition |

ENGL 1302 English Composition 11

ENGL 2311 World Literature |

SPAN 2301 Elementary Spanish I

SPAN 2302 Elementary Spanish 11

GESS 1300 Academic Success Seminar

HIST 1301 US History 1

HIST 1302 US History IT

HUMA 2300 Humanities

RELI 2301 Introduction to Ethics

PHED 1110 Fundamentals of Health and Fitness I
PHED 1111 Fundamentals of Health and Fitness II
RELI 1301 Survey of Religion and Philosophy
MATH 1330 College Algebra

BIOL 1401 Intro. to Biological Sciences with Lab
SPCH 2300 Speech Communication

Total Semester Hours

Departmental Requirements (24 hours)

EDUC 2310 Introduction to Teaching

EDUC 3306 Education Seminar

EDUC 3307 Educational Strategies and Classroom Management
EDUC 3340 Curriculum Development & Planning

EDUC 3342 Diagnostic and Remedial Reading/Dyslexia Training
EDUC 3377 Technology in Education

EDUC 3383 Exceptional, Multicultural, & Diverse Learners
EDUC 4358

Educator Communication & Professional Development
Total Semester Hours

Major Field of Study (53 hours)

BIOL

2304

Medical Terminology

113
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Semester Hours
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[\

Semester Hours
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BIOL 3441 Anatomy and Physiology I with Lab 4
BIOL 3442 Anatomy and Physiology II with Lab 4
EDUC 3313 Human Growth & Devel./Educ. Psychology 3
EDUC 3339 Science Curriculum & Instruction 3
EDUC 4359 Reading in the Content Area 3
EDUC 4612 Student Teaching - All Levels 6
PHED 2312 History and Principles of Physical Education 3
PHED 2338 Care & Treat. of Athletic Injuries or First Aid 3
PHED 3303 Kinesiology 3
PHED 3307 Health Education 3
PHED 3334 Adapted Physical Education 3
PHED 3385 Coaching Team Sports 3
PHED 4316 Measurement and Evaluation in Physical Education 3
PHED 4327 Organiz. & Administration of Physical Education 3
PHED 4379 Physical and Recreational Activities for Elem. & 3
Secondary Schools
Total Semester Hours 53
Total Credit Hours 122

The Division of Education at Wiley College requires all Education majors to complete 55 Field
Experience (F.E.) Hours.
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Minor in Music Education

The minor in Music Education is designed principally for students interested in studying choral music,
applied vocals, and music history and literature. The music education minor serves students from within a
broad liberal arts curriculum. It also provides a vocal foundation for students wishing to pursue graduate
or professional studies in the field of music.

Students seeking a minor in Music Education must take at least 21 credit hours from the chart below.

Students seeking a minor in Music Education must | Students seeking a minor in Music Education
take MUSI 1300, MUSI 1301, and choose at least 9 | must also take at least 7 credit hours from
credit hours from the courses listed below to meet | the course list below to meet the
the Pedagogy requirements. Performance requirements.
Course Credit Course Credit
Hours Hours
MUSI 1300 — Fundamentals of Music 3 MUSI 1103 - Applied Voice I 1
MUSI 1301 — Music Theory I 3 MUSI 1104 - Applied Voice 11 1
MUSI 1302 — Music Theory II 3 MUSI 1153 — Choral Ensemble I 1
MUSI 3260 — Fundamentals of Conducting 3 MUSI 1154 — Choral Ensemble 11 1
MUSI 3303 — Music History and Literature I 3 MUSI 2103 - Applied Voice 111 1
MUSI 3304 — Music History and Literature 11 3 MUSI 2104 - Applied Voice IV 1
MUSI 3311 - Concepts & Applications of 3 MUSI 2153 — Choral Ensemble I1I 1
Music for the Elementary School
Music Education Elective 3 MUSI 2154 — Choral Ensemble IV 1
(must be approved by Education Advisor)
Music Education Elective 3 MUSI 3103 - Applied Voice V 1
(must be approved by Education Advisor)
MUSI 3104 - Applied Voice VI 1
MUSI 3153 — Choral Ensemble V 1
MUSI 3154 — Choral Ensemble VI 1
MUSI 4103 - Applied Voice VII 1
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BACHELOR OF SCIENCE
IN
INTERDISCIPLINARY STUDIES

Purpose

Wiley College offers campus-based and online degree programs within a dynamic learning environment
for both traditional students as well as working professionals. For a number of years, the College has
addressed the needs of the adult non-traditional student and working professionals by offering degree-
completion programs in Organizational Management and Criminal Justice Administration. Both programs
are delivered in the evenings in an accelerated format at the Fire and Police Academy in Shreveport, LA.
In 2014, a further effort was made to provide greater opportunities to these populations of students. They
now have the choice of taking courses and earning degrees in the traditional face-to-face format, in an
online format, or in a hybrid format (combination of the two initial formats). Moreover, in 2014, an
additional Bachelor of Science degree in Interdisciplinary Studies was approved and made available to all
students.

Mission

Much like the overarching concept of career readiness, the Interdisciplinary Studies degree program
provides opportunities to take courses in education, business, science, humanities, and social sciences
(Career Readiness Partner Council, 2012). In the Interdisciplinary Studies degree program, a carcer-ready
student receives the skills needed to become a successful professional. To be prepared to manage the
challenges in an ever-changing and increasingly diverse society and economy, students must be
adaptable, flexible and open-minded in the learning process. Through this life-changing cycle of learning,
students acquire the knowledge, dispositions, skills, and experiences to meet high-quality standards in the
workplace.

Goals

Wiley welcomes students to the Department of Interdisciplinary Studies. The major’s eighteen
interdisciplinary areas of emphasis connect to a specific academic division or major field of study. The
Interdisciplinary Studies degree is one of the fastest-growing degrees at Wiley College. As societal
knowledge has expanded over the centuries, the number and types of disciplines have grown. The degree
in Interdisciplinary Studies was developed to produce globally-conscious professionals who are career
ready citizens.

Students who choose to major in Interdisciplinary Studies have a wide variety of academic interests and
professional goals. With the infusion of courses specific to an academic division, graduates are prepared
to use their new found knowledge and skills to be successful in their chosen major field of study. The
faculty and staff work closely with each student to design an individualized academic curriculum that
provides the knowledge and skills for students to meet challenges while becoming professional leaders.
Students earn a Bachelor of Science degree, based on their selection from among eighteen areas of
emphasis.

Interdisciplinary Areas of Emphasis
Like previous programs, the Interdisciplinary Studies major is designed for students who have completed
some prior college (degree-completion) or have a particular career interest not addressed by typical

majors. The program allows the student to focus on one of eighteen areas of emphasis. These eighteen
areas of interdisciplinary foci connect to a major field of study or academic division: Social Sciences and
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Humanities, Business and Technology, Sciences, and Education. The areas of emphasis are listed in the
chart below followed by the general curriculum of the degree. Each student works with his/her academic
advisor to develop the degree plan to be followed to meet graduation requirements. Contact the Dean of
the Division of Education (traditional students) or the Extended Education Office (adult degree
completing students).

Areas of Major Fields of Interdisciplinary Focus and Global Context

Emphasis Study

Area 1 General Studies

Area 2 Global Administration of Justice, Crime and Criminology
Area 3 Global Ethical Leadership and Conflict Resolution

Area 4 Social Sciences Global Human and Social Services Administration

Area 5 and Humanities Global Media, Culture, and Communication

Area 6 Global Peacekeeping and Diplomacy

Area 7 Global African American and Diversity Studies

Area 8 Nate Parker area of Film, Theater and Drama Studies
Area 9 Global Business Technology Administration

Area 10 Business and Global Management

Area 11 Technology Global Hospitality and Entertainment

Area 12 Sciences Global Environment and Development Studies

Area 13 Global Child Development Specialist

Area 14 **Global Disability Services Specialist

Area 15 Education *Global Cultural and Digital Arts Specialist

Area 16 Global Educational Technology Specialist

Area 17 **Global Rehabilitation and Healthcare Technology Specialist
Area 18 **Global Wellness and Recreation Specialist

* Students interested in Education or Social Sciences and Humanities may choose these areas. Academic
advisors will assist students with building an Education or Social Sciences and Humanities area of
emphasis.

** Students interested in Education or Sciences may choose these areas. Academic advisors will assist
students with building an Education or Sciences area of emphasis.

Note: Students interested in Social Sciences and Humanities, Business and Technology, or Sciences areas
may also take Education courses if they are interested in teaching or training.
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Interdisciplinary Areas of Emphasis
in
SOCIAL SCIENCES AND HUMANITIES

General Degree Requirements

Students who earn the Bachelor of Science degree in Interdisciplinary Studies with a focus in Social
Sciences and Humanities, Business and Technology, or Sciences must complete the following:

General Education Requirements 45 Semester Hours
Major Field of Study Requirements 48 Semester Hours
Electives 27 Semester Hours

Total Semester Hours 120
Graduation Requirements

To graduate with a focus in Social Sciences and Humanities, Business and Technology, or Sciences,
students must achieve the following:

e Earn at least a “C” in all required major and elective courses.
e Complete the application for graduation and satisfy all other applicable requirements; secure
recommendation from the advisor and division dean.

General Education (Core) Requirements

The General Education Requirements for the BSIS degree include a total of 45 semester credit hours
indicated below:

English and Communications (9 semester hours — 1 course must be in writing)

Social and Behavioral Sciences (12 semester hours)

History and Religion (6 semester hours)

Humanities (6 semester hours — includes music)

Math and Natural Sciences (9 semester hours — 1 course must be in science)

Computer Literacy (3 semester hours)

Area 1 - General Studies

The generalist area is a course of study designed around a theme, significant topic or problem creating a
degree program conforming to the student’s individual career goals.

The Area 1 General Studies curriculum must consist of 45 general education requirements along with 48
major field of study (individualized course emphasis) semester hours. All prerequisite requirements must be
honored. Courses must be selected from at least two academic disciplines - - 30 of the semester hours must
be upper division. Elective courses should total 27 semester hours. Based on the student’s future
objectives, courses may be selected from the same disciplines as the area’s recommended core courses, from
other disciplines offered at the College, courses accepted in transfer from other institutions, or course credits
earned through prior learning assessment. Objectives for the generalist degree area are to assist learners in:
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e  Acquiring broad knowledge in a variety of disciplines.

e Enhancing critical thinking, communication and problem solving skills.

e QGaining intellectual knowledge and experiencing personal growth and enrichment through a broad-
based curriculum of study.

e Facilitating life-long learning goals.

e Developing further knowledge across discipline areas.

e Designing a flexible interdisciplinary curriculum to meet their individual needs and goals not served
by traditional majors.

e Designing a flexible interdisciplinary curriculum to meet their individual needs and goals not served
by traditional majors.

e Pursuing an avenue to higher education that meets their needs for personal enrichment or
professional advancement.

e Acquiring an education with mobility options in a world where career changes are increasing.

Area 2 - Global Administration of Justice, Crime and Criminology

The fastest-growing administration of justice jobs include information security analysts, private detectives
and investigators, forensic science technicians, probation officers and correctional treatment specialists.
The Global Administration of Justice, Crime, and Criminology area of emphasis provides an overview of
the justice system, criminal law, informational security analysts, corrections systems, legal and social
science research. Students create a program that meets their career goals in law enforcement,
criminology, law and legal processes. Students are encouraged to explore courses in related areas such as
business, psychology, sociology, information technology, and political science. This area provides
students with the knowledge required to develop competence in administering criminal justice or security
programs. The area also provides the student with administrative program development and problem-
solving skills in preparation for promotional or transitional opportunities in the management of police,
corrections, and security or court operations. The area prepares graduates for professional positions in
local, state, and federal law enforcement, homeland security, emergency management, security in
information technology systems, and private security administration. Outcomes for this area are to:

* Develop students’ abilities to serve as local, state and federal law enforcement, as homeland
security or, emergency management officials, and as security in information technology systems
or private security administration personnel.

* Develop competence in administering criminal justice or security programs.

» Develop students’ abilities to conceptualize and manage the design and implementation of high
quality information systems.

Area 2 Recommended Courses (48 semester hours total--30 semester hours must be upper division)
and Elective Courses (27 semester hours)

ANTH 3312 Culture and Personality MGMT 3311 Principles of Management
BUSI 3300 Business Communication MGMT 4322 Human Resources Management
CISC 2330 Computer Applications in Business | MGMT 4333 Organizational Behavior

CRIJ 1330 Introduction to Criminal Justice MGMT 4355 Organizational Leadership
CR1J 2300 Criminology PHIL 4361 Varieties of Justice
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CR1J 2331 Introduction to Law Enforcement
and Security

PSYC 2321 Abnormal Psychology

CR1J 3301 Victimology

PSYC 2322 Social Psychology

CR1J 3337 Juvenile Justice

PSYC 3313 Theories of Counseling and Guidance

CRI1J 3303 Substance Abuse

PSYC 3314 Personality Theory

CRI1J 3304 Social Justice

RELI 4302 Spirituality of Leadership

CRIJ 3335 Agency Legal Liability

RELI 4304 A Christian Perspective of Diversity

CRI1J 3341 Correctional Systems

RELI 4305 Christian Ethics

CRI1J 3342 Police Organizational Management

RELI 4306 Small Group Dynamics

CRI1J 4333 Crime and Deviance

RELI 4307 Managing Change and Conflict

CRI1J 4356 Criminal Justice Ethics and
Professional Responsibility

RELI 4308 Coaching and Mentoring in Christian
Leadership

CRI1J 4365 Criminal Justice Statistics

SOCI 2330 Major Social Problems

ENGL 2350 Modern College Grammar

SOCI 2340 Marriage and the Family

ENGL 4320 The History and Development of
the English Language

SOCI 3300 Human Sexuality

GEOG 3341 World Geography

SOCI 3351 Race and Ethnic Relations

GEOG 3351 Political Geography

SOCI 3381 Social and Political Ethics

HIST 4321 History of Developing Countries

SOCI 4311 (H) Social Change

ENGL 2370 Technical Writing

SOCI 4313 Race, Class, Gender, and Sexuality

ENGL 3323 Essentials of College Writing

SOCI 4315 Sociology of Knowledge

HIST 4341 Global Issues

SOCI 4321 Social Stratification

MCOM 4350 Critical Thinking and General
Semantics

Area 3 - Global Ethical Leadership and Conflict Resolution

The Global Ethical Leadership and Conflict Resolution area was developed in response to the strong
need for ethical leadership in our world today and as a continuum of Wiley College’s popular and
successful annual conference organized by the Wiley College Center for Excellence in Ethical Student
Leadership. This area will develop and equip students to lead with excellence using Christian and
moral models. Students will gain an understanding of how organizations work, how to provide
leadership to a company for the implementation of ethical business practices. The applications of
negotiation and managing conflict that are incorporated in this area are essential for any business
setting. This area requires students to acquire principled negotiating techniques. Students will also
have access to the latest in academic resources along with real-life experiences shared by leaders in the
field. Completing this program of study will set students apart as leaders equipped with integrity,
character, trustworthiness, and excellence in professional training and conflict resolution skills.
Through course work, students gain the theory and skills to develop confidence to effectively problem
solve at work, home and in the community. This area prepares graduates to:

. Resolve conflict and lead effective, ethical and principled negotiations.

. Demonstrate an understanding of their own ethical and leadership capacities.

. Comprehend the leadership and ethical challenges of modern and global societies.

. Become aware of methods for problem solving and ways to engage others in a shared vision

of ethical action.
Area 3 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)
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ANTH 3312 Culture and Personality PHIL 4361 Varieties of Justice

BUSI 3300 Business Communications PSYC 2322 Social Psychology

BUSI 4355 Business Ethics PSYC 3314 Personality Theory

CISC 2330 Computer Applications in Business RELI 3302 Christian Leadership

CRIJ 3304 Social Justice RELI 3303 History of Christianity

ENGL 2350 Modern College Grammar RELI 4302 Spirituality of Leadership

ENGL 2370 Technical Writing RELI 4304 A Christian Perspective of Diversity
ENGL 3323 Essentials of College Writing RELI 4305 Christian Ethics

GEOG 3341 World Geography RELI 4306 Small Group Dynamics

GEOG 3351 Political Geography RELI 4307 (H) Managing Change and Conflict
HIST 4321 History of Developing Countries RELI 4308 Coaching and Mentoring in Christian
HIST 4341 Global Issues SOCI 2330 Major Social Problems

MCOM 4350 Critical Thinking and General SOCI 3351 Race and Ethnic Relations
Semantics

MGMT 3311 Principles of Management SOCI 3381 (H) Social and Political Ethics
MGMT 4330 International Business SOCI 4311 (H) Social Change

MGMT 4333 Organizational Behavior SOCI 4315 Sociology of Knowledge

MGMT 4355 Organizational Leadership

Area 4 - Global Human and Social Services Administration

The Global Human and Social Services area provides students with skills for developing and managing
social service agencies and professional activities such as planning, consulting, administering, and
evaluating social service agencies. Professionals must know how to work with consumers and families to
weave together a vast array of community resources, specialized assistance and natural supports to
promote well-being, empowerment and community membership. They will have an opportunity to
manage and assist in the management of public and private organizations that serve a variety of
populations as administrators, planners and supervisors. These organizations will include local, state and
federal government agencies and programs, community non-profit agencies, hospitals, schools, and the
private sector. Graduates will be able to pursue graduate work in social work, counseling, public
administration, human development and family studies, law, public health, and many other disciplines.
With the increasingly aging population, more referrals to treatment from the criminal justice system and
a general increased demand for services, there is an expected need for more social and community
service managers. This area prepares graduates to:

. Serve as community service managers.

. Manage and assist in the management of public and private organizations that serve a
variety of populations as administrators, planners and supervisors.

o Pursue graduate work in social work, counseling, public administration, human
development and family studies, law, public health, and other disciplines.

o Serve the community by creating and, disseminating information about available social

and community services.

Area 4 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)

ANTH 3312 Culture and Personality PSYC 2322 Social Psychology

ACCT 3366 Accounting for Government and Non- | RELI 3302 Christian Leadership
Profit
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BUSI 3300 Business Communications

RELI 3303 History of Christianity

BUSI 4355 Business Ethics

RELI 4302 Spirituality of Leadership

CISC 2330 Computer Applications in Business

RELI 4304 A Christian Perspective of Diversity

CRI1J 3304 Social Justice

RELI 4305 Christian Ethics

ENGL 2350 Modern College Grammar

RELI 4306 Small Group Dynamics

ENGL 2370 Technical Writing

RELI 4307 (H) Managing Change and Conflict

ENGL 3323 Essentials of College Writing

RELI 4308 Coaching and Mentoring in Christian
Leadership

GEOG 3341 World Geography

SOCI 2330 Major Social Problems

GEOG 3351 Political Geography

SOCI 2340 Marriage and Family

HIST 4321 History of Developing Countries

SOCI 3302 Introduction to Human Services

HIST 4341 Global Issues

SOCI 3311 Sociology of Aging

MCOM 4350 Critical Thinking and General
Semantics

SOCI 3340 Sociological Theory

MARK 3300 Principles of Marketing

SOCI 3351 Race and Ethnic Relations

MGMT 3311 Principles of Management

SOCI 3323 Cultural Ecology

MGMT 3377 Entrepreneurship

SOCI 3381 (H) Social and Political Ethics

MGMT 4330 International Business

SOCI 4311 (H) Social Change

MGMT 4333 Organizational Behavior

SOCI 4315 Sociology of Knowledge

MGMT 4355 Organizational Leadership

SOCI 4321 Social Stratification

PHIL 4361 Varieties of Justice

SOCI 4330 Medical Anthropology/Sociology of
Health and Illness

Area 5 - Global Media, Culture, and Communications

The Global Media, Culture and Communications area interconnects with other academic disciplines, in
particular English, Sociology, History and Music as it offers students the flexibility to design a stimulating
and vocationally useful program that can be tailored to personal and professional career goals.
This innovative area provides students with diverse perspectives on culture and its expression through the
media. It explores how the world became so media-rich and why effective communication is so valuable in
the contemporary world. Through this area of emphasis, students will understand how media and culture
connect and affect the broader sociological appreciation of the way contemporary societies work. This
immersion of social context includes core social theory and methods as well as the rich and varied aspects of
social life. Students obtain a rigorous foundation in social science and an up-to-date understanding of
contemporary media and culture. This newfound knowledge is applicable to a wide range of careers,
including advertising, arts administration, publishing, education, media, research, public relations,
marketing, and beyond. This area prepares graduates to:

e Gain an understanding of how people make and communicate cultural meaning.

o Investigate the social and political dimensions of culture and the media in the U.S. and
globally.

e Combine the study of global media institutions, cultural practice and the communications
process.

e Focus on theoretical and critical studies as well as develop transferable skills.
e Explore opportunities for exciting work and case study projects.
e Develop a rigorous foundation in social science and current contemporary media and culture.
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e Pursue careers in advertising, arts administration, publishing, education, media, research,

public relations, and marketing.

Area 5 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)

ANTH 3312 Culture and Personality

MCOM 3322 (H) Mass Media in a Diverse Society

BUSI 3300 Business Communication

MCOM 3354 Public Relations Writing

ENGL 2350 Modern College Grammar

MCOM 3355 Public Relations Research

ENGL 2370 Technical Writing

MCOM 4341 Public Relations Campaigns

ENGL 3341 African-American Literature

MCOM 4322 Event Planning and Management

ENGL 3323 Essentials of College Writing

MCOM 4313 (H) Mass Communication Theory and
Research

ENGL 3342 Literature by Contemporary Black
Writers

MCOM 4350 Critical Thinking and
General Semantics

GEOG 3341 World Geography

MUSI 1300 Fundamentals of Music

HIST 1301 Introduction to African American
Studies

MUSI 3300 Music Appreciation

HIST 4321 History of Developing Countries

MUSI 3303 Music History and Literature I

HIST 4341 Global Issues MUSI 3304 Music History and Literature 11

MARK 3300 Principles of Marketing PSYC 2322 Social Psychology

MCOM 1311 Introduction to Mass
Communications

SOCI 3351 Race and Ethnic Relations

MCOM 2312 Mass Communications Law and
Ethics

SOCI 3323 Cultural Ecology

MCOM 2321 Mass Media Writing SOCI 3381 (H) Social and Political Ethics

Area 6 — Global Peacekeeping and Diplomacy

This area of emphasis is designed to meet the needs of the stakeholders in the field of Diplomacy and
International Affairs. It aims to equip students with knowledge and theoretical and practical skills to
articulate social justice, advocate for good governance and promote interests in our national and
international society. Students in this area also learn concepts such as peace studies, security studies,
international law, international relations, conflict management, international economics,
industrialization, globalization, science and technology, and environment and sustainable development.
This area offers students an understanding of the world and analyzes the nature of modern global
relationships. Due to the interdisciplinary nature of international relations, the student develops broad
critical thinking skills in politics, economics, culture, and history. Through analysis of contemporary
issues, students will develop specialized skills that combine theory and practice within the field.
Students will also explore the interconnectedness of global economies, societies and cultures through a
focus on civic engagement and social responsibility. The Global Peacekeeping and Diplomacy area
provides an excellent foundation for careers in government agencies, the diplomatic service,
international organizations, world trade and finance, and international media careers. Area 6 prepares
graduates to:

¢ Provide humanitarian services to national and international agencies and organizations to assist in
the preservation and promotion of human rights.
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e Create and design programs to promote the development of conflict resolution skills and
constructive social changes.

e Provide leadership for agencies and organizations that promote conflict resolution, support human
rights issues and provide humanitarian services.

e Help build conditions necessary for peace, constructive social changes, and universal respect for
human rights.

e Analyze conflict and how to uncover the underpinnings of conflict situations.

e Defuse and prevent conflict situations that arise among individuals, groups, and countries.

e Articulate social justice, advocating for good governance and promoting interests of the society
both on the national and global stage.

Area 6 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)

ACCT 2311 Principles of Accounting I MGMT 3311 Principles of Management
ACCT 2322 Principles of Accounting II MGMT 3355 Quality Management

ANTH 3312 Culture and Personality MGMT 3377 Entrepreneurship

BUSI 1300 Introduction to Business MGMT 4330 International Business

BUSI 1355 Business Mathematics MGMT 4333 Organizational Behavior

BUSI 3300 Business Communication RELI 2391 World Religions

CISC 2330 Computer Applications in Business RELI 3301 Critical Reading and Writing
ECON 2311 Principles of Economics 1 RELI 3302 Christian Leadership

ECON 2322 Principles of Economics II RELI 4302 Spirituality of Leadership

ENGL 2350 Modern College Grammar RELI 4304 A Christian Perspective of Diversity
GEOG 3341 World Geography RELI 4305 Christian Ethics

GEOG 3351 Political Geography RELI 4306 Small Group Dynamics

HIST 4321 History of Developing Countries RELI 4307 (H) Managing Change and Conflict
HIST 4341 Global Issues RELI 4308 Coaching and Mentoring in Christian
MCOM 4350 Critical Thinking and General SOCI 2330 Major Social Problems

Semantics

PSYC 2322 Social Psychology SOCI 3351 Race and Ethnic Relations

PSYC 3313 Theories of Counseling and Guidance | SOCI 3381 (H) Social and Political Ethics
PSYC 3314 Personality Theory SOCI 4313 Race, Class, Gender, and Sexuality
HATA 4311 Principles of Event Planning and SOCI 3381 (H) Social and Political Ethics
MCOM 3354 Public Relations Writing

Area 7 — Global African American and Diversity Studies

The African American Studies and Diversity area meets the needs of students with a keen interest in the
culture of African Americans and diversity in the United States and the rest of the world. The framework
provides students with the opportunity to explore historical experiences and issues of group identity with
the realities of inclusion and exclusion. Through this area of emphasis, students will examine culture as it
relates to the lives and contributions of African Americans in the United States and the rest of the world.
Students entering this area will engage in the study of a variety of subject areas which will promote their
knowledge through the study of race, diversity, social sciences, humanities, and English. Graduates in this
area can look forward to careers in a variety of service agencies including: socio-cultural analysts,
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lecturers, authors, urban policy planners, community based organizations, media relations specialists,
governmental coordinator for travel and tourism industry. Area 7 prepares students to:

e Obtain a solid understanding of African American literature, history and art.
¢ @Gain the knowledge and skills to think in a local and global problem solving framework.
e Demonstrate the knowledge and skills to analyze factors that affect African Americans.

Area 7 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)

ANTH 2321 Cultural Anthropology MCOM 4341 Public Relations Campaigns
ANTH 3312 Culture and Personality MCOM 4322 Event Planning and Management
BUSI 3300 Business Communication MCOM 4313 (H) Mass Communication Theory
and Research
ENGL 2350 Modern College Grammar MCOM 4350 Critical Thinking and
General Semantics
ENGL 2370 Technical Writing MUSI 1300 Fundamentals of Music
ENGL 3341 African-American Literature MUSI 3300 Music Appreciation
ENGL 3323 Essentials of College Writing MUSI 3303 Music History and Literature |
ENGL 3342 Literature by Contemporary Black MUSI 3304 Music History and Literature 11
Writers
HIST 1300 Introduction to African American PSYC 3314 Personality Theory
Studies
HIST 4311 African American Historical Movements | PSYC 2322 Social Psychology
HIST 4321 History of Developing Countries RELI 2391 World Religions
HIST 4341 Global Issues RELI 4301 Creative and Critical Thinking in
Religion Studies
MARK 3300 Principles of Marketing RELI 4304 A Christian Perspective of Diversity
MCOM 1311 Introduction to Mass SOCI 3323 Cultural Ecology
Communications
MCOM 2312 Mass Communications Law and SOCI 3334 Culture, Society, and Disease: An
Ethics Ecological Approach
MCOM 2321 Mass Media Writing SOCI 3351 Race and Ethnic Relations
MCOM 3322 (H) Mass Media in a Diverse Society | SOCI 3381 (H) Social and Political Ethics
MCOM 3354 Public Relations Writing SOCI 4313 Race, Class, Gender, and Sexuality
MCOM 3355 Public Relations Research SOCI 4337 Rural-Urban Sociology

Area 8 — Nate Parker Area of Film, Theater and Drama

Utilizing a collaborative approach to the arts, technology and performance, the interdisciplinary film,
theater, and drama curriculum allows students to study, create and prepare effectively for a complex and
changing world through current approaches to the arts and aesthetic research. Students explore digital
media, sound and music, interactive design, film, theater and performance practice, performance studies,
and visual and installation arts to become versatile artists with skill sets that prepare them for professional
and entrepreneurial opportunities in rapidly evolving marketplaces and expanding fields of arts research
and practice. This area prepares students for careers in film, theater, drama and performance studies. This
area provides students with exposure and experience in the culture of performing arts. Students
completing this area take courses from various departments and draw upon industry experts, faculty,
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community, and research. While working with an academic advisor, students identify their interests in a
plethora of topics involving film, theater, drama, music, literature, history, digital arts, mass
communications, and sociology.

The Global Film, Theater and Drama area is an especially exciting area as it has gained the attention and
support of renowned film star Nate Parker. Mr. Parker starred in The Great Debaters, a film produced by
Denzel Washington and Oprah Winfrey about the phenomenal success of Wiley’s 1930s debate team.
Other film credits include: Red Tails, Beyond the Lights, Non-stop, The Birth of a Nation, Arbitrage,
About Alex, The Secret Life of Bees, Blood Done Sign my Name, Pride, Every Secret Thing, Eden, Felon

and many others. Mr. Parker and others actors will conduct periodic workshops for this area.

Area 8 Recommended Courses (48 semester hours total--30 semester hours must be upper

division) and Elective Courses (27 semester hours)

ANTH 3312 Culture and Personality

MCOM 3343 Multimedia Reporting

ENGL 2350 Modern College Grammar

MCOM 4345 Photojournalism

ENGL 2370 Technical Writing

MCOM 4322 Event Planning and Management

ENGL 2380 Film and Literature

SPCH 2300 Speech Communication

ENGL 3341 African-American Literature

SPCH 2302 Formulating Argumentation

ENGL 3323 Essentials of College Writing

SPCH 3302 Fundamentals of Argumentation |

ENGL 3330 Shakespeare

SPCH 4303 Fundamentals of Argumentation 11

ENGL 3342 Literature by Contemporary Black
Writers

MUSI 1300 Fundamentals of Music

HIST 1301 Introduction to African American

MUSI 3300 Music Appreciation

HIST 4341 Global Issues

MUSI 3303 Music History and Literature 1

MANA 3100 Career and Portfolio Management

MUSI 3304 Music History and Literature 11

MCOM 1311 Introduction to Mass Communications

THTR 2300 Introduction to the Theater

MCOM 2321 Mass Media Writing

THTR 2320 Fundamentals of Acting

MCOM 3311 Radio Production

THTR 3310 Black Theater

MCOM 3312 Television Production

THTR 3320 Religious Theater

MCOM 3313 Basic Copy Editing and Graphic Design

THTR 4310 Theater Management

MCOM 3322 (H) Mass Media in a Diverse Society

THTR 4321 Dramatic Theory and Criticism
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Interdisciplinary Areas of Emphasis
in
BUSINESS AND TECHNOLOGY

General Degree Requirements

Students who earn the Bachelor of Science degree in Interdisciplinary Studies with a focus in Social
Sciences and Humanities, Business and Technology, or Sciences must complete the following:

General Education Requirements 45 Semester Hours
Major Field of Study Requirements 48 Semester Hours
Electives 27 Semester Hours

Total Semester Hours 120

Graduation Requirements

To graduate with a focus in Social Sciences and Humanities, Business and Technology, or Sciences,
students must achieve the following:

e FEarn at least a “C” in all required major and elective courses.
e Complete the application for graduation and satisfy all other applicable requirements; secure
recommendation from the advisor and division dean.

General Education (Core) Requirements

The General Education Requirements for the BSIS degree include a total of 45 semester credit hours
indicated below:

English and Communications (9 semester hours — 1 course must be in writing)

Social and Behavioral Sciences (12 semester hours)

History and Religion (6 semester hours)

Humanities (6 semester hours — includes music)

Math and Natural Sciences (9 semester hours — 1 course must be in science)

Computer Literacy (3 semester hours)

Area 9 - Global Business Technology Administration

The Global Business Technology Administration area develops students' abilities to conceptualize and
manage the design and implementation of high-quality information systems. The curriculum focuses on
the concepts, methods, and practical applications of information systems in the workplace. Students are
provided with the skills needed to make substantive contributions to the use of business technology in
corporate decision making. Outcomes for the Global Business Technology Administration area are for
students to:

e Evaluate, select, and apply appropriate analytical and measurement methods/tools and
system development life cycle (SDLC) methodologies to meet organizational needs.
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e Research, assess, recommend/select, and implement business technology that aligns
with business needs, provides capability for business continuity, and meets business
objectives.

e Communicate effectively with stakeholders orally, visually, and in writing to determine
stakeholders' business requirements, explain how their requirements will be met, and
provide ongoing audience- appropriate information.

e Protect organizations' critical information and assets by integrating cybersecurity best
practices and risk management throughout global enterprises.

e Plan, execute, and evaluate technology solutions to achieve strategic goals by managing
high-performing teams and projects.

Area 9 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)

ACCT 2311 Principles of Accounting |

CISC 4380 Network Design and
Implementation

ACCT 2322 Principles of Accounting II

CISC 4385 Information Systems Analysis
Design and Project Management

BUSI 3300 Business Communication

HIST 4341 Global Issues

BUSI 4355 Business Ethics

MARK 3300 Principles of Marketing

CISC 2330 Computer Applications in Business

MARK 4322 E-Commerce

CISC 3335 Management Information Systems

MCOM 3354 Public Relations Writing

CISC 3340 Problem Solving and Introduction to
Programming

MGMT 3311 Principles of Management

CISC 3350 Database Systems Management

MGMT 3325 Small Business Management

CISC 3352 Enterprise Systems and Integration

MGMT 3377 Entrepreneurship

CISC 3358 Data Communication Systems and
Networking

MGMT 4322 Human Resources Management

CISC 3360 Web-based Business Applications

MGMT 4330 International Business

CISC 3366 Advanced Web-based Applications

MGMT 4333 Organizational Behavior

CISC 3392 Visual Basic Applications

MGMT 4355 (H) Organizational Leadership

CISC 4332 Data Mining

MGMT 4388 Strategic Management and

Business

Area 10 - Global Management

Global Management enables students to develop expertise in the management of people, processes, and
policies in a global context. Through this area of emphasis students enhance and develop competencies to
manage people across national and cultural boundaries; integrate knowledge development, product
procurement, manufacturing and distribution for a global company; and manage internal and external
global environments. Starting with the core material of traditional management theory and practice,
students will add knowledge of global policy, economics, regulations, and operations. This career-ready
concept provides students with an advantage when competing for attractive internships and full-time
positions in multinational firms. To further enhance students' preparedness for a global environment, the
Global Management area requires students to acquire knowledge of a second (non-native) language at the
conversational level and to complete a study abroad experience. Global Management students are
encouraged to satisfy arts and sciences foundation requirements by choosing courses that complement the
language training. This area prepares graduates to:
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e Become employed in fields that serve global business environments.

e Manage, supervise and train people for employment and professional growth in global
environments.

e Pursue graduate study in international business, internships, practice, operations and policy
issues.

o Use knowledge and skills to manage, supervise and train people for employment in global
environments.

e Manage people, processes and policies in a global context.

e Speak a second (non-native) language at the conversational level.

e Obtain knowledge and skills through a study abroad experience.

Area 10 Recommended Courses (48 semester hours total--30 semester hours must be upper
division) and Elective Courses (27 semester hours)

ACCT 2311 Principles of Accounting | MARK 3300 Principles of Marketing

ACCT 2322 Principles of Accounting II MARK 4322 E-Commerce

ACCT 3380 Managerial Accounting for Managers| MCOM 3354 Public Relations Writing

ANTH 3312 Culture and Personality MCOM 4322 Event Planning and Management
BUSI 4355 Business Ethics MCOM 4350 Critical Thinking and General

CISC 2330 Computer Applications in Business MGMT 3311 Principles of Management

CISC 3335 Management Information Systems MGMT 3325 Small Business Management

ECON 2311 Principles of Economics | MGMT 3377 Entrepreneurship

ECON 2322 Principles of Economics 11 MGMT 4330 International Business

ENGL 2350 Modern College Grammar MGMT 4333 Organizational Behavior

ENGL 2370 Technical Writing MGMT 4355 (H) Organizational Leadership
ENGL 3323 Essentials of College Writing MGMT 4388 Strategic Management and Business
GEOG 3341 World Geography PSYC 2322 Social Psychology

GEOG 3351 Political Geography RELI 4302 Spirituality of Leadership

HIST 4321 History of Developing Countries RELI 4304 A Christian Perspective of Diversity
HIST 4341 Global Issues SOCI 3351 Race and Ethnic Relations

Area 11 - Global Hospitality and Entertainment

The fields of hospitality and entertainment provide services to meet many cultural and recreational
interests. Individuals in these occupations produce, promote, and participate in creative and innovative
endeavors. Through these endeavors, they provide services so that others may pursue recreational, leisure,
and amusement interests. It is paramount that students who choose this area understand and learn how to
communicate appropriately with consumers. Students in this area also learn specific skills in organization,
policies, processing, and coordination in order to provide efficient and profitable service.

At the conclusion of this area of study, graduates will be able to:

e Creatively organize, implement and plan social events and activities;
e Communicate effectively with consumers to provide services in planning and implementing
social events and activities;

e Use policies, procedures and processes to organize, implement and plan cultural events and social
activities.
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Area 11 Recommended Courses (48 semester hours total--30 semester hours must be upper

division) and Elective Courses (27 semester hours)

BUSI 1300 Introduction to Business

HATA 3312 Resort Management

BUSI 1355 Business Mathematics

HATA 3355 Lodging Management

BUSI 3300 Business Communication

HATA 3366 Facilities Management

BUSI 3344 Business Law |

HATA 3388 Hospitality Law

BUSI 3399 Business Law II

HATA 3390 Principles of Management
Organization and Management in Hospitality

CISC 1300 Introduction to Computing

HATA 4310 Hospitality and Tourism Marketing

CISC 2330 Computer Applications in Business

HATA 4311 Principles of Event Planning and
Management

CISC 3335 Management Information Systems

HATA 4315 Hospitality Human Resource
Management

CISC 3340 Problem Solving and Introduction to
Programming

HATA 4377 Hospitality Cost Control

CISC 3350 Database Systems Management

MCOM 1311 Introduction to Mass
Communications

CISC 3360 Web-Based Business Applications — Java

MCOM 2312 Mass Communications Law and
Ethics

ENGL 2301 Advanced English Composition

MCOM 2321 Mass Media Writing

ENGL 2350 Modern College Grammar

MCOM 3322 (H) Mass Media in a Diverse Society

ENGL 2370 Technical Writing

MCOM 3354 Public Relations Writing

ENGL 3323 Essentials of College Writing

MCOM 4350 Critical Thinking and General
Semantics

HATA 1300 Introduction to Hospitality & Tourism

MGMT 3311 Principles of Management

HATA 1344 Sanitation and Safety

MGMT 3377 Entrepreneurship

HATA 2330 Computer Application in the Hospitality
Industry

MGMT 4330 International Business

HATA 2333 Food Service

MGMT 4333 Organizational Behavior

HATA 3311 Tourism Management

MGMT 4355 (H) Organizational Leadership
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Interdisciplinary Areas of Emphasis
in
SCIENCES

General Degree Requirements

Students who earn the Bachelor of Science degree in Interdisciplinary Studies with a focus in Social
Sciences and Humanities, Business and Technology, or Sciences must complete the following:

General Education Requirements 45 Semester Hours
Major Field of Study Requirements 48 Semester Hours
Electives 27 Semester Hours

Total Semester Hours 120
Graduation Requirements

To graduate with a focus in Social Sciences and Humanities, Business and Technology, or Sciences,
students must achieve the following:

e Earn at least a “C” in all required major and elective courses.
e Complete the application for graduation and satisfy all other applicable requirements; secure
recommendation from the advisor and division dean.

General Education (Core) Requirements

The General Education Requirements for the BSIS degree include a total of 45 semester credit hours
indicated below:

English and Communications (9 semester hours — 1 course must be in writing)

Social and Behavioral Sciences (12 semester hours)

History and Religion (6 semester hours)

Humanities (6 semester hours — includes music)

Math and Natural Sciences (9 semester hours — 1 course must be in science)

Computer Literacy (3 semester hours)

Area 12 - Global Environment and Development Studies

Global Environment and Development Studies is an interdisciplinary area of emphasis seeking to
develop students’ basic knowledge within different social science disciplines, economics, ecology,
resource management, and the sciences, and to analyze development issues across these spectrums.
Students are encouraged to examine societal and environmental change in a historical, comparative and
global perspective. Students who complete this area of emphasis are eligible for employment with
government services, national or international organizations or within developmental aid agencies. This
area enables students to:

e Develop basic knowledge within different social science disciplines, economics, ecology,
resource management, and the sciences.
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e Analyze development issues across the stated disciplines.
e Examine societal and environmental change in a historical, comparative and global perspective.
e Develop an interest in and concern about poverty and injustice.
e Acquire an interest in understanding how environment, culture, trade and politics
influence community development.
e Attain knowledge to contribute towards finding local and global solutions to these
chronic challenges.

Area 12 Recommended Courses (48 semester hours total--30 semester hours must be upper division)
and Elective Courses (27 semester hours)

ANTH 2400 Physical Anthropology PSYC 2322 Social Psychology

ANTH 3400 Forensic Anthropology PSYC 3337 Introduction to Psychological Statistics
BIOL 2304 Medical Terminology PSYC 3361 Social Research Methods

BIOL 3491 Environmental Biology with Lab RELI 2303 Environmental Ethics

CHEM 2301 Nutrition SOCI 2330 (H) Major Social Problems

EDUC 3313 Educational Psychology/ Human SOCI 3302 Introduction to Human Services
Growth and Development

ENGL 2370 Technical Writing SOCI 3351 Race and Ethnic Relations

ENGL 3323 Essentials of College Writing SOCI 3323 Cultural Ecology

ENVR 1311 Introduction to Environmental Studies | SOCI 3356 Environmental Sociology

ENVR 2321 Introduction to Environmental SOCI 3371 Culture, Society and Disease: An
Analysis Ecological Approach

GEOG 3341 World Geography SOCI 3381(H) Social and Political Ethics

HIST 4321 History of Developing Countries SOCI 4311(H) Social Change

MCOM 4350 Critical Thinking and General SOCI 4330 Medical Anthropology/Sociology of
Semantics Health

PHED 3307 Health Education

132



Interdisciplinary Areas of Emphasis
in
EDUCATION

Students who may wish to pursue teacher certification in the future, want to be employed as an
Educational Aide, work at Head Start, or work at a child care facility, are encouraged to choose an area
of emphasis with Education as its focus and major field of study. These arcas of emphasis and their
degree requirements are discussed below. (Please note that the Interdisciplinary Studies major is a non-
certification major.)

General Degree Requirements

Students who earn the Bachelor of Science degree in Interdisciplinary Studies with a focus in Education
must complete the following:

General Education Requirements 45 Semester Hours
Major Field of Study Requirements 48 Semester Hours
Departmental Requirements 12 Semester Hours
Electives 15 Semester Hours

Total Semester Hours 120
Graduation Requirements
To graduate with a focus in Education, students must achieve the following:

e [Earn at least a “C” in all required major and elective courses.
e Complete 40 Internship hours while enrolled in EDUC 4323 (Directed Study).
o Create a professional portfolio while enrolled in EDUC 4323 (Directed Study).

e Complete the application for graduation and satisfy all other applicable requirements; secure
recommendation from the advisor and Dean of the Division of Education.

General Education (Core) Requirements

The General Education Requirements for the BSIS degree include a total of 45 semester credit hours
indicated below:

English and Communications (9 semester hours — 1 course must be in writing)

Social and Behavioral Sciences (12 semester hours)

History and Religion (6 semester hours)

Humanities (6 semester hours — includes music)

Math and Natural Sciences (9 semester hours — 1 course must be in science)

Computer Literacy (3 semester hours)

Departmental Requirements

With the infusion of Education courses, graduates are prepared to use their cognitive skills to build
motivation, use advanced technology skills, use disability and diversity awareness, and use the
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professional skills obtained during their internships in the workplace. The Departmental Requirements
include a total of 12 semester credit hours indicated below:

Semester Hours

EDUC 3313 Educational Psychology/Human Growth and Development 3
EDUC 3377 Technology in Education 3
EDUC 3382 The Exceptional Learner 3
EDUC 4323 Directed Study 3

Total Semester Hours 12

Area 13 - Global Child Development Specialist

Students who enjoy working with children and possess integrity, honesty and sensitivity to others’ needs
may find a child development specialist carcer rewarding. These students should be able to handle
challenging situations calmly and effectively, and balance professionalism with sensitivity when dealing
with clients and families. By honing these personal skills and earning the degree, these students will be
well on the way to landing a child development specialist job. This career is attainable by completing a
degree with diverse coursework which typically includes introduction to psychology, multicultural
issues, lifespan development and psychology, learning and motivation, and critical issues in child
advocacy. Job growth will occur as insurers seek to reduce costs by using skilled educators to teach
parents how to care for children, especially those with special needs. While job numbers are expected to
grow, prospects with advanced education or specialized training will enjoy better career opportunities as
a child development specialist. This area prepares graduates to:

e Understand theories of major concepts in applied psychology.

e Recognize psychological principles and theories pertaining to children and youth worldwide.
e Understand the challenges facing children and their families.

e Value sociocultural diversity, including key concepts and complexity.

e Leverage skills and knowledge into employment.

Area 13 Recommended Courses include Major Field of Study Courses (48 semester hours total-
-30 semester hours must be upper division), Departmental Requirements (12 semester hours),
and Elective Courses (15 semester hours).

ANTH 3312 Culture and Personality GEOG 3351 Political Geography

BIOL 2304 Medical Terminology GEOG 3341 World Geography

BIOL 3441 Anatomy and Physiology I with Lab HIST 4321 History of Developing Countries

BIOL 3442 Anatomy and Physiology II with Lab HIST 4341 Global Issues

CHEM 2301 Nutrition MCOM 4350 Critical Thinking and General

Semantics

CRI1J 3304 Social Justice MGMT 3311 Principles of Management

CR1J 3337 Juvenile Justice MGMT 3377 Entrepreneurship

EDUC 2310 Introduction to Teaching MGMT 4330 International Business

EDUC 3301 Classroom Practicum for Teachers MUSI 1300 Fundamentals of Music

EDUC 3306 Education Seminar MUSI 3311 Concepts and Applications of
Music for the Elementary School

EDUC 3313 Educational Psychology/ Human Growth | PHED 2106 Recreational Activities

and Development
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EDUC 3322 Human Growth and Development

PHED 3307 Health Education

EDUC 4323 Directed Study

PHED 3320 Individual and Group Activities
for Elementary Physical Education

EDUC 3335 Literacy in the Elementary School

PHED 3322 Recreation Leadership

EDUC 3336 Writing in the Elementary School

PHED 4379 Physical and Recreational Activities
for Elementary and Secondary Schools

EDUC 3338 Social Studies Curriculum and
Instruction

PSYC 2322 Social Psychology

EDUC 3339 Science Curriculum and Instruction

RELI 4307 (H) Managing Change and Conflict

EDUC 3341 Children's Literature

RELI 4308 Coaching and Mentoring in Christian
Leadership

EDUC 3342 Diagnostic and Remedial Reading
Dyslexia Training

SOCI 2320 Introduction to Social Welfare

EDUC 3343 Assessment and Evaluation for Learning

SOCI 2330 Major Social Problems

EDUC 3377 Technology in Teaching

SOCI 2340 Marriage and Family

EDUC 3382 The Exceptional Learner

SOCI 3351 Race and Ethnic Relations

EDUC 3383 Multicultural & Diverse
Learners

SPAN 2303 Elementary Spanish Conversation

EDUC 4359 Reading in the Content Areas

SPAN 2305 Intermediate Spanish Grammar and
Composition |

ENGL 2350 Modern College Grammar

SPAN 2306 Intermediate Spanish Conversation I

ENGL 2370 Technical Writing

SPAN 2307 Intermediate Spanish Conversation II

ENGL 4320 The History and Development of the
English Language

SPAN 2310 Intermediate Spanish Reading I

ENGL 3323 Essentials of College Writing

SPAN 2311 Intermediate Spanish Reading II

Area 14 - Global Disability Services Specialist

In our ever-changing society, professionals must be prepared for the needs of children, the elderly, and
everyone in-between. Through this area of emphasis, students learn concepts concerning psychology,
disability, diversity, difference, tolerance, sociology, and social work. Students become aware and learn

the skills to develop, structure, organize, and create plans
needs. Occupations that provide services for individuals
are projected to grow at least 20 percent within the next

and programs to assist individuals with specific
with disabilities, special needs, and the elderly
10 years (US Bureau of Labor Statistics, 2014).

Students who wish to attend graduate school receive the training needed to assist them with entering

rehabilitation, counseling, and/or social work graduate programs.

graduates will be able to:

community development;

rehabilitation services, and social work programs.
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At the conclusion of this area,

Use knowledge and skills to provide services to individuals with disabilities and services in

Create, develop, and organize plans and programs to assist individuals with specific needs;
Demonstrate preparation for training at the graduate level in special education, counseling,




Area 14 Recommended Courses include Major Field of Study Courses (48 semester hours total--30
semester hours must be upper division), Departmental Requirements (12 semester hours), and

Elective Courses (15 semester hours).

*Students interested in Sciences may also choose this area. Academic advisors will assist students with
choosing Recommended Courses (48 semester hours total--30 semester hours must be upper division) and
Elective Courses (27 semester hours) to meet to meet their individual goals.

BIOL 2304 Medical Terminology

MCOM 4350 Critical Thinking and General
Semantics

BIOL 3441 Anatomy and Physiology I with Lab

MGMT 4333 Organizational Behavior

BIOL 3442 Anatomy and Physiology II with Lab

MGMT 4355 (H) Organizational Leadership

EDUC 3306 Education Seminar

PHED 2338 Care & Treat. of Athletic Injuries

EDUC 3313 Educational Psychology/Human Growth
and Development

PHED 3303 Kinesiology

EDUC 3335 Literacy in the Elementary School

PHED 3307 Health Education

EDUC 3342 Diagnostic and Remedial Reading

PHED 3334 Adapted Physical Education

EDUC 3343 Assessment and Evaluation for Learning

PSYC 2322 Social Psychology

EDUC 3377 Technology in Education

PSYC 3313 Theories of Counseling and Guidance

EDUC 3382 The Exceptional Learner

PSYC 3314 Personality Theory

EDUC 3383 Exceptional Multicultural & Diverse
Learners

SOCI 2330 Major Social Problems

EDUC 4323 Directed Study

SOCI/ANTH 3334 Culture, Society, and Disease:
An Ecological Approach

EDUC 4359 Reading in the Content Areas

SOCI/PSYC 3340 Sociology Theory

ENGL 2350 Modern College Grammar

SOCI 3351 Race and Ethnic Relations

ENGL 3323 Essentials of College Writing

SOCI 4330 Medical Anthropology/Sociology of

MCOM 2321 Mass Media Writing

RELI 4307 (H) Managing Change and Conflict

MCOM 3322 (H) Mass Media in a Diverse Society

RELI 4308 Coaching and Mentoring in Christian
Leadership

MCOM 3354 Public Relations Writing

Area 15 — Global Cultural and Digital Arts Specialist

According to the US Bureau of Labor Statistics (2014), Texas is one of five states with the highest
employment level in the Arts. Cultural Arts includes occupations that preserve and exhibit history as well
as develop new and future innovations. This area emphasizes, supports and nourishes creativity,
stimulating methods of production, and performance. Global technology is also used to enhance students’
skills concerning digital and social media. Through this area of emphasis, students are exposed to many
aspects of social context, technology, and communications. At the conclusion of this area, graduates will

be able to:

e Use global technology skills to create effective communications using digital and social media.
e Use social knowledge to produce media and various forms of mass communications.
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e Apply global technology to produce digital media, software, and various forms of mass

communications.

Area 15 Recommended Courses include Major Field of Study Courses (48 semester hours total--30
semester hours must be upper division), Education Core Courses (12 semester hours), and

Elective Courses (15 semester hours).

*Students interested in Social Sciences and Humanities may also choose this area. Academic advisors will
assist students with choosing Recommended Courses (48 semester hours total--30 semester hours must be
upper division) and Elective Courses (27 semester hours) to meet their individual goals.

ANTH 2321 Cultural Anthropology

HIST 2311 World History 11

ANTH 3312 Culture and Personality

HIST 3341 History of Religion in America

BUSI 3300 Business Communication

MUSI 3300 Music Appreciation

CISC 2330 Computer Applications in Business

MUSI 3303 Music History and Literature I

CISC 3335 Management Information Systems

MUSI 3304 Music History and Literature II

CISC 3340 Problem Solving and Introduction to
Programming

MUSI 3311 Concepts and Applications of Music
for the Elementary School

CISC 3360 Web-Based Business Applications — Java

PHIL 2340 History of Western Philosophy

EDUC 3313 Educational Psychology/Human Growth
and Development

PHIL 3332 Ethics and Politics in the African-
American Community

EDUC 3338 Social Studies Curriculum and
Instruction

RELI 2391 World Religions

EDUC 3377 Technology in Education

RELI 4304 A Christian Perspective of Diversity

EDUC 3382 The Exceptional Learner

RELI 4309 Sociology of Religion

EDUC 3383 Exceptional Multicultural & Diverse
Learners

SOCI 3351 Race and Ethnic Relations

ENGL 3311 American Literature |

SOCI 3323 Cultural Ecology

ENGL 3312 American Literature 11

SOCI 3381 (H) Social and Political Ethics

ENGL 2360 Creative Writing

SOCI 4313 Race, Class, Gender, and Sexuality

ENGL 2380 Film and Literature

SPAN 2303 Elementary Spanish Conversation

ENGL 3330 Shakespeare

SPAN 2305 Intermediate Spanish Grammar and
Composition I

ENGL 3341 African-America Literature

SPAN 2306 Intermediate Spanish Conversation |

ENGL 3380 The Female Tradition in Literature

SPAN 2307 Intermediate Spanish Conversation II

HIST 2300 Introduction to African American Studies

SPAN 2310 Intermediate Spanish Reading I

HIST 2310 World History I

SPAN 2311 Intermediate Spanish Reading I1

Area 16 - Global Educational Technology Specialist

Educational technology is the practice of creating, implementing, and managing technological methods
and resources to facilitate learning in a variety of environments. Global Educational Technology
Specialists are prepared for education-related jobs which are in high demand, but do not require
traditional teacher certifications. Students graduating with this degree can be employed as specialists for
non-profit organizations, parks and recreation departments, or workplace training and community
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programs. Due to the demand for quality technical training in school systems, careers in educational
technology include instructional coordinators and designers, training and development specialists,
curriculum designers, course editors, and multimedia specialists. Educational Technology Specialists are
skilled in a variety of computer programs and course management systems. These professionals operate
LCD projectors, work with Windows and Macintosh operating systems, and operate network servers.
These specialists also have excellent communication and presentation skills, critical thinking and
problem-solving abilities, and strong interpersonal communication skills. At the conclusion of this area of
emphasis, graduates will be able to:

e C(Create, implement, and manage technological methods and resources to facilitate learning in a
variety of environments.

e Work for non-profit organizations, parks and recreation departments, or workplace training and
community programs.

e Serve as instructional coordinators and designers, training and develop